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The purpose of this project was to develop a model junior high school
Title I and Learning Assistance Program (LAP) handbook. To accomplish
this purpose, a review of current literature regarding Title I/LAP programs
was conducted; existing school district documents (i.e., state and local LAP
reports, building plans, building accreditation report, department plans, parent
involvement plans, shared decision-making team plans) were examined.
Additionally, Title I/LAP information and materials from selected schools
were obtained and analyzed.
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CHAPTER 1
BACKGROUND OF THE PROJECT

Introduction
Middle and high schools that are successful in improving the academic
performance of their students have a number of features in common.
They offer students access to challenging, high-quality curriculum and
instruction, and they have adopted new organizational arrangements
that support improved learning opportunities. They link school work to
future opportunities, and they actively address the needs of the whole
student, creating networks of support that allow students to succeed.
Finally, they use many resources to energize and sustain their work,
chief among them the enhanced professional skills of their faculty.
(Policy Studies Associates, 1997, p. 2)
The above affirmed the necessity of implementing effective educational
programs at the secondary level that address the needs of all students
regardless of their academic achievement. In this day and age where the
public is clamoring for higher and higher standards and test scores, many
supplementary programs have been developed to support gifted students,
special education students, English as Second Language students, at-risk
students, and students who are on the cusp between success and failure. All
students can benefit from challenging curriculum, stronger organizational
structures, linkage to the world outside public education, and parental
involvement, all of which are mentioned by Policy Studies Associates in their
survey of programs which raise the educational achievement of secondary
students (1997).

1
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Federally, Title I of the Elementary and Secondary Education Act of
1965 and the revision of this act in 1994 addressed the needs of
disadvantaged students in public education. In the state of Washington Title I
is paralleled by the Leaming Assistance Program (LAP). The purpose of
LAP, according to the Revised Code of Washington 28A.165.012, is
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to

enhance educational opportunities for public school students in grades
kindergarten through nine who are deficient in basic skills achievement. 11
These two legislative acts form the foundation for remedial education in the
state of Washington.

Purpose of the Project
The purpose of this project was to develop a model junior high school
Title I and Learning Assistance Program (LAP) handbook. To accomplish
this purpose, a review of current literature regarding Title I/LAP programs
was conducted; existing school district documents (i.e., state and local LAP
reports, building plans, building accreditation report, department plans, parent
involvement plans, shared decision-making team plans) were examined.
Additionally, Title I/LAP information and materials from selected schools
were obtained and analyzed.

Limitations of the Project
For the purpose of this project, it was necessary to set the following
limitations:

1. Research: The preponderance of literature reviewed for the purpose
of this study was limited to the past five (5) years. Additionally,
selected junior high schools in Kitsap County were contacted and
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invited to provide the writer (David Carthum) with information
regarding their Title I and Leaming Assistance Programs. These
schools included:
a. Bremerton Junior High School, Bremerton School District,
Bremerton, Washington
b. Central Kitsap Junior High School, Central Kitsap School
District, Silverdale, Washington
c. Ridgetop Junior High School, Central Kitsap School District,
Silverdale, Washington
2. Scope: The handbook was designed for use at Fairview Junior High
School in the Central Kitsap School District in Silverdale, Washington.
3. Target Population: The handbook was designed to help LAP and other
school personnel gain knowledge about LAP services and parent
involvement programs at Fairview Junior High School.

Definition of Terms
Significant terms used in the context of this project have been defined
as follows:
1. At-Risk Students: Students who are likely to be educationally
disadvantaged, fail academically, and drop out of school
(Liontos, 1992a).
2. Basic Ski)ls: reading, mathematics, language arts, and readiness
activities associated with such skills (RCW 28A.165.030).
3. Learning Assistance Program (LAP): a statewide program designed
to enhance educational opportunities for public school students in
grades kindergarten through nine who are deficient in basic skills
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achievement (YIAC 392-162-020).
4. Placement Test: the administration of objective measures by a
school district for the purposes of diagnosing the basic skills
achievement levels, determining the basic skills areas of greatest
need, and establishing the learning assistance needs of individual
students in conformance with instructions established by the
superintendent of public instruction for such purposes (RCW
28A.165.030).
5. Title I: amendment of the Elementary and Secondary Education
Act of 1965, revised in 1994, which seeks to enable schools to
provide opportunities for children served to acquire the knowledge
and skills contained in the challenging State content standards and
to meet the challenging State performance standards developed for
all children (Elementary and Secondary Education Act, Section
1001 [d] ).

CHAPTER2
REVIEW OF RELATED LITERATURE AND INFORMATION
OBTAINED FROM SELECTED JUNIOR HIGH SCHOOLS

Introduction
The review of research, literature, and information obtained from
selected junior high schools has been organized to address:
1. Background of Title I

2. Background of the Learning Assistance Program in the state of
Washington
3. The importance of parent involvement in the education of
at-risk students
4. Information obtained from selected local junior high school
programs
5. Summary
Research addressed in Chapter 2 was identified through an Educational
Resources Information Center (ERIC) computer search. A hand search of
various other sources was conducted.

Background of Title I
In 1965 the United States Congress passed the Elementary and
Secondary Education Act. Title I of this Act became the largest federal aid
program for elementary and secondary schools. Today, Title I allocates over
7 billion dollars and serves over 6 million children, primarily at the
elementary level in the areas of reading and math. Its goal was to provide
"money to school districts .... based on the number of low income families ..
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.. for extra educational services for children who are behind in school"
(Rogers, 1995, p. 5).
Since 1965 there have been several important changes to the original
Title I. The first occurred when Congress and the United States Office of
Education "took steps to increase state and local accountability under the
program ... culminating in the 1978 amendments to Title I" (Birman, Orland,
Jung, Anson, and Garcia, 1987, p. 3). The second change was in 1981 when
Title I was renamed Chapter I. Chapter I 's goals were the same as those for
Title I, but procedures for showing compliance were simplified (Birman,
Orland, Jung, Anson, and Garcia, 1987). The Hawkins-Stafford Elementary
and Secondary School Improvement Amendments of 1988 brought further
changes to Chapter I. According to Levin, the law now required that Chapter
I programs be of high quality; Chapter I students would not be subjected to
lower expectations than other students; programs that did not work would be
improved, and parents would play a major role (1993).
The most recent change was in 1994 when Congress reauthorized the
law and the name reverted back to Title I. The 1994 reauthorization provided
sweeping changes to Title I. The United States Congress recognized that a
"sizable gap remains" between disadvantaged children and other children
(Congressional Record, 1994, p. 1). It also stated that the most critical need
for improvement in education was in areas that had a large number of low
income families (Congressional Record, 1994). Furthermore, "... programs
need to become even more effective in improving schools in order to enable
all children to achieve high standards" (Congressional Record, 1994, p. 3).
Finally, in order for students to meet rising national and state standards, more
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time must be spent learning the core academic subjects (Congressional
Record, 1994).
Most significant in the recent changes to Title I was the emphasis on
state standards and assessments. According to Rogers, "each state receiving
funds under the Goals 2000: Educate America Act is required to develop
challenging content and performance standards for what all students should
know and be able to do, assessments, and a state plan for the improvement of
primary and secondary education" (1995, p. 7). A 1996 report on Title I
stated that Title I could no longer be an isolated program; it must "serve as an
integral support for states and local school systems as they seek to improve
teaching and learning through standards-driven reforms" (United States
Department of Education, 1996, p. 1).
Directly tied to the new requirements for state assessments is an
increased level of responsibility and autonomy at the state and local level.
LeTendre (1996) stated "a major change in the law shifts responsibility for
decision-making to the local level, where schools and districts can determine
the type of Title I program that will best enable their students to meet state
standards" (p. 22). Riley (1995) agreed, noting that one of the key
components of the reauthorized Title I is flexibility at the local level to change
and improve Title I services.

Background of the Leaming Assistance Program (LAP)
in the State of Washington
In 1979, the Legislature of Washington state passed the Remediation
Assistance Act of 1979. The areas covered by this remediation program were
reading, mathematics, and language arts. All students covered by this
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program must be educationally deprived by consequence of being below
grade level in basic skills achievement (Y1. Hunt, personal communication,
May, 1997). According to RCW 28A.165.012 in the Common School
Manual, the program was "designed to enhance educational opportunities for
public school students who are deficient in basic skills achievement" (1997).
Initially created to support students in grades 2 through 6, the program
was expanded in 1984 to include grades 7 through 9. In 1987 the legislature
wanted to provide a wider range of program offerings, and replaced the
remediation program with the Learning Assistance Program (LAP). Today,
the Learning Assistance Program includes three components: a K-6
component, a 7-9 component, and a poverty component. Together, these
programs account for a fiscal outlay of $58.2 million dollars (Yap, 1997).
Many students in Washington State are served by the Learning
Assistance Program. Of the 296 school districts in Washington State, 282
receive funding for LAP programs in grades K-9, serving a total of 61,715
students in 1994-95 (Yap, 1997). A grade-level state participation chart for
junior high students in 1994-95 is provided below:
Grade Level Number Served Percentaae Served State Enrollment State Percentaae Served

7
8
9
7-9

6001
4449
2546
12996

9.7
7.2
4.1
21

75308
72982
75684
223974

10.1
9.8
10.2
30.1

Note From Washington State Learning Assistance Program Annual Report
and Evaluation, 1994-95 (p. 3), Yap, 1997.
Recently, an effort was made to bring state and federal remediation
programs into alignment. In Washington state, the similarities between the
federal Title I program and the state-funded Learning Assistance Program are
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evident. According to the State of Washington Legislative Budget
Committee, there is "a high degree of coordination between LAP and Chapter
(Title) I. ... program operations are similar in the following respects:
instructional models, results, staffing patterns, the same process of identifying
students, locally-determined exit criteria, and similar program guidelines"
(1995, p. 8-9). In addition, the Improving America's Schools Act (IASA)
"seeks to shift Title I from an outsider to a supporter of state and local
initiatives -- integrated with school, district, and state efforts to improve
learning for all students. Indeed, the new legislation places Title I within a
broader system of education improvement to boost the performance of
disadvantaged students and schools" (United States Department of Education,
1996, p. 3). This recognition on both the federal and state level of the
connections between Title I and LAP shows a two-pronged effort to serve
students who are deficient in skills achievement.
There are differences, however. "An important dissimilarity between
the two programs is that funding of LAP is based on test scores (student
achievement), whereas Chapter (Title) I funding is predicated on the
incidence of poverty" (State of Washington Legislative Budget Committee,
1995, p. ii).

The Importance of Parent Involvement
in the Education of At-Risk Students
Students who receive Title I and LAP services tend to be at-risk.
Liontos (1992) defined "at-risk" students as those who were educationally
disadvantaged, prone to fail academically, and potential dropouts. "The
bottom line ... for most at-risk families, is poverty" (Liontos, 1992, p. 8).
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Morton-Young (1995) added that at-risk students are "children who are
facing academic, social, or personal problems so severe or traumatic that their
futures are in jeopardy" (p. 6).
In 1996 the United States Department of Education, in its report
"Mapping Out the National Assessment of Title I", stated that Title I allocates
funds for students who are at risk of failing in school. In Washington state
the Learning Assistance Program helps students with basic school
deficiencies (Yap, 1995). Ultimately, both the federal and state programs are
charged with the mission of supplementing the education of those students
who, for whatever reason, are at risk of failing.
Another commonality between Title I and LAP is parent involvement.
The State of Washington's Office of Superintendent of Public Instruction
defined parent involvement as "the support and participation of parents at
home, in the community, and at the school site that directly and positively
affect the educational performance of children" (1996, p.1). The legislation
of both programs have stated very clearly that parents must be involved with
their student's education. Title I required that parents be provided with
meaningful opportunities for participation (Congressional Record, 1994).
According to Colburn (1995), "Title I guidelines in the Improving America's
Schools Act require a written Parental Involvement Policy for school districts
and buildings receiving Title I funds" (p. 2). Although a parental involvement
component for LAP is not a specific mandate of the Revised Codes of
Washington or the Washington Administrative Codes, both state that parents
must be notified if their child is referred for assessment or selected to receive
services in the Learning Assistance Program. They also must be invited to
participate in the development of the district's plan for program development
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and funds dispersal. Finally, parents must be provided with inservice
opportunities.

It is evident that parent involvement is considered an important
component of the school program. Other legislation agrees that schools
should provide for improved family involvement. The Goals 2000 legislation
sets partnerships with parents as a voluntary national goal for all schools
(Epstein, 1995).
Research substantiated the importance of parent involvement in the
education of children. "Schools with a record of success in working with
children that qualify for Title I programs are usually those with extremely
high levels of family and community involvement -- even though getting
parents of at-risk children involved is not easy" (Macfarlane, 1995, p. 1).
This was confirmed by Henderson and Berla (1994), whose research showed
that when schools work with families, students succeed in life as well as in
school. They indicated that increased parent participation led to higher
grades and test scores, more positive attitudes and behavior, and fewer
special education placements. Hester, as cited by Liontos (1992a), noted the
following student benefits of parent involvement:
• Improved academic achievement
• Improved behavior
• Greater motivation
• More regular attendance
• Lower dropout rates
• More positive attitude toward homework (p. 14).
Wherry (1997) concurred, adding that students whose parents are involved in
their education are more likely to continue their schooling after high school.
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Families also benefit; enhanced community support, improved parent
self-image, and greater confidence in schools by parents are the results of
strong family-school connections (Henderson and Berla, 1994). As cited by
Macfarlane (1995), Burns corroborated this fmding, stating "schools that have
strong parent involvement programs 'improve parent's self-image, increase
their respect for teachers and schools, and give them increased confidence in
their ability to help their children succeed in school'" (p. 1). Bronfenbrenner,
as cited in Liontos (1992a), noted that parents who are involved in their
children's education become more effective as people and citizens, realizing
that they can do something about "their housing, their community and their
jobs" (p. 15). In fact, parents involved in their children's education were
more likely to continue their own education (Wherry, 1997).
Teachers and schools also gain. They learn more about the intricacies
of the students' culture and family life, and what the parents can do to help
their children at home. Because of the partnership that develops, the school
climate improves (Burns, cited in Macfarlane, 1995). Other benefits include
improved teacher morale and better reputations in the community (Wherry,
1997). Parents involved in their children's education tend to have higher
regard for the school and the teachers in their community, which may lead to
more political support and a greater willingness to pay taxes for schools
(Liontos, 1992a).
Unfortunately, parent involvement declines as students advance in
grade level. Eccles and Harold stated that parents and teachers are not as
involved with each other as they would like to be, and "the situation gets
worse as children move from elementary school into secondary school, when
parents' active involvement at the school declines dramatically" (1996, p. 4).
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This was substantiated by the United States Department of Education (1996)
when it noted "family involvement diminishes in middle schools compared
with elementary schools, even though middle school students are at a
sensitive age when many youth problems begin" (Section 5, p. 3).
According to Stouffer (1992), "Parents are slow to be involved at
middle level ... for a variety of reasons, not the least of which is the child's
resistance to such involvement" (p. 5). Parents may also feel inadequate,
have negative attitudes or bad experiences with schools, have cultural or
language barriers, or have logistical problems such as scheduling,
transportation, child care, or economic constraints (Liontos, 1992a).
Other barriers exist to school-parent collaboration. Parents are not
usually apathetic; lack of support from educators can be a factor as well
(Dixon, 1992). Difficulties in communicating with the schools can also lead
to decreased parent involvement (Carrasquillo and London, 1993). Schools
also often fail to make at-risk families feel welcome; they may believe that atrisk families are "hard to reach" or do not care (Liontos, 1992a, p. 28).
But the mandate from Title I and LAP is clear: parent involvement is a
necessity, regardless of the difficulties involved. According to The United
States Department of Education (1996), districts must reserve at least one
percent of Title I funds to support parent involvement activities. Research
has suggested different ways to improve parent involvement. Vandegrift and
Greene (1992) stated that the "secret is to know who your parents are and to
have in a school's repertoire as many options for involvement as possible.
This ensures an appropriate match between a parent's level of commitment
and willingness ... to be involved" (p.59). Stouffer (1992) recommended
beginning parent involvement efforts on a social level such as coffee nights
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and recreational activities. This would progress to activities that were
educationally related. He also stated that parent involvement should be
fostered by open communication, convenient scheduling of events, positive
attitudes toward parents and students, and the placing of the school as the
community's center. Epstein (1995) identified six areas of involvement and
corresponding sample activities. They are as follows:

Type of Involvement

Suggested Activities

Parenting

workshops, family support programs, home visits

Communicating

conferences, translators, newsletters

Volunteering

telephone trees, parent patrols, volunteer surveys

Learning at Home

homework policies, school activities calendar,
summer learning packets

Decision Making

active PTA, advocacy groups, district committees

Collaborating with
Community

information about community programs, student
community service

The Title I requirement for connecting the school and the family is the
school-parent compact. "For the first time, Title I will support partnerships
between schools and parents for improved student achievement through
school-parent compacts" (Riley, 1995, p. 3). LeTendre agreed, stating
"School-level parental involvement policies are to include parent/school
compacts, which spell out the goals, expectations, and shared responsibilities
of schools and parents as partners in student success .... the compacts will
be a helpful tool for discussions between teachers and parents about how
better performance can be encouraged" (1995, p. 2). Parents should be active
partners in the development of the compact, and the compact should meet the
needs of both the parents and the school. "School districts should be
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discouraged from using 'cookie cutter' compacts for each school, precluding
the real negotiation necessary to make a compact effective" (Rogers, 1995, p.
25).
Title I also encourages home visits, literacy training for parents,
involving parents in the development of parent involvement programs, and, if
necessary, paying transportation and child care costs (Macfarlane, 1995).
In Washington state the Office of Superintendent of Public Instruction (1996)
requires a written parent involvement policy for Title I and Learning
Assistance Programs. This policy must outline how the school will discuss
curriculum with parents, build parent involvement opportunities, hold
meetings at flexible times, and provide information that will help parents
work with their children at home.

Information Obtained From Selected
Local Junior High Schools
Three locally selected junior high schools in the Kitsap County area
were contacted by phone and letter (see Appendix A) for information
regarding their Title I/LAP services. The schools contacted were:
Ridgetop Junior High School
Silverdale, Washington

Central Kitsap Junior High School
Silverdale, Washington

Bremerton Junior High School
Bremerton, Washington
What was revealed in the information obtained was that all were
Learning Assistance Program schools; that is to say, none offered Title I
services. This is because the number of students below the poverty level did
not meet the federal guidelines for receiving Title I funds.
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In the Central Kitsap School District, LAP services are provided at all
three junior high schools. "Buildings offer combinations of in-class programs,
pull-out programs for specific skill development, and add-on models"
(Central Kitsap School District, 1993, p. 3). Students are served before and
after school hours, and during early release times. Students who receive LAP
services are also able to take classes available at the district Summer School.
Although this is a state program, it follows the requirements of the national
Title I legislation, which "encourages the use of strategies such as extended
day (before- and after-school programs), extended year, and summer
programs to increase learning time" (United States Department of Education,
1996, p. 4). The junior high schools in the Central Kitsap School District
were similar in almost every instance.
Teacher recommendations, classroom performance, comparative need,
and placement test scores are combined to determine which students are
eligible for LAP. Students are rank-ordered on a greatest needs list, and
students at the top of the list are served first, mostly in the regular classroom.
Reading and math skills are the focus of the Central Kitsap LAP program.
Occasionally, students are pulled out for specific skills improvement. "In
most programs there is a strong effort to integrate the support services with
classroom curriculum" (Central Kitsap School District, 1993, p. 3).
One element of the LAP program that the Central Kitsap School
District emphasized was that it required more parent involvement activities.
All schools had parent nights that allowed the parents to learn more about
LAP and curriculum, participate in the development of parent-school
compacts, and program planning for the following year. Other parent
involvement activities included parent in-service opportunities, parent
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participation in statewide LAP conferences, parent advisory panels, LAP
assistant attendance at schoolwide information nights to provide additional
assistance, Springfest (a Title I/LAP open house family fun night and
informational meeting for all schools in the district), and increased telephone
contacts.
Bremerton Junior High School has a slightly different program. While
the selection process is similar, students are served in a separate reading and
math class rather than in the regular classroom. On the whole, however, the
program correlated with the other junior high schools. Reading and math
skills were emphasized. Language Arts were taught as part of the reading
program. Another similarity with the Central Kitsap School District program
was an increased emphasis on parent involvement. Bremerton has used
parent compacts for the last several years. This directly involved the parent
in their child's Learning Assistance Program. They also offered workshops
and parent nights that would educate the parents about how to help their child
in their classes at school. At these parent nights students did demonstrations
to illustrate what they had learned during the semester.
In all schools that were contacted students do not remain in LAP

permanently. If students who are in program reach grade level in the deficit
areas, they then are eligible to exit the program. Also, once students reach
the ninth grade, they no longer qualify for services. In Bremerton once the
students reached grade level, they would have to explain why they were ready
to move to a higher level of math or reading. Once they demonstrated that
they were ready to change, there would be a meeting to orient the students to
the different options that they would have.
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Summary
The research and literature sununarized in Chapter 2 supported the
following themes:
1.

Title I is the largest federal compensatory education program in
the United States; it has been revised several times since 1965
to meet the ever-changing needs of today's disadvantaged
students.

2.

The Learning Assistance Program of Washington state is very
similar to Title I in that it serves disadvantaged students who are
in jeopardy of failing in school.

3.

Parent involvement in Title I/LAP, or, for that matter, schools in
general, is essential for the success of at-risk students.

4.

Schools surveyed are making a greater effort to involve
parents through educational outreach, improved communication
efforts, and invitations to parents to participate in the decisionmaking process that concerns LAP.

CHAPTER3
PROCEDURES OF THE PROJECT

The purpose of this project was to develop a model junior high school
Title I and Learning Assistance Program (LAP) handbook. To accomplish
this purpose, a review of current literature regarding Title I/LAP programs
was conducted; existing school district documents (i.e., state and local LAP
reports, building plans, building accreditation report, department plans, parent
involvement plans, shared decision-making team plans) were examined.
Additionally, Title I/LAP information and materials from selected schools
were obtained and analyzed.
Chapter 3 contains background information describing:
1. Need for the Project
2. Development of Support for the Project
3. Procedures
4. Planned Implementation and Assessment

Need for the Project
The idea for developing a handbook for a Title I/LAP program was
influenced by the following considerations:
1. The writer (David Carthum), a certified special education teacher in
the Central Kitsap School District, had been searching for ways to
better implement Title I/LAP resources at his junior high school.
2. Undertaking this study provided an opportunity to conduct in depth
research related to Title I/LAP.
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3. Current research provided information in developing a Title I/LAP
handbook.
4. Undertaking this project coincided with the writer's graduate studies
in Educational Administration at Central Washington University.

Development of Support for the Project
During the 1995-96 academic year the writer was the student
coordinator at Fairview Junior High School. One of his responsibilities was
to oversee the LAP program. During this time, it was noticed that there was
not a clear plan or handbook that gave direction to others who might later be
involved with the program. The people who encouraged the writer to
undertake this project were Karen Hansen, principal; Tom Croppi, assistant
principal; Donna Kissler and Dori Taylor, LAP instructional assistants; and,
finally, Martha Skinner, Central Kitsap School District Title I/LAP
coordinator.
During the course of the year, Donna Kissler and Dori Taylor,
invaluable for their support and expertise, assisted with the creation of a
handbook that would be helpful in giving direction and ideas to future Title
I/LAP personnel at Fairview.

Procedures
To obtain background information essential for developing the Title
I/LAP plan/handbook, an Educational Resources Information Center (ERIC)
computer search was undertaken. Additionally, a hand search of various
other sources was conducted. Information was obtained from Office of the
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Superintendent of Public Instruction, U.S. Department of Education, and the
Central Kitsap School District Title I/LAP office. Contact was also made by
phone and mail (see Appendix) to the following junior high schools:
1. Bremerton Junior High School, Bremerton School District,
Bremerton, Washington.
2. Central Kitsap Junior High School, Central Kitsap School District,
Silverdale, Washington.
3. Ridgetop Junior High School, Central Kitsap School District,
Silverdale, Washington.

Planned Implementation and Assessment
of the Project
When the preliminary handbook was completed in the spring of 1996,
copies were submitted to the district Title I/LAP office and to the principal of
Fairview Junior High School. These copies were placed on file as a reference
for future Title I/LAP personnel af the junior high level in the Central Kitsap
School District. This early version of the handbook will be replaced by the
more complete handbook included in this project. It is hoped that the
handbook will a valuable resource to those who seek direction and/or ideas
for yearly Title I/LAP activities that involve students, teachers, instructional
assistants, and parents in the areas of math, reading, and language arts
curriculum, staff training, and parent involvement. The handbook will be
reviewed yearly by LAP and other school staff, and items will be added and
deleted as the needs of students, staff, and parents change.

CHAPTER4
THE PROJECT

As a result of this study, a handbook was produced for use at Fairview
Junior High School, Bremerton, Washington. The handbook was designed to
provide guidance and information for all school personnel and parents
involved with the Title I/LAP program at Fairview. It has been organized into
six components:
1. Component 1: Building Plan
2. Component 2: District Information
3. Component 3:

Student Referral Documents

4. Component 4: Parent Involvement
5. Component 5: Assessment
6. Component 6: Legal Documents
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Fairview Junior High School
Title I/LAP
Handbook
Introduction

The following is a handbook designed to aid and assist parents and
staff in the operation of the Title I/Learning Assistance Program at Fairview
Junior High School. Although Fairview does not currently receive Title I
funding, the information contained in this handbook may be helpful in giving
direction and guidance in the event it does become a Title I school. The
information contained within this handbook covers a wide range of topics.
By no means should this handbook be considered an inflexible document; it
should be modified yearly as the needs of the students and building evolve
and change.
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COMPONENT 1:
Building Plan
The information contained in this component is an overview of the
program and goals for the following year.

1.

Fairview Mission Statement.................................. P-5

2.

Building Plan.......................................................
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1996-1997

Title I/ LAP
BUILDING PLAN
TARGETED ASSISTANCE SCHOOL
Central Kitsap School District #401

The purpose of Title I is to help participating children meet the state student performance standards
expected for all children.

Assurance:

This plan has been developed with the involvement of the community
to be served and the individuals who will carry it out, including teachers,
administrators, program instructional assistants, other staff, and parents.

Signatures ofstaff members involved in developing the plan:

Program Director's Approval:
Date:
Assistant Superintendent's Approval:
Date:

Please note: Signatures on this page were redacted due to security concerns.
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Title I/ LAP
BUILDING PLAN
TARGETED ASSISTANCE SCHOOL
Central Kitsap School District #401

PARENT INVOLVEMENT
1. DESCRIBE HOW PARENTS HAVE BEEN ACTfVELY INVOLVED IN THE DEVELOPMENT OF YOUR BUILDING

PLAN.

During the past year we have had Parent Focus nights at Fairview in which we received input via
a parents needs survey; we also distributed information concerning Title I/LAP services. At these focus
meetings we have discussed study strategies that can benefit students at home. We had Fairview parents
attend the Washington State Parent Conference with our instructional assistants and other district parents
who have children in Title I/LAP programs in Central Kitsap schools. We also had a Spring Planning
meeting for the 1996-97 academic year on April 24.
2, HOW DO YOU PLAN TO INVOLVE PARENTS IN THE TITLE I/ LAP PROGRAM AT YOUR SCHOOL?

We plan to continue the Parent Focus meetings during the 1996-97 school year. Our idea is to
have an introduction meeting in October, Language Arts and Math meetings in November, and after that
at least one parent meeting per quarter. During these meetings we will have information sessions,
discussion time, and input from the parents via the discussions and questionnaires/surveys. We would
also like to encourage parents to be actively involved both at home and in the classroom. Another way we
plan to have direct parent involvement is to begin the development of a compact between the parents and
the Title I/LAP program. Our goal is to bring parents and teachers into partnership through consistent·
contact, support and reinforcement.
(see attached)

3. DESCRIBE YOUR PLAN TO EVALUATE THE EFFECTfVENESS OF YOUR PARENT INVOLVEMENT
COMPONENT.
Attach examples as appropriate.

We will evaluate the effectiveness of our parent involvement plan through needs assessment
surveys. These will address issues such as willingness to be actively involved, time preferences for
meetings, and subjects that should be addressed, etc. Additionally, we would like to have parents
complete evaluation forms following each meeting that we conduct so that we can have a clear picture of
whether we are meeting the needs of the parents. Finally, to evaluate the year's progress, we will schedule
end-of-the-year meetings with staff and parents.
4. DESCRIBE HOW THE NEEDS OF YOUR BUILDING WERE ASSESSED AND HOW THAT INFORMATION
HELPEDDEF!NETHESERVICESYOUPLANTOOFFERTHROUGHTITLEI/LAPTOTHESTUDENTS
IN GREATEST RISK OF FAILING TO MEET DISTRICT STANDARDS.
Attach Data used.

A needs assessment was distributed to the parents: staff and administration in March, 1996. This
was to get the parents' and staffs vision for the Fairview Title I/LAP program for the following year. This
survey allowed the staff to prioritize which subjects they thought important to augment with Title I/LAP
services, as well as what gr<1de levels were appropriate for delivering services. Additionally, we will look
at test scores, teacher recommendations, and previous service to see which areas students qualify for in
Title I/LAP and the areas in which they would possibly need help. Finally, we would like to continue our
communication with the English and Math Departments to determine what we could, perhaps, do better.
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S. WHAT SERVTCECSJ WILL YOUR BUILDING PROVIDE IN ORDER TO MEET THE GOAL OF
PROVIDING SUPPLEMENTAL SERVICE TO LAP/ TITLE I STUDENTS?

The grade levels and subjects that will be emphasized in Fairview's Title I/LAP program are as
follows: 7th and 8th grade Math and 7th and 8th grade block classes with a focus on reading. Criteria
for serving students is based on current qualifying standards (see #7).
a) How was planning for Title I/ LAP services incorporated into building planning and the building mission
and goals'?

The Fairview Mission Statement states that "the staff. .. are committed to providing students with
the acadernic ... skills required to reason, communicate, and live with dignity in a literate society". lt goes
on to state that "our staff seeks to provide instruction that allows all students to reach their fullest
potential". This defines Fairview's commitment to providing instruction that attempts to meet the
individual needs of all students.
b) Howmll these services be coordinated with and support the reeu).ar education proi:ram'?

The program that we offer at Fairview is inclusive, but we use a pull-out component when
deemed necessary. Assistants are scheduled to work in many different classrooms so that they can meet
the needs of students who receive Title I/LAP services.
c) HowVti.11 this service e~ure high academic achievement of partidpatine students'?

Title I/LAP enables the assistants to give one-on-one help and/or small group instruction when
needed. This is done in the classroom or outside; it depends of course on the need. Title VLAP also has
materials that are designed to augment the curriculum that is currently being used. There are books that
are written at a lower grade level, taped materials, manipulatives, etc. These can all be brought in to
supplement regular education.
d) How are Title I/ LAP resources coordinated \ff.th other available resources to provide services'?

• SLIG money was used in May to offer classes on modifying curriculum.
• The TlMMs system will be implemented in our district. This is a computerized system
designed to provide quick and easy access to specific tasks. Teachers will be able to call
up lessons, tests, and other materials concerning these tasks.
* There will also be the implementation of essential learnings within the specific disciplines; i.e.
Language Arts, Math, Social Studies, etc.
* Performance based assessment will be utilized to see if students have met the criteria of a
specific discipline.
e} Howy..ill this service increase the amount and quality of instruction for Title I students?

Title I/LAP is designed to supplement regular classroom instruction through the use of
alternative materials, in-class and small group instruction, frequent communication between staff,
teachers, and parents, and, finally, consistent monitoring of student progress. At Fairview we have tried
to accommodate our students by purchasing materials that will enable them to complete a lesson at their
level without compromising the integrity of the curriculum. We have also addressed the needs of our
students in the regular classrooms by scheduling instructional assistants in the appropriate content area
classes. Additionally, we have started a system of parent information meetings that has helped foster
communication between the school and parents while also providing some strategies for parents to use at
home to reinforce what their child has learned at school. Finally, we monitor student progress to prevent
students from "slipping through the cracks". The above combined with the excellent instruction of the
Fairview staff will augment the amount and quality of instruction in our building.

P-9
EVALUATION
7. DESCRillE THE ASSESSMENT SYSTEM YOU WILL USE TO DEMONSTRATE THE ACHIEVEMENT
OF STUDENTS PARTICIPATING IN TITLE I OR LAP.

There are six components to assessing a student's need for Title I/LAP services. They are:
1) CTBS - Comprehensive Tests of Basic Skills
. 2) Comparative Need
3) Classroom Performance, and
4) Previous Service
5) Waiting List
6) Parent request.
Students are tested each May. This testing serves as the pre-test for the subsequent year and the
post-test for the current year. The test sections used are Language Mechanics and Math Concepts and
Applications. Based on testing and need the student is placed on a rank order list and their needs are
addressed according to said placement.

PROFESSIONAL DEVELOPMENT
8. DESCRillE HOW STAFF DEVELOPMENT OPPORTUNITIES SUPPORT BUILDING/DISTRICT
CONTENT AND PERFORMANCE STANDARDS.
How are Title I/ LAP resources coordinated with other available resources for Staff Development?
How will you ensure that Instructiwal Assc,t.:mts are included in professicnal development activities?

Our instructional assistants attend a variety of conferences that are pertinent to Title I/LAP
services. Among them are:
1) Reading at the Crossroads
2) Para-Educator Conference
3) Northwest Regional International Reading Association Conference
4) Washington Association of Education Grants Managers Conference
5) Meeting the Challenges/Academic Differences
6) Title I/LAP Parent Conference
lnservices that are attended include:
1) Assessment/Testing (Linda Elman)
2) True Colors (Steven White)
3) Behavior Management
High level training has been very important to Fairview; thus, we write our budget so that it reflects our
commitment to provide such opportunities. Other sources that are available are Student Learning
Improvement Grant funds, ESD scholarship, and LAP building funds.
We are also fortunate to be able to pay our assistants for attending building staff meetings. They
also attend monthly Title I/LAP meetings. Finally, our two instructional assistants have attended Ropes
and Internet training. We are dedicated to continuing providing training opportunities for Title I/LAP
staff.
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COMPONENT 2:
Central Kitsap School District Information
This component contains directives and information concerning district
Title I/LAP policies and programs.
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Central Kitsap School District
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Title I/LAP Program Information

1. What is Title I? What is LAP?

(p. 1, Program Guitk)

The Learning Assistance Program .(LAP) was created by the Washington State
Legislature and offers funds to school districts in the state of Washington to provide
remediation assistance to public school students who are "deficient in basic skills
achievement." Annual funding is based on the number of students who score in the
lowest quartile on the state mandated assessment. Remediation may be provided in
readiness, reading, mathematics, or language arts. Certain state established compliance
standards must be met in order to continue to receive funding. The Learning Assistance
Program may serve students in kindergarten through ninth grade.
Effective July 1, 1995, the Improving America's Schools Act of 1994 (!ASA)
reauthorizes the Elementary and Secondary School Education Act of 1965 (ESEA) through
the year 2000 and revises Federal elementary and secondary' education programs
extensively to help ensure that all children acquire the knowledge and skills they will
need to succeed in the 21st century. Federal funds are provided to schools to help
disadvantaged children meet high academic standards. Funds are intended to be
concentrated in schools with high concentrations of poverty. Under the reauthorized
ESEA, Federal education programs are designed to work together with, rather than
separately from, one another. The ESEA reinforces State and community reform efforts
geared to challenging State standards, particularly those initiated or supported by the
Goals 2000: Educate America Act. Parents and building staff will be encouraged to
participate in planning coordinated programs in their schools.

2. What are some questions frequently asked about Title I/LAP service?
How and when do I refer students? (pgs. 1 and 2, Teachers' Guide)
How are students selected? (p. 5, Teachers' Guitk)
Why aren't all students that I refer to Title I/LAP able to receive service?
(pgs. 7 and 8, Teachers' Guide)

What is the service for kindergarten? (p. 5, Program Guide)
What is meant by "supplemental" instruction? (p. 3, Program Guide) (See handout)
What is incidental service? (p. 8, Program Guitk) (See handout)
Why can't the Title I/LAP Instructional Assistant correct my papers, or
duplicate things for me, or make materials for me to use in my
classroom?
Why can't the Title I/LAP Assistant help all of the students in my
classroom?
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3.

What are my responsibilities as the classroom teacher when planning
for Title I/LAP service?
The classroom teacher is responsible for developing/ determining the
objectives to be addressed by the Title I/LAP Assistant. The Building
Coordinator is able to assist in this process.
Communication with the Title I/LAP Assistant is critical. It is essential that
you plan the instruction with them so that they are providing elements
of instruction, not just encouragement.
Most Title I/LAP Assistants have the training to provide good instruction.
Ask them.
What are some things that Chapter 1/LAP Service can include?
Preteaching, Reteaching, Rein!orcing Classroom Instruction
Before school service
After school service
Study Skills
Additional Training for Assistants

4.

How can an individual student's needs best be met?
Remember: Every needy student deserves additional time; every teacher is
not entitled to equal time.

A Continuum of Options is available to address student needs.
Pullout - - - -> Combination - - - -> Classroom- - - ->Add-on
(Extended Learning)

(Some Pullout/Some Oassroom)

1:1
1:2
1:3

1:4
1:5

Sdays/week
4days/week
3days/week
2days /week

various small group
settings/ groupings
I

A combination of 1:1 or 1:2 along with some in-class assistance is possible.
Service can vary throughout the year depending on changing needs of
students and as the student progresses.

5. What are the dates of scheduled training and inservice for the
Title I/LAP Instructional Assistants?
September 8
October 6
November 8
December 8

6.

8:30-3:00
8:30-12:00
TBA
12:00-3:00

January 12, 1996
March 1
May3
June 14

8:30-12:00
12:00-3:00
8:30-12:00
1:00-3:00

Are there other important dates related to Title I/LAP Service?
Fall referrals
SPRINGFEST
CTBS Spring Testing
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SUPPLEMENTAL SERVICES: ESSENTIAL CHARACTERISTICS
(from the Basic Program Concepts Guide, Office of the Superintendent of Public Instruction)
Supplemental educational services are in addition to services which would be
offered in the absence of federal funds, or in the case of LAP, in the absence of state
categorical funds. Supplemental services under Title I and/or LAP may not replace
services required by law to be provided from another funding source, i.e., special
education, or bilingual programs.
Each child must be provided with basic ed,µcation instruction from his or her
regularly assigned basic education teacher. Title I and LAP instruction are in addition to
the basic education instruction provided to non-Title I and non-LAP participants by the
regular basic education teacher. Typically, each student must receive a minimum of 20
mjnutes daily, or its equivalent, of the basic education instructional time from the regular
teacher in the subject area being addressed. Further, the regular contact time may be
averaged on a weekly, quarterly, or yearly basis depending on the type of model selected
for supplemental services.
Children eligible to receive supplemental instruction are those who achieve below
the level that is appropriate for their age, and who are capable of achieving at that level with
remedial assistance. Children with the greatest need for such instruction and who are not
qualified to receive it from another fund source must be served first.
Instruction must be geared to the child's individually diagnosed special needs
and be "of sufficient size, scope, and quality to give reasonable promise of substantial
progress toward meeting the special educational needs."
Instruction provided must be that which ensures success in the regular classroom,
attainment of grade-level proficiency, and increased achievement in basic and more
advanced skills that all students are expected to master.
Instruction may be given in the regular classroom or in a different location. In
order to be supplemental, it must conform to the service model requirements outlined in
federal guidance and in this document.
Instruction must be on the child's functional, or performance, level, i.e., below
grade level, since the child would not be eligible for the program unless he or she was
functioning below grade level. Instruction should support and remediate at the same time.

Instructional materials may be from the same reading math, or languaue arts books used
in the regular classroom, but instruction may not be simply on an incidental basis helping
a child with an on-level daily work assignment. Rather, instruction must be aimed
toward addressing the child's specific, identified needs.
Instructional objectives may be basically the same as grade level objectives, but
they must be taught with materials and/or instructional strategies at the child's functional
level. For example, when sequential objectives remain from grade to grade, instructional
materials and strategies may be used which are at the child's instructional level.
Objectives must be based on each student's individual diagnosed needs. General
objectives not specific to individual children's needs are not atlequate.
Progress toward accomplishing educational objectives must be demonstrated and
evaluated.
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Central Kitsap School District continues the "incidental inclusion of non-Title I/
LAP students" in order to provide more flexibility of appropriate service within the model of
choice, LDM. The primary responsibility of the Title I/LAP Program in the school remains
the Title I or LAP students. There are frequently other students who can benefit from Title
I/LAP attention for a needed skill or a needed unit. It is at these times that it is appropriate
to include non-Title I/LAP students. By providing an instructional program which is
designed to be responsive to individual student needs, a building is assuring that the
incidental inclusion of non-Title I/LAP students does not take away from the services
received by Title I and LAP students. By limiting the inclusion of non-Title I students to an
infrequent or unplanned, and therefore incidental basis, the educational and instructional
needs of all students can be addressed effectively and efficiently. There is no increase in
cost to provide this incidental service, nor are TitTe I students excluded because of
incidental service.

PROGRAM EXIT CRITERIA
In each program, students are encouraged to reach their grade potential and exit the
program.
There are two types of criteria for students exiting the Title I or LAP program:

1.

The student is in program and meets grade level expectations.

A student INSTRUCTIONAL PLAN, designed for each student and approved by
the classroom teacher, lists objectives to be covered. When a student completes the
approved objectives and is able to work on grade level assignments in the classroom on
an equal basis as his/her peers, that student may exit the program. Instructional
assistants should conference with teachers when either feels a student is ready for exit.
Objective documentation MUST be available The classroom teacher will complete the
PARENT NOTIFICATION form and the instructional assistant will send the completed
form to the parents.

2. The student is eligible for program but the classroom teacher feels the student is able
to functionally handle grade level work within the classroom.
The Essential Learnings on the INSTRUCTIONAL PLANS will indicate
acceptable standards for each grade level. These may be used for referral by classroom
teachers to judge acceptable expectations, or determine if deficiencies exist. For
instance, a 4th grade student should have acquired all of the skills needed to complete the
objectives listed for grades K-3; thus, a student able to complete these minimal
expectations may be removed from eligibility before service, or exited from program with
the appropriate forms completed by the classroom teacher. The classroom teacher should
complete a REVIEW OF STUDENT NEEDS documenting this choice. Assignments,
activity records, and/or tests within the classroom must document the grade level
capabilities and should be attached to the form. Additionally, a PARENT
NOTIFICATION should be sent to the parent informing them that their child is no longer
receiving Title I/LAP service.
·
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TlTLEI
and

LEARNING ASSISTANCE PROGRAM
Important Calendar
1995-1996

*

Since Professional Development is one way to.assure a highly qualified staff, full
attendance at all Professional Development activities is expected. If it is outside of your
workday, you will be paid for the additional time or you may make arrangements with your
building for comp time. If you have other jobs within the building, we can work that out with
you.

September 6, 1995

First Day of School

September 8, 1995

Title I/LAP Training/Orientation
Friday, 8:30-3:00, Silverdale Lutheran Church

September 20, 1995

First Springfest Planning Meeting,
Wednesday, 3:00 p.m., Title I/LAP Office

October 2, 1995

Accept/Date All New Referrals for 95-96 service

September 25 - October 10, 1995
District/State CTBS Testing -4th and 8th grades
October 5, 1995

Tentative New Assistant Training, 1:00 - 4:00,
Maintenance
Conference Room
,

October 6, 1995

Title I/LAP Inservice
Friday, 8:30-12:00, Silverdale Lutheran Ch1-1rch

November 1, 1995

Inventories to buildings

November 8, 1995

Title I/LAP /Special Ed Instructional Assistants,
Steven White: Intermediate Reading and Math
Strategies (Optional Attendance), Wednesday,
8:30-11:30, Maintenance Conference Room.
(There will be a "Register by ... " date.)

mfo TitleI.LAPulendu.95.96.Aug
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N"ovember17,19~5

Inventories due back in Title I/LAP Office

December 8, 1995

Title I/LAP Inservice
Friday, 12:00-3:00, Silverdale Lutheran Church

January 12, 1996

Title I/LAP Inservice
Friday, 8:30-12:00, Silverdale Lutheran Church

February 14, 15, 16, 1996 W AGM Conference (with a Paraprofessional
Strand), Bellevue Red Lion
March 1, 1996

Title I/LAP Inservice -Testing, Assessment
Friday, 12:00 - 3:00, Silverdale Lutheran Church.

March 12 or 19, 1996

SPRINGFEST

April 15 - 26, 1996

District CTBS Testing - Grades 2 and 6; maybe a
sampling of Grade 4.

May 3, 1996

Title I/LAP Inservice
Friday, 8:30-12:00, Silverdale Lutheran Church ..

May 6 -17, 1996

. Title I/LAP Spring CTBS Testing (Pre-, Post-,
Referrals)

May 17, 1996

All PO's need to be in Title I/LAP Office by 4:00 p.m.
(including PO's for Summer Schools) so that we
can meet the District PO Cutoff date. Summer
School field trip requests/PO's for admission also
due.

June 3, 1996

Comprehensive Title I/LAP Building Plan due in
Title I/LAP Office

June 14, 1996

Title I/LAP Final 1995-1996 Inservice. 1:00-3:00,
Silverdale Lutheran Church

June 25 - June 26, 1996

Para-Educator Conference, Yakima.

mfs Titlel.LAPCalendar.95.96.Aug
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TITLE I/ LAP
Central Kitsap School District #401
On July 1, 1995, the Improving America's Schools Act of 1994 (!ASA) took effect. This legislation
reauthorizes the ESEA for the next five years. Chapter 1 will become known as Title I (again) and schools
served with Title I resources will become known as a "Targeted Assistance School".
Each targeted assistance school shall
1.
use the program's resources to help participating children meet the State student
performance standards expected for all children;
2.
be based on effective means for improving achievement of children;
3.
ensure that planning for students served is incorporated into existing school
planning;
4.
use effective instructional strategies;
5.
coordinate with and support the regular education program;
6.
provide instruction by highly qualified staff;
7.
provide opportunities for professional development for school staff who work with
participating children;
8.
provide strategies to increase parental involvement.
Each school district develops a plan based upon the building plans within that district. With
revisions and updates, the plan will be good for the duration of Title I. The State Education Agency will
only approve District plans if the State determines that the plan would enable Title I schools to
substantially help all Title I students meet the state's challenging standards. This plan will be
periodically reviewed and revised to reflect changes in strategies and programs. Each Targeted
Assistance school will develop a plan, from which the District plan is developed.

1.

2.

The way money is allocated to schools has changed.
"'

The purpose of Title I is to enable schools to provide opportunities for children served to
acquire the knowledge and skills contained in the state's challenging content standards and to
meet the challenging state performance standards developed for all children. The intent of
the law is to concentrate the funds in schools with the highest concentrations of poverty and
that there be sufficient funds to make a difference in the academic performance of students.

"'

Schools within a district are ranked according to percentage of poverty (free and reduced
lunches). Headcount, not FTE, is used. Resources are allocated accordingly.

tr

Districts are required to serve buildings at or above 75% poverty. Buildings may choose to
serve those buildings that are above the District average percentage. Any buildings under 35%
poverty are considered Targeted Assistance Schools.

tr

The way LAP money is allocated to schools may also be affected by the new Title I law.

Buildings have more responsibility and accountability.
tr

Each building will develop a plan which will substantially help all Title I students meet the
state's challenging standards. This plan will be periodically reviewed and revised to reflect
changes in strategies and programs.

"'

Building plans must reflect the shared responsibility of schools, teachers, and parents in
making decisions regarding Title I programs.
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2.

3.

4.

Buildings have more responsibility and accountability. (continuted)
"'

A Title I school will ensure that planning for Title I students is incorporated into existing
school planning (i.e., building action plans, grade level planning, cross-grade planning, Five
Year Plan) and will utilize effective instructional strategies including extended learning time
and involve high-quality curriculum which is coordinated with and supportive of the regular
education program

"'

Title I and LAP funds can only be used to provide services to TITLE I and LAP-identified
students. The written plan should reflect a program or service designed to serve the students in
greatest need who are failing to meet District/State standards.

"'

Schools that receive Title I funds must use those funds only for programs that provide services
for eligible students in greatest need at the school. Eligible students are those identified by
the school as those students who are failing, or who are .in danger of failing, to meet the state's
standards. Olildren who are economically disadvantaged, children with disabilities, and
limited English proficient children are eligible on the same basis as other children. A child
who participated in Head Start or Even Start at any time during the previous two years is also
eligible. Title I encourages early intervention, focusing funds in the earliest grades.

'
Requirements for Parent Involvement
have increased.
"'

At least l % of the Grant must be set aside for parent involvement activities.

"'

A school-level parent involvement plan is required of all schools receiving Title I funds.

"'

Each school is required to develop jointly with parents a school-parent compact that outlines
how parents, school staff, and students will share responsibility for improved student
achievement and how the school and parents will build a partnership to help all children
achieve the state's high standards.

"'

Parents must be directly involved in the development of the building plan.

Assessment requirements will change.
"'

Assessment must be linked to state and local content and performance standards. All Title I
programs must assess student progress toward meeting the state's challenging content and
performance standards using the same measures for all students.

"'

The assessments will determine whether or not schools are making adequate yearly progress
toward helping all students meet the State's standards. Buildings will be asked what they
are doing for students who are not successful in meeting these standards.

"'

As State content and performance standards and assessments are developed, they will be
incorporated into the assessment system of the District, and therefore of Title I.

"'

The State will utilize

mfs Title!.95. 96.CoordJnfo.Aug

ems at grades 4, 8, and 11 for transitional assessments.
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5.

Professional/Staff Development will receive increased emphasis.

*

*
*

6.

Opportunities for intensive and sustained professional/ staff development for classified and
certificated staff should ensure instruction by highly qualified staff.
When a District uses Title I funds to employ Instructional Assistants, as does Central Kitsap, it
is required to ensure that these assistants are included in professional development.
Professional development activities should be linked to goals and standards and are to include
and coordinate with activities funded by Goals 2000, Title II, and other state and local sources,
such as SUG grants.
•

Title I will be coordinated with other programs.

*

*

Professional development will be linked to goals, standards, activities funded by other
federal, state, and local sources, such as Special Education, SLIG grants, Voe Ed, Headstart,
ECEAP.
Services provided with Title I resources will be coordinated with other community and
educational resources, such as Headstart and ECEAP.

mfs TIUeI.95. 96.Coordlnfo.Aug
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Building Coordinator for Title I/LAP
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A stipend is paid for this position.

Position Responsibilities include:
1.

Acquire knowledge of Program processes and requirements. Provide annual informational
update and Program overview to building staff.

2.

Attend and participate in all Title I/LAP District Building Coordinators' Meetings.

3.

Maintain proper documentation, as required by the auditing process, to verify activities for the
Stipend. (Time/Effort Documentation)
•

4. Assist the interview/selection/training process for hiring new Instructional Assistants.
5.

Provide input to administrator for goal-setting and evaluation of the Instructional Assistants.

6.

Observe and support Instructional Assistants' instructional strategies and provide assistance
and support as needed.

7.

Meet weekly with Instructional Assistants; confer individually with Instructional Assistants
when needed.

8.

Assist with the development of the building schedule for delivery of Title I/LAP Services.

9.

Facilitate the ordering of supplies and materials utilizing the building program allocation.

10. Assure appropriate program documentation is completed in the building.
11. Serve as a consultant/trainer for:
a.
Instructional Assistant
b.
Classroom teacher
c.
Building Administrator
d.
Parents
12. Act as consultant/facilitator for building-level planning in determining the focus of
instructional delivery (the subjects, the grade levels, the delivery models, and the students in
the greatest need).
13. Facilitate effective instructional planning with the classroom teacher and the appropriate
instructional assistant.
14. Align appropriate instructional materials with the instructional objectives.
15. Monitor student progress, adjusting an instructional program as appropriate.
16. Coordinate assessment activities related to Title I/LAP. Analyze test results, review objectives
and Instructional Plans developed by classroom teachers.
17. Serve as a resource for behavior management within the building-determined instructional
groupings.
18. Participate in building child guidance teams when a current or potential LAP /Title I eligible
student is being considered for additional assistance, such as Special Ed service.
·
19. Assist planning and implementation of parent involvement activities.
mfs BfdgCoordRespons9S.96
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'To inform parents of tlie 6eginning of service/i'f'ery parent sfi.diiftfY'!;' ·•' ; ·· .
receive:
1 . PARENT LETTEJir;/
2. INSTRUCTIONALPLAN
3. TITLE I/LAP BROCHURE
4. HOME/SCHOOL
. CONNECTION

Each student must:
1. have a REFERRAL
2. appear on the ROL
3. have an SIR
4. have an INSTRUCTIONAL PLAN
5. appear on the SCHEDULE
6. have quarterly reports
7. have samples of work in folder
Students might also have:
1.
REVIEW OF STUDENT NEEDS (PARENT
NOTIFICATION sent home)
2.
CALENDAR

Reminders:
1.

Supplementary

2.

Incidental

3.

20 minutes in that subject with the Basic Ed (Regular)
Teacher

4.

Maximum of75 minutes/day for all Title I or LAP service
(in other words, a maximum of 375 minutes/week)

5.

CIR, POM, AOM (Extended learning time)

6.

Overlapping with Special Ed? with other programs?

mfs Service Reminders
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STAFF DOCUMENTATION
Each Instructional Assistant must send to Title I/LAP Office:
l. SCHEDULE with original signatures sent to Title I/LAP
Office - first school day of the month
2. Copy of TIMESHEET- monthly
3. INVENTORY (November)

Documentation required of Building Coordinators

1.
2.
3.
4.
5.
5.
6.
7.

Completed Co-Curricular Stipend Form
Updated Information for Current Year's Building
Program Plan (1995-1996)
Current Year's Budget Plan
Time and Effort Documentation
Comprehensive Building Plan for 1996-1997 through
1999-2000.
Summer School Plan
Summer School Budget
Summer School Evaluation

Miscellaneous Documentation that may or may not need to
be completed by Instructional Assistants or Building
Coordinators
1. Personnel Action Forms: reflect any change in

2.
3.
4.

assignment (hours, location)
Professional Leave - as needed
Mileage claim
Purchase Requisitions

mfs Service Reminders
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and

Modification of instruction
Modifications, or adjustments, in lessons, assignments. curriculum, and grading are
critical ta the success of the Trtle I/LAP program In all service models. The modification of the
lesson targets the Instructional area where the child needs the extra ("supplemental") help In
basic education. The collaborative planning time between rrtle I/LAP staff and classroom
teachers ls of critical importance to the success of the model. Classroom and Trtle I/LAP
objectives can be the same, but it may be necessary to modify or change objectives,
instructional methods or materials to address the child's specific needs .

•
I.

What are some ways that classroom teachers could modify assignments for
Title I/LAP students?

+
+
+
+
+

2.

restating and/or paraphrasing more often for Trtle I/LAP students
simplifying and/or reducing quantity of assignments
individualizing assignments
allowing more time to complete assignments
reducing the amount of homework.

What are some of the ways that Title I/LAP Instructional Assistants can help with the
instruction of Title I/LAP students?

+
+
+
+
+

+
+
+
+
+
+
+
+
+
+
+

+
+
+

+
+
+
+
+
+
+
+
+

mis ClasaroomModol.Asst

preteach or reteach sight words )
preteach or reteach letters
read books to students
reteach materials at the child's appropriate level
listen to students read
work on unlearned skills
monitoring and assisting Title I/LAP students during teacher directed. whole
class instruction
preteoch vocabulary needed for story to be read in class
do comprehension checks on stories students have read
do comprehension checks on stories after they are read in class
help students select books to match their interests and reading levels
do informal reading inventories with students
provide additional practice on classroom reading activities
write language experience stories
drill facts in addition. subtraction. multiplication, etc.
work individually or in small groups using manipulatives to preteach math
concepts
work in individually or in small groups using manipulatives to reteach math
concepts
preteach language to be taught in a math lesson (or a social studies lesson. or
a science lesson)
reteach specific skills for students who did not learn when the lesson was
originally presented
teach an application of a skill that has just been taught
assist the student in paying attention to directions
assist the student in understanding explanations
stress organizational skills in class
assist the student to organize for learning
condense lengthy directions into understandable steps
restate oral directions
have students restate the directions
administer the CTBS test to Trtle I/LAP students in a small group setting
9/6/95

3.

What are some of the ways teachers can help Instructional Assistants help students?

P-25

+
+
+
+

+

provide a study sheet with terms or facts needed for tests and quizzes
provide a list of key words. concepts. for the daily lesson.
provide a daily summary of lesson's key points
highlight textbooks and worl<sheets to indicate most crucial information
provide on outline for the presentations

4. · What are some other ways teachers can modify instruction for students?

+
+
+
+
+

+

+
+
+
+

+
+
+

use and provide both verbal and visual instruction
post date when an assignment or f:>roject is due; remind frequently
provide alternative test format
allow the student to make modeis. draw, or perform a demonstration to meet
some class requirements in lieu of tests
allow the student to demonstrate knowledge other than paper/pencil test
require fewer questions or problems to be completed for homework. seotwork.
etc .. but still give full credit. (for example. five math problems for full credit
instead of eight)
allow the student to use a dictionary
allow another student to proofread material to be handed in
allow the student to use a calculator for practice or to check each problem as
s/he works
allow computation aids such as special-rulers. grids, graph paper, calculator
provide amble wait time when questioning
provide a variety of projects or activities which require a reduced amount of
writing to fulfill course requirements
pion time at the end of the day to allow students to summarize the learnings of
the day, to relate them to what they already know. and to reiterate the
assignments

mfs Class.roomModal.Asst.
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TITLE- I/LAP IN THE CLASSROOM
The overall goal of the Title I/LAP Program within the regular classroom is
to provide assistance to program identified students, enabling them to
achieve the same high standard as all students. This requires various
instructional methods, a variety of educational materials, and the cooperative
efforts of the regular classroom staff and the Title I/LAP staff.
In the classroom model, Title I/LAP services are provided within the
student's regular classroom. Services are provided to students by Title I and/or
LAP-funded staff working under the supervision of, and in coordination with, the
regular classroom teacher. This model requires the same program
implementation and documentation procedures as in other models.
The collaborative planning time, or teacher contact time, between Title
I/LAP staff and classroom teachers is of critical importance to the success of the
student, particularly the one served by the classroom model. Coordination of
the activities of the classroom teacher, the Title I/LAP Instructional Assistant, and
the student is essential for student success and growth.

1.

What are the skill areas that Title I/LAP addresses?

They are basic and advanced skills in reading. math. and language arts. Decisions
about subjects and grades to be served are made at the building level.

2.

How does Title I/LAP supplement the basic education?

To be supplemental. Title I/LAP must be in addition to the basic education provided by
the district. Title I/LAP staff may assist the classroom teacher in providing additional
assistance to accelerate the progress of the T'rtle I/LAP students.

3.

Who can be served by a Title I/LAP Instructional Assistant?

Eligible students in a classroom model are those who are 'in greatest need' on the Rank
Order List and have been identified as Title I/LAP students according to program
guidelines. In order for any student to be served. notification of parents must be on file
for the Title I/LAP program. Program staff cannot serve nonefigibfe students.
mkl ClassroomModel.Asst.
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4.

What is incidental service?
Incidental service is when another student is helped by a Trtle I/LAP Instructional
Assistant on on infrequent and unplanned basis. The primary responsibility of the Trtle
I/LAP program is to provide service to students participating in the Trtle I/LAP program.
It is understood, however. that occasionally another student is In need of a skill being
reinforced by the Trtle I/LAP Instructional Assistant .
•
Incidental inclusion of other students must not toke away from the services received by
Trtle I and LAP students.

5.

Can Title I/LAP provide service to help Special Ed students?

If a student is 'referred' to Special Ed. that student may receive Trtle I or LAP service until
the IEP is written.
A Title I/LAP Instructional Assistant con provide service to the Special Ed student for a
subject area not addressed on the IEP. For example. the IEP hos a reading goal.
Special Ed provides reading service; Title I/LAP con provide moth service.

If a subject area is addressed on on IEP by having a goal, the Title I/LAP Instructional
Assistant may not provide the services to reach that goal.

6.

Can Title I/LAP students be served in a group selfing?
Stoff con serve a Title I/LAP student individually at the student's instructional level within
the group setting.
Small groups of Trtle I/LAP students can be served within the _classroom. Five students
per half hour is normally considered a maximum number.
If non-Trtle I/LAP students are to be included within the small group. cross-funding and
supporting documentation must be arranged and maintained. Title I/LAP funds can
only provide services for Title I/LAP students.

7. How can the Instructional Assistant help both Special Ed students and Title I/LAP students in
the same group?

When instruction is planned so that groups containing both Special Ed students and Title
I/LAP students, the Instructional Assistant is 'cross-funded' by both programs. with
appropriate supporting documentation.

mf,s
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8.

How many students can be served effectively In the classroom model?
•
The numbers of students must be low enough to assure an instructional program of
sufficient size, scope, and quality to give reasonable promise of substantial progress
toward meeting the goals and special needs of the identified students.

Remember that eve{}' needy child deserves additional time: every teacher Is not
entitled to equal time!.
•

9.

What are some things Title I/LAP Instructional Assistants should not be asked to do?

Remember that the Trtle I/Instructional Assistants receive training through the program,
as well as on their own time and through the building. Ask them what training they have
participated in to help determine how their time can best be used. When they are
asked to perform duties other than supplemental instruction, time is taken away from
that instruction and time is taken away from Tille I/LAP students who are entitled to both
the instruction and the time.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

mis ClassroomModel.Asst.

write the goals and objectives for the Tille I/LAP Instructional Plan
evaluate student progress
run copies for the classroom teacher
correct papers
prepare bulletin boards
provide instruction to a randomly selected group of students. either on a
daily or an occasional basis
supervise lunches
be responsible for a random, or self-selected. group in a rotating
instructional grouping
operate a ·center" during center time
chaperone field trips
provide instruction to the Special Ed student in a subject with a goal on the IEP
hallduty
monitor students in an intervention room
run errands within the building for the classroom teacher
supervise computer labs
monitor students in intervention rooms

page 3
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COMPONENT 3:
Student Referral Documents
This component has the Title I/LAP referral forms that teachers
complete when referring students to the program.

1.

Mathematics Referral...........................................

P-31

2.

Reading Referral..................................................

P-32

3.

Language Arts Referral......................................... P-33
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CENTRAL KITSAP SCHOOL DISTRICT NO. 401
TITLE I/ LEARNING ASSISTANCE PROGRAM
1EACHER RATING SCALE FOR MA ill
FOR STIJDEITTS TO BE SERVED lN
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GRADES 2 THROUGH 9 ONLY

J.11!$§E.CJ19NTO !J§./:p-,,,!fl,.E1J¥[13Xfl1Jl!§RJ?ll'!9:-.T10.C:HER
School

I

,

Teacher

:-:-o:

Title J/LAP Assistant

z

a

;'(¢

-

;-.-,::.

·.C:

_·o·

Current Grade for These Students

·,:::,
•::,
·©.)

•

Referral Date

,

Rate the'basic mathematics skills for each student referred for remediation:

G:R@~:r:.gyµ:,·.g1;:ll¥Q~I1~
Performing at grade level
Up to I year below
I to 2 years below
More than 2 yrs below

=0
=1
=2
=3

Math Concepts & Applications
Computation
Problem Solving/Word Problems

<:::.Q~!R~TIY:l<;fill':l).•. fQgJ.g.J:¥..~
Does not need setvice
. Could use service (borderline)
)eflnite/y needs service
In greater need than classmates
In greatest need in this class

=0
=1
=2
=3
=4

Math Concepts & Applications
Computation

'

Problem Solving/Word Problems

*************** TOTAL TEACHER RATING ***************
.UIISSECTION.TO.. BJJCOMPLETEIJ..BYTITL£.j!IA1'IN/ff1J.V.CI.<JJ?
Total Teacher Rating X 2
CTBS Math Concepts NCE:

00
20
30
40
50

•
-

19
29
39
49
99

=
=
=
=
=

(20)
(15)
(10)
( 5)
( 0)

Parent Requests Title I/LAP Math Service This Year

= ( 5)

Child Guidance Team Recommends
Title I/LAP Math Service This Year

= ( 5)

Eligible for CKSD Title I/LAP Math
Last Year, but Never Served (Waiting List)

= ( 5)

.. Jerved Last Year in CKSD Title I/LAP Math

<.··
···/····>'.• oiJi l~~rl ~J~,
!'·••:<•····

.. <

······•··

I.

}~K •
./

....

..,. •r·•
;c•;

,!!/

= (10)

*************** TOTAL CO~IPOSITE SCORE ***************
MthRfS p (25/9~
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lcACHER RATING SCALE FOR REA.DING
FOR SJ1JDENTS TO BE SERVED IN GRADES 2 THROUGH 9 ONLY
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School
Teacher

·:o

:E
Current Grade for These Students

z"'

Title J/lAP Assistant

::o
,'t:)
. ::,

~:

a

•

·-~·
("J}:

Referral Date

Rate the basic reading skills for each student referred for remediation:

Q~J?•t~Yfil.'.Cf:!';Rl:Q.~~
Performing at grade level
Up to 1 year below
I to 2 years below
More than 2 yrs below

=0
=1
=2
=3

Vocabulary Usage (Oral/Written)
Decoding/Word Recognition Skills
Comprehension/Strategies

£QMf~I;IY.E: lfEE:I> ¥QR., B~.P;;J4A!'.
Does not need sexvice
Could use seivice (borderline)
Definitely needs seivice
In greater need than classmates
In greatest need in this class

=0
=1
=2
=3
=4

Vocabulary Usage (Oral/Written)
Decoding/Word Recognition Skills
Comprehension/Strategies

••••••••**••••• TOTAL TEACHER RATING

***************

THIS
SECTION.TOBECOMPLETEDBY
TITLE1!IAP1N.STRUCTOR
··.·-·.-,...-...·.-...........
,.•.-.-...........-.·.--:•...............·.. ·.-- .............................. ········-'·»········.·
..-.•........-...........·..... .-.-............-..-... -.-...·.•...•.-.•-·,·.-.•.-..·-··
Total Teacher Rating X 2
CTBS Reading Comprehension NCE:

00
20
30
40
50

•
•

19
29
39
49
99

' ...
=
=
=
=
=

(20)
(15)
(10)
( 5)
( 0)

Parent Requests Title I/LAP Reading Seivice This Year

= ( 5)

Child Guidance Team Recommends
Title I/LAP Reading Seivice This Year

= ( 5)

Eligible for CKSD Title I/LAP Reading/LA/Communications
Last Year, but Never s.eived (Waiting List)

= ( 5)

(

I<

\tf\( !<•;.::{

;~o~ 1~1~t
o~J; 1~¥ o!rot i········
.......
-:-:-:·.-:-::

.:'.:)>$\

go~tt:'

> ,·. ·
t-.:_:-:::-::/?
:i. c.,

Seived Last Year in CKSD Title I/LAP Rdg/LA/Communications =' (10)
.

***************

TOTAL C01VIP0SITE SCORE

***************
RdgRiSp 7/25/95

LJA

CENTRAL KITSAP SCHOOL DISTRICT NO. 401
TITLE I/ LEARNING ASSISTANCE PROGRAM
TEACHER RATING SCALE FOR l.ANGUAGE ARTS
FOR STIJDENTS TO BE SERVED IN GRADES 7 THROUGH 9 ON!..Y
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THIS SECTIQ,Y TO}JJ{C:_QMPLE'I'EDBY REFERRING 1J!,):,C:H§R
School

..,.

Teacher

.

Title I/IAP Assistant

z'"

E

C::

Current Grade for These Students

"

•

-0

!l"

en

Referral Date

Rate the basic language arts skills for each student
referred for remediation:

QRMF;.•_J,~Y1'L,.PE:Itl'QgMAr{Q,;
Performing at grade level
Up to 1 year below
1 to 2 years below
More than 2 yrs below

Recognizes Word Meanings from
Context CluesNocabulary

=0
=1
=2
=3

Spelling Skills
Puncruation Skills
Essay/Story-Writing Content

<:;QM!'.AM,:frYE NE.p> FQ;?TITLJ;:J/LAP

..

Does not need service
Could use service (borderline)
Definitely needs service
In greater need than classmates
In greatest need in this class

=0
=1
=2

Recognizes Word Meanings from
Context CluesNocabulary
Spelling Skills

=3
=4

Punctuation Skills
Essav/Storv-Writino: Content

TIJIS.. SECT/Ot1.TO.J3/JCQMPLETED B'( 1)TLElllAP JN.STRUCTO!J.
Total Teacher Rating
CTBS Language Expression NCE:

00 20 30 40 50 -

Parent Requests Title I/LAP Language Arts Service This Year

19
29
39
49
99

=
=
=
=
=

(20)
(15)
(10)
( 5)
( 0)
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COMPONENT 4:
Parent Involvement
This component contains information and ideas that can help parents
become more involved with their child's education, program development,
and the school in general. It also includes tutoring tips, homework help ideas,
and information on parent education meetings and conferences.

1.

Parent Involvement Guidelines ........................... .

P-35

2.

Parent Involvement Checklist.. ........................... .

P-36

3.

Back-to-school Parent Meeting.......................... .
Flyer. ...................................................... .
Agenda ................................................... .
Questionnaire .......................................... .
Parent Link Handout. ............................... .
Homework Helpers .................................. .

P-43
P-43
P-44
P-46
P-47
P-50

4.

Math Night/Language Arts Night Meetings ......... .
Flyer ....................................................... .
Homework Helpers .................................. .

P-61
P-61
P-62

5.

Springfest Flyer ................................................. .
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6.

Title I/LAP Parent Conference .......................... .
Flyer ....................................................... .
Schedule for the Conference .................... .
Session Information.................................

P-70
P-70
P-71
P-72

7.

Parent Involvement Night. .................................. .
Flyer. ....................................................... .
Evaluation Form ...................................... .

P-76
P-76
P-77

8.

Parent/School Compact. ..................................... .

P-78
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Parent Involvement
Parenting Education:
Help all families establish home environments to support children as
students.
Establish Math and Language night for parents.
Parent group discussion about student problem;.

Communicating:
Design effective forms of school-to-home and home-to-school
communication about school programs and children's progress.
Parent Link Communication

Parents and School:
Recruit and organize parent help and support.
Make sure student attends school regularly.
Encourage positive attitudes about school.
Attend parent-teacher conferences.
Attend school functions and other programs.
Volunteer as a classroom helper 30 minutes occasionally.

Learning at Home:
Provide information and ideas to families about how to help students at home
with homework and other curriculum-related activities, decisions and
planning.
Provide a quiet, well-lit place for student to study.
Help student meet his or her school responsibilities.
Provide nutritious food and consistent bedtime.
Provide a horary card and read regularly with or in front of student.
Limit television viewing to between 10-14 hours a week.
Supervise the completion of homework.

Parent Involvement Checklist
P-36
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Parent Involvement Checklist
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Parent Focus Agenda
November 14. 1995

Welcome
A. Introduction
DaYid Carthum-Administrative Representative
Donna Kissler & Dori Taylor
B. Purpose
Ways to help students-achieve success
Share information and materials
Support semces that are available
C. "Learning to Learn"
What is needed to be ready to learn ..•
Method of organization
1. Book, pencils, paper, folders/notebooks.
2. Homework where it can be found.

I.

Set-up student with a 3 ring-notebook w/dividers
or a peachie/folder for each subject.
A. Show them how to keep assignments, hand-outs, notes, etc.
(where they can be found.)
B. When homework is done see that it goes in the proper place.
C. Be sure work is not left at home on a desk or table.
D. Weekly check of notel\ook is wise-Clean-out whatever can be discarded
-Put loose papers in place.
-Clean out misc. from the back-pak
-Encourage them to do the same sort of things in their lockers.

IL Assignment Calendar
(where they will write daily the exact homework assignment for each class)
A.FAD
B. Assignment Book
C. Assignment Sheets
D Go over the assignment for that day with student
1. Ask questions what was done? Study Hall?
2. What they have to complete for the nen day?
3. Long term goals-work done check off
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E. Parent Link
1. For both the parent and the stndent.
2. Use daily to find out the homework
Hand-outs and explain
Ask if any are using it
Ill. Counseling Service
A. Tracking Sheet (when all else fails)
1. Parent contact & meet with a counselor
2. Setup a contract with the student
B. List of counseling groups & workshops
C. Health Care for kids-new program

IV. Have printed brochures & inf. on the table
A. Summarized some articles
1. Parent involvement-hint for you to use at home
2. Student objectives-students cope & organize
3. Key words-list of words students enconnter in instructions & tests.
V. Math Night next meeting Nov. 28th 6:30-7:30 in Rm. 1
This is to help you understand the Transition Math Program
We plan to have a Language Arts night also in Dec.
Spring Fest is March 12th-District fun night
AJso in the spring we need parent inpnt for fnture program plans.
Anyone interested please let us know before you leave.
VL Differences in Learning Styles
"Stndent Objectives"- determine what works for you
"Gronp comments & questions
Share ideas & concerns
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Title I/LAP
Introduction Meeting
Information Questionnaire
As a beginning to our Parent Involvement program at Fairview Junior High Schoo~ we
would like you to have a part in helping us plan our year by taking the time and answering
the following questions.
Name:

--------------

Student:

--------------

Grade:

Phone#:

--------------

Best time to call:

---------------------

I. Would you be interested in attending Parent Involvement meetings/activities held at
Fairview for Title I/LAP?

2. Please list days and times that you would be able to attend. (List 3)
Day
Times

3. Do you think we should have quarterly meetings? Monthly? Please tell us your
preference.

4. In addition to receiving written invitations in the mail for our meetings, would you also
· like to be called?

5. Please give us some ideas as to what you would like to see at Title I/LAP meetings.

p.,,47

FAIRVIEW JUNIOR HIGH
PARENTLINK NUMBERS
698-3493
•
WELCOME to Parentlink. Just call the number above and press the following numbers to
reach the teachers. If you wisl) to excuse your childs absence please dial the Parentlink,
and press 105 to leave your message. It's very simple, but you must have a to11cn tone
phone. You can still reach the office at 692-3129 if you have any questions.

Mr. Anderson
Mr. Carthum
Ms. Deweil
Mr. Freeman
Ms. Goforth
Mr. Griffith
Mr. Guertin
Ms. Hanners
Ms. Hubbard
Ms. Hurd
Ms. Jackson
Ms. Kolb
Ms. Kraft
Mr. Kreifels
Mr. Krumsiek
Mr. Letourneau

120
130
150
170
180
190
200
210
220
230
240
260
270
280
290
300

Ms. Littlejohn
;\,1s. Livingston
)As. Mccorkle
Ms. Morton
Ms. Moyes
Ms. Peterson
Mr. Rennie
Ms. Rosin
Ms. Schultz-Story
Ms. Schlehuber
Ms. Seal
Ms. Shaw
Ms. Sims
Mr. Villiers
Ms. Vorwerk
Ms. Wright

310
320
330
350
360
370
380
390
400
410
420
430
440
450
460
470

INSTRUCTIONAL ASSISTANTS:
Ms. Kissler
Ms. Sours
Ms. Taylor

520
550
560

OTHER IMPORTANT NUMBERS:
ATIEN DANCE
Counseling
School Activities

105
103
102

To check to see if you should have received any messages from us please press 104.

-
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October 10, 1995

Dear Parents,
New for "95" is our ParentLink System at Fairview Junior High. ParentLink functions
like a voice bulletin board system. Teachers post bulletins by recording a message, and any
number of parents or students can access that bulletin by calling the system and typing its
bulletin number on a touchtone phone.
Teachers can leave messages concerning homewor~. upcoming events, and questions
that parents can ask students at home to check on learning. The system also allows parents to
leave messages for teachers. When students are absent from school, parents will be
automatically called to inform them of the absence. To clear the absence parents can leave
messages on Parent Link. Some teachers will update messages several times per week, while
others may do so once per week. Those messages can be accessed through any touch-tone
phone, any time of the day or night.

(

Another exciting feature of ParentLink is the option to have the system inform you
about important events and changes in schedule. We will continue to send information home,
but will use the system to notify you of special schedule changes due to parent conferences,
or other special events.
We are very pleased and thrilled with the possibilities of ParentLink. We are
convinced that it will improve our communication with you and therefore impact your
student's learning. We sincerely hope you will get in the habit of calling Parent Link daily.
On the reverse side of this sheet is a listing of the ParentLink bulletin numbers. We suggest
you post the list next to your phone for future reference.
You may begin calling Parent Link today!
Sincerelv,

7

omas Croppi
Assistant Principal
(over)

FAIRVIEW IUNIOR HIGH SQiOOL
3l07 CutraJ V1lli:y Ro.adN.W.
Brcmcnoa. Wuh.ing\Oa 98311
{360) 692-3129
FAX. (360) 698.S430

KAREN A. HANSEN
PriDaP9,,I
TOM. T. CROPP!
Pnnc,~I

.~'5QGI

r' A Tn't TTr:"'tTT

'\KA T/"Tl\T/:_

\

l\TC'C'CD C'1\.Trl:'
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Welcome to Parentlink
To hear daily homework
assignments please dial
698-3493
You will here some general
school information.
Then respond to the voice when asked
for the Parentlink #

1st Period
Parentlink # _ __

2nd Period
Teacher------- Parentlink # _ __
3rd Period
Parentlink # _ __

Teacher - - - - - - -

4th Period

Teacher------- Parentlink # _ __
5th Period
Teacher------- Parentlink # _ __
6th Period
Teacher------- Parentlink# _ __
StndyHall
Teacher - - - - - - - Parentlink # _ __
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Student Objective
"Learning to Learn"
Setting Goals
Be realistic about goals to set for yourself
Do whatever you can to work toward meeting your goal bm be flexible enough to
accept occasional setbacks.
Plan how you expect to accomplish your goal (a specific time and place,
co=unicate ,,ith your teacher when you are unsure of expectations or
about a specific area you need to improve).
If your goal covers an extended length oftime, divide it into more manageable
parts.
Give each of your goals a chance to make it - in time you will see the goal
accomplished, feel the steady improvement, and gain respect for having
seen something through.

Managing Your Time
Turn big jobs into smaller jobs.
Spread the project over a period oftime and work on it in smaller time
slots.
Keep a weekly schedule.
Design a planner to meet your personal needs. (You need to see what is
coming up so that you plan time for activities, studying, and
fun).
Make a "Daily List".
"To Do's" for today and tomorrow.
Number them in order of importance.
Cross each item off as completed.
Keep a flexible schedule.
Be willing to change those plans that can be changed and fmd time to
work on those that have to be done.

Completing Assignments
Planning Ahead.
-Know exactly what the assignment is when it is due, and what you must
do to complete it successfully.
-Decide how much time you will need and set aside that much time in
your daily schedule.
-Decide when and where you will do the work (home, study hall, library).
-Be sure to have the materials needed to do the work (textbooks, handouts, dictionary, ruler, colored pencils, etc.).
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HINTS FOR STUDYING

by Kathy Varnum, Learning Specialist
Central Kitsap School District
Try your best to keep learning at home positive! Watch your tone of voice and body
language; if you're stressed or upset, it transfers to the activity. If you show you like
math, reading, etc, it can be contagious. Whenever possible, connect school subject
to real life (i.e.: I'm so glad I learned to add and subtract well, I use it when I do
these income tax forms; You'll be glad you can write well when you wow up, I write
all my work reports every day; etc.) Encourage, try it another way if 1t isn't coming,
acknowledge milestones (projects c_ompleted, etc.).
Here's a couple dozen study for success ideas:
1) Encourage, encourage, encourage
2) Have a time and place to work
3) Use games (math facts, vocabulary practice) and other fun approaches
A,•£'·
4) Try setting timer (can even race it to get work done before it goes off)
· \
.
5) Talk about things--books, places you visit, things you do-improves
comprehension
6) Model your own problem-solving out loud
7) Entice organization with color crates, folders, marking pens, special places for
homework, projects, notebooks, calendars
8) Read out loud to your child
9) Model your own enjoyment of reading
10) Bake, cook, measure, saw, nail, plant, shop, plan together utilizing reading
& math skills--as much practical real life practice as possible!
11) Model flexibility, "I can handle this" attitude, encourage trying it another way,
thinking about it first
1 2) Half the job is getting started and staying with it. Praise these behaviors.
13) Have the tools needed to do the work, i.e. pencils, paper, ruler, protractor,
books, notebook dividers, etc.
14) Use lists; teach your child to mark off when things get done, it feels great!
15) If overwhelmed, break it into parts
1 6) Show how to manage large projects with a calendar
17) Praise "getting along with; working with others" skills
18) Read directions, re-read directions, put in our words; learn how to watch f o e r
important direction words
:,,.,<'(, .
1 9) Look over your work; re-check your answers; have pride in workmanship
.cj.,•
20) For 4th through 6th grade, take notes and use a highlighter to focus on
·
'
important stuff
21) Check assignment sheet with a friend to make sure you have it all
·
22) Use manipulatives in math to help in understanding
23) Read daily 15 to 20 minutes 1st/2nd grade; 30 to 45 minutes 3rd thru 6th
24) Develop letter writing partners-Grandparents, friends, etc.

o··"-'

Modality Learning Style
Students may vary in their modality strength (may be more visual, auditory, or handson, or a combination) so some of these ideas may fit one student more than another.
I suggest you watch your child and see what seems to work best.
If you are~ you
notice how things look,
learn best by seeing, i.e.:
•draw pictures, web
•read, look at pictures
•study w/o visual
distractions
•watch demonstrations
•imagine scenes
•visualize

If you are auditory you
need to talk things over,
have it explained, i.e.:
•discuss with a friend
•use a recorder
•imagine sounds
•1earn through verbal
instructions
• subvocalize when alone
• noises will distract

If you are a hands-on
learner, you need movement, body involved, i.e.:
•have moving breaks
•write notes, web ideas
•team by doing
•use moving images
•imagine yourself in the
story, history setting,
etc. acting, moving as
if there
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date

Subject

Homework assignment

Date
due

Doi
need to
take my
book home?
yes/no
yes/no
yes/no
yes/no
yes/no
•1es/no

,-

yes/no

-,

·-

\,,

yes/no

-·

yes/no
yes/no
yes/no
yes/no
yes/no
yes/no
yes/no
yes/no

Notes or comments

~
~

~

Thinking Skills
How Parents
Can Help

Lt)
Lt)

ii,

by Marcia Heiman an<l
Joshua Slomianko

ne..1~
~
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Properties
Page 202
Additive Identity Property of Zero
For any number n: n + 0 = n

Page 203
Property of Opposites
For any number n: n + -n = 0
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When you add O to any number the number
keeps its identity or stays the same

n-n
n + -n

Inverse means opposite
Because of the Property of Opposites
n and -n are called additive inverses of each
other
Page 203
Op-Op Property
For any number n: -(-n) = n

Page 216
Commutative Property of Addition
For any numbers a and b: a+ b = b + a

The opposite of any negative number is the
number itself

Think of commutative as meaning to
commute or change places
Means that in addition you can change the
order of the numbers being added without
changing the answer

Page 217
Associative Property of Addition
For any numbers a, b, and c :
(a+ b) + c =a+ (b + c)

Page 222
Addition Property of Equality
If a= b, then a+ c = b + c

Add-Opp Property of Subtraction
For any numbers a and b
a - b =a+ -b

Think of association as meaning in a group
and what is inside of the () as the group
This means that in addition you can change
the grouping arrangement without changing
the answer

If two numbers are equal, then you can add
anything you want to both numbers and the
sum will be equal

In words, subtracting bis the same as adding
the opposite of b
It allows any subtraction to be converted
to addition
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A plane is a flat surface that extends in all directions
without end

A point is any lcication on a plane. Capital
letters are used to name planes and points.
P.

A line is a
straight path that extends in both directions without end.
Line XY can be named XY or YX.

-

y
X

-

A line segment is part
of a line. It has two endpoints. Line segment XY can be
named XY or YX.

A ray is part of a line that has one endpoint and extends in
one direction without end. The endpoint is named first. To
name ray PQ you write PQ.

Two rays with a co=on
endpoint form an angle. The endpoint is the vertex. The
vertex is used to name the angle. To name the angle shown
at the right, you can write LABC, L CBA, or LB.

Lines that have exactly one point in common are intersecting
llnes. Two lines that interscct to form square comers are
perpendicular lines. To say that line MN is perpendicular to
line RS, you write MN .L RS.
·

Two lines in the same plane
that never intersect are paralle~es-..:!2 say that line DE is

p

Q

A

B------C

M

R

s

ll
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Qualities Teachers
Look For in \"Jriting

'

Ideas •••
•
•
•
•
•

I
I

Word Choice •••

•

Makes sense
Narrow, manageable topic
Soc.mds like writer knows the topic well
Fresh spin
Important details

•
•
•
•

•
.

.•

Memorable moments
Strong verbs
Vivid imagQs
"Just right" words & phrases
Simple language used well
Minimal redundancy
Minimal slang. Jargon, inflated language
Not Just COl'N!Jct-precise

Organization •••

•

•
•
•
•

Sentence Fluency •••

Inviting lead
Purposeful sequencing
Elaboration remains "centered"
Fun to predict, but •••
• • • "some &Ul'prises, too!
• Doesn't Just STOP
• No "dreain" endings
• No redW1Clant summaries

•
•
•

•

Voice •••
•

•
•
•
•
•

Sounds like a person wrote it
Sounds like this writer-no one else
Brings topic to life
Punch. flair, style., courage
Makes you feel something
Sense of involvement

Easy to read aloud
Varied sentence length
Varied, purposeful sentence beginnings
Rhythm, cadence

Conventions •••
Looks clean, edited and polished
Mostthings done col'1'8ctly
Reading for basic meaning is simple
No BIG, GLARING el't"OMI
Easy to focus on ideas, ,voice, organization
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Don::ild Murny, 1984. Wn"uto Learn. New York: CBS College Publishing-Holt,
Rinehart and Winston.
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NAME _ _ _ _ _ _ _ _ _ _ _ _TOTAL PAGES READ

li£AOINO LOO
1l

TJTLE _ _ _ _ _ ___,_ _...,..._ _ _ PAGES READ _ _

AUTHOR

'.?.)

TITLE,_ _ _ _ _ _ _ _ _ _ _ _ _ _PAGES READ_

AUTHOR

3)

BRIEF SUMMARY_

BRIEF SUMMARY

--

TITLE, _ _ _ _ _ _ _ _ _ _ _ _ _ _P,AGES READ_

AUTHOR

BRIEF SUMMARY_

KEY\VORDS
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:':is ,pec1:i.l :i.rrem1on to these ··tey words·· ,b.at you \,111 find in the direcuollS oi
.issigrunents md tests.

Because lhe list ts too iong to memonze. concentrate on the first rive. These are the most
..:vrnmonly u.s.ed t~rrr.s vn ~ssay I~sts.

(

Compare:

\feans vou must gl\ e examples to show how rwo things are alike.
Usuailv thev "1!1 t,e ahke in se\·er;tl wavs. , You may also need to g1\'e
;ome areas of dtffe:ences. l

Con tr.1st:

\kans to 111ve exampks to show how two things are different:
concentrate on lhe important differences.

Define:

\1= to tell th.at the word or subject lil the question means. Tell
wb.at group or .::i.tegorv 1t bdongs to. \\ hat its function is. and how it
differem from others lil the group.

-

1s

Describe:

\1eans to tell in ··story·• form how something or someone looks. ieels.
sounds. etc. Cse enough Jct:Ui l0 give a dear word picture of the
'Subject.

Discuss:

\1eans to look :n the toptc from ill stdes and try to form some
conclusions about the importance of the topic.

Enluate:

M= to give vour opinion ( or m expert's opinion) of the value or
worth of the subject. Write about both the good points and the bad
points.

Explain:

Means to tell how something happens or show how something works.

Identify:

\feans to answer the who. Whal when, where. why, and how
questtons.

Li.st:

Means to include a specific number of examples. reasons. causes. or
other det:Uls rn ··list"· form. '.'lumber the parts of your answer rn some
way: first. second. finally. etc.

Outline:

Means that you organize the facts and details in your answer into
main points md subpoints. You may use an acrual outline to do this.
or it can be done rn paragraph form.

ProYe:

Means to presem f;icts md details which show clearly that something
is troe.

Relate:

\1eans to show how two or more things are connected and,or it may
need to be told in story form.

'Q o,.:]p'Qf•

\.f-,~ns m oive

:in

overall oicrure or summarv of the most important
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State:

Means to present ideas about the subject using sentences which are
brief and to the point

Summarize: Means to present the main points in a clear. concise form. Details,
illustrations and examples are seldom used in a summary.
Trace:

Means to give (one step at a time) those details or events which show
the history or progress of the subject.
•

(
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Schedule of Activities

d, Q
~~~

~

6:00 p.m.

Cafeteria

School exhibits open.

6:10-6:40

Gym

Spencer "Splnny" Johnson,
presentation

6:10-6:40

Band Room

Kathy Varnum, mini-session
"Reading Can be Fun"

6:45-7:15

Gym

Spencer "Splnny" Johnson,
presentation

6:45-7:15

Band Room

Kathy Varnum, mini-session
''Reading Can be Fun"

7:00

Cafeteria

Refreshments available

7:10

Cafeteria

Tum In door prize tickets to any
school's table.

7:15

Theater

Drawing for door prizes.
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Autograph session with Spencer
"Splnny'' Johnson will follow.
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8:00p.m.

Cafeteria

School exhibits close.
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Du• to th• nRturt of Spenctr "Splnny" fohnson's
prtstntRtion and motivational speech In th• gymnasium, RII
entrRnct• to th, gymnRsium will bt clo"d a• th• presentRtion
begins. Wt ask thRt you Rrt Stilted by 6:10 or by 6:45, deptndlng
upon which present/on you select, Rnd thRt you not enter the gym
during the presentation.
Mr. fohnson wl/l bt RVRilablt for RutogrRphs lmmed/Rttly
following tht drawing for door prizes In the cRfdtrlR,

P-70

1996 TITLE 1/LEARNING ASSISTANCE PROGRAM
PARENT CONFERENCE
MARCH 26, 1996

PARENTS ARE THE KEY
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1996
TITLE.J/LEARNINGASSISTANCE PROGRAM
PARENT CONFERENCE

GENERAL AGENDA

8:30 a.m. - 10:00 a.m.

Registration

9:00 a.m. - 4:00 p.m.

Resource Room Open

10:00 a.m. - 10:50 a.m.

Workshop Session I

10:50 a.m. - 11:00 a.m.

Break

11:00 a.m. - 11:50 a.m.

Workshop Session II

11:50 a.m. - 12:00 p.m.

Break

12:00 p.m. - 1:00 p.m.

Luncheon

1:00 p.m. - 1:50 p.m.

Workshop Session III

1:50 p.m. - 2:00 p.m.

Break

2:00 p.m. - 2:50 p.m.

Workshop Session IV
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SESSION ONE.
· 10:00 a.m. -10:50 a.m.

SCHOOL REFORM FOR PARENTS
Harriet Thurber-Herman, Parent Involvement Specialist
Center for the Improvement of Student Learning/OSPI
Blakely Room
Washington's state reform legislation made it clear that students will need the
help of their parents to reach the higher achievement standards being set by the
Commission on Student Learning. Learn about the adopted essential academic
learning requirements, the new state assessment system, and how your
leadership can enable other parents to help their students find success in the
new system.

BUILDING CONFIDENCE AND MOTIVATION WITH MEGA SKILLS
Vicky Marshall, Title 1 Parent Coordinator, Bellingham School District
Bainbridge Room
Learn how you, as a parent, can help build your child's confidence and improve
motivation. You will be provided with activities that correspond with the
information learned in the class. You will be provided with activities that
correspond with the information learned in the class. You will also be given
some general parenting activities to help make your time at home positive.

BECOMING A LOVE AND LOGIC PARENT
Maurice Lacunza, Foster Parent Trainer, Chance Foster Care Program
Vashon Room
Learn how to: Handle teenagers & kids - Get chores done without a hassle - End
bedtime problems - Stop grocery store whining and fighting - Housework - no
problem - Raise healthy, responsible children - Learn magic phrases that get
action.
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CAPABLE PEOPLE
Adriene George, Title 1/KAP-Student Achievement Assistant, Tacoma School
District
Whidby Room
Developing capable people is a workshop that empowers parents and teachers
with some guildlines in developing self reliant children in a self Indulgent world it.
also raises parent and teacher self esteem and capability in artistic leadership
skills. It also opens up the door for parent and teacher to learn new ideas of
teaching.

BATTLES, HASSLES, TANTRUMS AND TEARS
Martha Teigen, Early Childhood/Parent Education Sp1;1cialist, Highline School
District
Camano Room
In this session we will acknowledge the frustration parents often feel when in
conflict with a child. A self assessment activity will help reveal your parenting
style and then look at a method of approaching old problems in a new way.

CREATIVE BOOK-MAKING - (Make-It and Take-It)
Teresa Christianson and Jayme Mushovic, Title 1/KAP Student Achievement
Assistants, Tacoma School District
Shaw/Lopez Room
Parents learn how to make "Accordion Books" with their children.

PARENT RESOURCE ROOM
YELLOW CAB ROOM
Open all day with computers, books, brochures.
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SESSION TWO
ll:00 am..... 11:50 a.m;.

I

FAMILY INVOLVEMENT FOR EDUCATORS- Expanding Perspectives
Harriet Thurber-Herman, Parent Involvement Specialist, Center for the
Improvement of Student Learning/OSPI
This interactive workshop, aimed at educators, will discuss family involvement
from the perspectives of educator and family with a goal of bridging the gap that
often impedes successful partnership.

BUILDING CONFIDENCE AND MOTIVATION WITH MEGA SKILLS
Vicky Marshall, Title 1 Parent Coordinator, Bellingham School District
Bainbridge Room
Learn how you, as a parent, can help build your child's confidence and improve
motivation. You will be provided with activities that correspond with the
information learned in the class. You will be provided with activities that
correspond with the information learned in the class. You will also be given
some general parenting activities to help make your time at home positive.

LEARNING WITH STYLE
Linda Pickles, Elementary Librarian/Consultant, Renton school District
Vashon Room
All of us have a way we learn best. In this session, we will explore the variety of
ways children learn as explained by different researchers. We will also talk about
assisting our children's learning by relating books and activities to style
preferences.

SPELLING: HELPFUL HINTS FOR PARENTS
Diane Colasurdo, Program Specialist, Kent School District
Whidby Room
Would you like to help your children improve their spelling? Here are some
practical tips and ideas to be used at school and at home.

GUERRILLA PARENTING
Dr. Len Fellez, Author, Lecturer, High School Principal, Northshore School
.Jistrict
Camano Room
Parent in the 90's is tough work! How will parents deal with the issues of Curfew,
corporal punishment, values, back-talk, tantrums, peer groups, parties,
premarital sex, dating, rap music, motivation, discipline, and self-esteem, to
name a few. Guerrilla Parenting is a comprehensive program that gives parents
the skill they need to help their children grow into responsible adults.

MATH GAMES FROM LONG AGO AND FARAWAY
Barbara Purdom, Linda Deal and Linda Austin, Program Specialists, Math LAP,
Kent School District
Shaw/Lopez Room
Strategy games for children 6 to 60. These games help enrich a child's
mathematical experience while giving them practice in orderly thinking and
strategic calculation.

PARENT RESOURCE ROOM
YELLOW CAB ROOM
.Jpen all day with computers, books, brochures.
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Fairview
Parent Involvement
Night
April 24, 1996
,vednesday
6:30-7:00
Room12

Parents of Learning Assist Programffitle I Studenti;; . ·
~·.,, ',:.
: ":.,{f
. {,;~. '

This evening is planned so that together . .
·if:,.:
we can look forward into the 96-97 school year. •
- A look at the "Service l\'1odel" at F air:vie":;::
sharing ideas and concerns..

. ~ Proposals/Hopes for "extra"
.:\Yhat's new in the L.A.P. Dfpt. ·
\'

:~· .

; Tho~ghts on P~rentlnvolv~merit~.\crivities ,;

'"

· Of course, goodies will be served.

If )'OU have any qu~stio~s pi~ase call ic .
· Donna Kissler or Doris Taylor· · ·
at 692-3129

•
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Title I/LAP
Parent Involvement Meeting
Evaluation Form
Date:

---------

Meeting: - - - - - - - 1. The information presented was very helpful?

Strongly Agree

Agree

Disagree

Strongly Disagree

2. Was the time and location of the meeting satisfactory?
Strongly Agree

Agree

Disagree

Strongly Disagree

3. Do you feel that the number of meetings that are scheduled is satisfactory? Please
explain.

4. Do you have any suggestions/ideas that you would like to see presented at furure
meetings? Please list.

5. Do you have any other co=ents or questions?

C'.mtral Kitsap School District
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Titlc I/Leaming A.Mistancc Program

Central Kitsap School District
Fairview Junior High School

Learning Assistance Program
School / Parent Compact
The Parent Involvement Committee and LAP staff at Fairview Junior High have joined together
in writing of the following School/Parent Compact to emphasize the goals
and responsibilities of the student, school, and home.
Mission Statement: All Students Learnino Well
As a student, I will:
Be prepared with completed assignments and materials needed for classroom success.
Do my personal best at all times.
Read at home.
Ask questions when materials are not clear and ask for additional help when needed.
Attend school and classes regularly.
Respect teachers, staff; parents, and family.
Use Parent Link as a tool to enable me to keep up with missed assignments.
I need to believe in myself
I need adults who care about me, believe I can learn, and who respect me.
My personal goal:

Student S i g n a t u r e - - - - - - - - - - - - As a parent/guardian, I will:
Reinforce the policies of the school and staff members.
Have a place for studying appropriate for meeting the needs of m,· child
Monitor a set homework andlor reading lllne daily.
Support the school, and I will stay involved with my child's education.
Devote time each day to listen to my child's needs.
Check Parent Link for homework assignments as needed.
Any additional g o a l s : - - - - - - - - - - - - - - - - - - - - - - - - - - -

Parent/Guardian S i g n a t u r e - - - - - - - - - - - - - As an educator, I will:
Monitor students in the Learning AsslS!ance Program within the classroom and
do pnil-outs as needed.
Support the student to meet classroom objectives
Communicate with parent, student, and staff regarding student· s progress.
He1p each student discover and appreciate their unique talents. strengths, and abilities.
Be aware of each student's needs.
Staff S i g n a t u r e - - - - - - - - - - - - - - - -
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COMPONENT 5:
Assessment
This component contains the assessment tools that were given to
parents, community members, staff, and administrators for the end of the year
program evaluation.

1.

Parent/Community Member Survey...................

P-80

2.

Staff/Administrator Survey................................

P-82

3.

Program Review...............................................
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TITLE I/LEARNING ASSISTANCE PROGRAM
Central Kitsap School District

P-80

Needs Assessment
for 1996-1997

Parent/Community Member Survey
In preparation for next year's Title I/LAP services, we would like input from parents and community
members. Your comments and opinions are valuable parts of both the planning and evaluation of the
Title I/LAP Program. The programs at each building are designed to supplement the regular
instructional program in the areas of readiness, reading, mathematics, and language arts. These
services are provided to students who are identified,a.s being in greatest academic need. The extra
help is coordinated with the instruction of the classroom teacher so that the students have a chance
to keep up with classmates and meet the requirements of the school program.
Please complete the following questionnaire and return it to your school's Title I/LAP staff by
Friday, March 29, 1996 or send to: Title I/LAP Program Office
P.O. Box8
Silverdale, Washington 98383
1. My child is in the _ _ _ __,grade.

2. School:_ _ _ _ _ _ _ _ _ _ _ _ _ __

3. Please rank order (1 = highest; 5 = lowest) the following subjects. Rank them in the order in which
you think subjects should receive supplementary, or additional, instruction from the Title I/LAP
Program.
Readiness
Reading
Ma the ma tics
Language Arts
Other (Please specify.)
4. Please rank order (1 = highest; 5 = lowest) the grade levels in the order in which you think grade
levels should receive supplementary service from Title I/LAP in the schools.
Pre-kindergarten
Kindergarten
Grades 1-3
Grades4-6
Junior High School
Senior High School
Other (Please specify.)
5. Please indicate the importance of the services you would like to see provided by Title I/LAP in your
school.
Very
Not Very
Important ............................................ .Important

1

2

3

4

5

1. To work inside and outside the classroom with
students who are achieving below grade level.

1

2

3

4

5

2. To work primarily inside the classroom with
students who are achieving below grade level.

1

2

3

4

5

3. To work primarily in a location outside of the
classroom with students who are achieving below
grade level.
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5. (Continued) Please indicate the importance of the services you would like to see provided by Title
I/LAP in your school.
Very
Not Very
Important .............................................Important

1

2

3

4

5

4. To provide a summer program for students who are
achieving below grade level.

1

2

3

4

5

5. To provide before-school or after-school study skills
instruction/homework assistance for students who
are achieving below grade level.

1

2

3

4

5

6. To provide resource/support programs for parents.

1

2

3

4

5

7. To provide a pre-kindergarten experience for
3 - 5 year old children. (Possible only at Title I
schools.)

1

2

3

4

5

8. To provide an additonal one to three hours daily of
kindergarten for eligible Title I/LAP students.

1

2

3

4

5

9. To provide counseling services to eligible Title I
and LAP students.

1

2

3

4

5

_ _Other services.

10. To provide training to assist classroom teachers to use
instructional strategies which will help those
students who are achieving below grade level.

Please describe.

6. What are some features of the current Title I/LAP Program that you like?

7. What are some improvements or additions to the Title I/LAP Program that you would like to see in
your?

8. Do you think that Title I or LAP helped your child succeed in his or her classroom in school this
year?

Thank you for taking the time to complete this survey.

P-82

TITLE I/LEARNING ASSISTANCE PROGRAM
Central Kitsap School Di~trict
Needs Assessment
for 1996-1997
Staff/Administrator Survey
In preparation for next year's Title I/LAP services, we would like input from building staffs and
administrators. Your comments and opinions are valuable parts of both the planning and evaluation of
the Title I/LAP Program. Please complete the following questionnaire and return it to Martha Skinner
by Friday, March 29, 1996.
•
1. School:
2. What is your role in the Central Kitsap School District?
_ _Primary Teacher
_ _ Intermediate Teacher
__Junior High School Teacher
_ _Senior High School Teacher

_ _ Building Administrator
_ _ Central Office Administrator
_ _Title !/LAP Staff
_ _Other Staff·Member (_ __

3. Please rank order (1 = highest; 5 = lowest) the following subjects. Rank them in the order in which
you think subjects should receive supplementary, or additional, instruction from the Title I/LAP
Program.
Readiness
Reading
Mathematics
Language Arts
Other (Please specify.)
4. Please rank order (1 = highest; 5 = lowest) the grade levels in the order in which you think grade
levels should receive supplementary service from Title I/LAP in the schools.
Pre-kindergarten
Kindergarten
Grades l -3
Grades4 -6
Junior High School
Senior High School
Other (Please specify.)
5. Please indicate the importance of the services you would like to see provided by Title I/LAP in your
school.
Very
NotVery
lmportant. ........................................... .Important

1

2

3

4

5

1. To work inside and outside the classroom with
students who are achieving below grade level.

(Combination model)
1

2

3

4

5

2. To work primarily inside the classroom with
students who are achieving below grade level.

(Classroom modeli
1

2

3

4

5

3. To work primarily in a location outside of the
classroom with students who are achieving below
grade level. (Pull-out model)

(Please complete the other side of this page.)
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5. (Continued) Please indicate the importance of the services you would like to see provided by
Title I/LAP in your school.
Very
Not Very
lmportant. ........................................... .lmportant

1

2

3

4

5

4. To provide a summer program for students who are
achieving below grade level.

1

2

3

4

5

5. To provide before-school or after-school study
skills instruction/homework assistance for students
achieving below grade level.

1

2

3

4

5

1

2

3

4

5

6. To provide resource/ support programs for parents.
•
7. To provide a pre-kindergarten experience for
3 - 5 year old children. (Possible only at Title I
schools.)

1

2

3

4

5

8. To provide an additonal one to three hours daily of
kindergarten for eligible Title I/LAP students.

1

2

3

4

5

9. To provide counseling services to eligible Title I
and LAP students.

1

2

3

4

5

10. To provide inservice/training to assist classroom
teachers in developing and implementing effective
instructional strategies which will help those
students who are achieving below grade level.

_ _Other services. Please describe. (Attach a separate page if necessary.)

9. What are some features of the current Title I/LAP program in your building that you like?

10. What are some improvements or additions to the Title I/LAP Program that you would like to see in
your building?

11. What are some ways that you would like to see the Title I/LAP Program Office support the
program in your building.

Thank you for taking the time to complete this survey.
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Title I and Learning Assistance Program
1995-96 Program Review
District Name_ _ _ _ _ _ _ _ _ _ _ _ _ _,Date _ _ _ _ _ _ _ _ _ _ __

----------------

Reviewer

Assessment (Improving America's Schools Act of 1994 (!ASA), Section 1112(b)(l)(c)(2))
•

How will the results of the statewide assessment be used to improve program
effectiveness for Title I and Learning Assistance Program (LAP) students?
What additional high-quality student assessments are used by the local educational
agency (LEA) (if applicable) other than the state assessment?
How will the results of the additional assessments be used to improve student
achievement?
Comments on assessment:

Professional Development (!ASA, Section 1112(b)(3), Section 1119)
What is the goal of the professional development plan? Describe:

Is the district implementing its professional development plan?
Does the professional development plan have all the components of Section l l 19(h)(i)
including:
•

Tied to state standards?
Reflects research on teaching and learning?
Designed to have positive impact on teacher performance?
Contributes to continuous improvement?
Includes methods to teach children with special needs?
Page 1
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Developed with extensive participation of teachers?
Includes gender-equitable methods, techniques, and practices?
Comments on professional development: .

•

Coordination of Services (IASA, Section 1112(b)(4)(A)(B))
•

Has the LEA coordinated services (if applicable) with Even Start, Head Start, and/or
Early Childhood Education Assistance Program (ECEAP)?
Are plans in evidence for participants to transition to:

•
•

Elementary schools?
Vocational-technical education programs?
School-to-work transition programs?

Has the LEA coordinated services (if applicable) for:

•
•
•

•

Limited English proficient students?
Students with disabilities?
Migrant or formerly migrant students?
Neglected students?
Homeless students?
Immigrant students?'

Has this coordinated effort eliminated service duplication and reduced fragmentation?

Comments on coordination of services:

Page 2

P-86

Student Selection (!ASA, Section 1112(b)(6), 1115(a)(l)(B))
Have the most in-need children been identified?
Comments on student selection:

•

Building Plans (!ASA, Sections 1112(b)(7), 1114(A), 1115(c)(i))
Have individual building plans been developed?
Does the LEA have in place a process to review both district and building plans?
Were schools and parents informed of schoolwide eligibility, if appropriate?
Co=ents on building plans:

Migrant Student Participation (IASA, Section 1112(b)(8))
•

Have eligible migrant or formerly eligible migrant students been selected on the same
basis as other Title I and LAP students?

Co=ents on migrant student participation:

Page 3

Preschool Program Support (!ASA, Section 1112(b)(9))
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Have agreements been developed to support programs such as Head Start, Even Start
andECEAP?
Comments on preschool program support:

•

Parent Involvement (!ASA, Section 1118(a)(2)(3)(A)(B))
Does the LEA have a district parent involvement policy?
Did parents participate in the development and agree to the district parent involvement
policy?
•

Was the building parent involvement policy distributed to parents of participating
students?
Have parent-school compacts been developed and distributed?
Has an annual evaluation of the content and effectiveness of the parent involvement
policy taken place?
Does the LEA have evidence of parent involvement expenditures? (Applies only to LEAs
with entitlements of over $500,000.)

Capacity Building for Parent Involvement

Has information/assistance been provided to participating parents in any of the
following areas:
•
•
•

National Education Goals?
Essential academic learning requirements?
State content standards?

Page 4
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State assessment?
Local assessment?
How to work with their children?
How to participate in decisi1;ms related to education of their children?
Is the value of and utility of parent contributions, co=unication, and coordination
evident in the district?
Is coordination of parent programs/activities evident with Head Start, Even Start, and
ECEAP?
Axe co=unity-based organizations and businesses involved in parent involvement
activities?

Does the LEA have a parent resource center?

If appropriate, in what languages other than English does the LEA provide information to
parents of participating children? Describe: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Comments on parent involvement:

Paraprofessionals (IASA, Section 1119(i)(I)(A)(B)(C))
Do all paraprofessionals have a minimum of a high school diploma?
Are all paraprofessionals under the direct supervision of a classroom teacher?
Do paraprofessionals participate in professional development?
Comments on paraprofessionals:

Page 5
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Fiscal Requirements
Is there evidence that the district is maintaining appropriate records on the following:
Time and effort?
1-!aintenance of effort?
Contracted agreements?
Record retention?
Comparability?
Inventory?

•

Is capital outlay/equipment essential to and used solely for the purpose of the program?
Is capital outlay/equipment identified as Title I or LAP according to funding source?
Is the appropriate documentation on file indicating the time and mode of disposition of
all property that has been lost, stolen, sold, or is non-repairable?

Is an inventory of all capital outlay/equipment maintained that contains the following
information for each piece of equipment qualifying under EDGAR Subpart C, Section
80.32 and is reconciled at least once every two years?
•
•

•
•
•

Description of property;
Identifying serial number;
Date of purchase;
Acquisition cost;
Vendor or source of property;
Location, use, and condition of property;
Percentage of federal cost; and
Who holds title (if applicable) .

Co=ents on fiscal requirements:

Page 6
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Private School Children's Services (IASA, Section 1120(b)(i))
What poverty criteria were used to identify eligible students who attend private
schools, if different than the criteria used for identification of public school children?
Did the LEA work in consultation with private school officials to determine appropriate
services for eligible children?
Are the educational services equitable in comparison to services and other benefits for
eligible public school children?
•

Are the expenditures for services for eligible private school children equal to the
proportion of funds allocated to participating school attendance areas based on the
number of children from low-income families who attend private schools?

Comments on private school children's services:

Additional Comments

Page 7

P-91

COMPONENT 6:
Legal Information
This fmal component contains copies of the Revised Code of
Washington, the Washington Administrative Codes, and national legislation
that refers specifically to Title I and the Learning Assistance Program.

1.

National Legislation Information Sheet................
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2.

RCW 28A.165 Learning Assistance Program......
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3.

WAC 392-162 Learning Assistance Program......
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4.

WAC 392-163 Title I..........................................
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A.- Comparison of Criteria tor Content and Perforinance'Standards
. ·,.-··- . . . . .
''

'

> :niust apply to a1(children ·
. > may be in any _subject(_s)
_ ·.

,_

> _-_if_ a·stat~_-:li~. ~~~e~~~ed_::~~~-~ds:

·.:-- .

..

,

tor:·a11 --~~ildre~

· ·undCr_-_._G~als ·-2000_ .·or '_another .:process. those ·stan-

, ... content standards-must describe the_knowledge and
skills students Should acquire· in a particular subject
area · · ' .. · · <.··.. -.
.
·,
·~-:,student' ~rformance ·.-_st~dards-'; must. provide con-·
. _crete, examples and· explicit. definitions of .,what·

l_da'rd5:1Tlllst"_be: _used ·for:!itlc'·_I; otherwiSe, "the state
·m_ust -devetoP._standards-.!forTitle.-_J,, but'the stan.:. ·
,_::dards muSt ~include the sarne··1mowledge, skills;
and_ levels of performance expected of all children•
~ mllst:·be in ·:it least rCadirig and math
·

,stu.dents-b3.vC to know.-and'be:able to do to.deillon-:
:'._: _ Strate _that_ they are.-Pl"o-ficientjn the kn~Wl_edge"and

_-.,: ·COritent'Stalldards·sho~ld~-, oo:.•challe·nging"; speci-·

ff wliat_chj_Id~_c;n-_are'_etpC(:tCci;_toJOlqV(and be able.
'·.:<Skills Ouumed. b)') the colltent_.-standards·_·_:_':.._--::,>·:::·:' _'.-'-t--:: - -:: ·, .- :io_d~;_,bCtcohefCnt_7.-_arif·!rigorOu~\· 3.Ild _CnCQurage
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need to meet the content standards,
including instructional materials, a safe
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Chapter 28A.165 RCW
LEARNING ASSISTANCE PROGRAM
Sections
28A.J65.0IO
28A.I65.0I2
28A.I 65.030
28A.165.040
28A.165.050
28A.I65.060
28A.I 65.070
28A. l 65.080
28A. I 65.090

Intent.
Program created.

Definitions.
Application fur state funds-Needs assessment-Plan.
Identification of students-Coordination of use of
funds.
Services or activities under program.
Eligibility for funds-Distribution of fundsDevelopment of allocation formula.
Monitoring.
Rules.

conformance with instructions established by the superintendent of public instruction for such purposes.
(3) "Approved program" means a program conducted
pursuant to a plan submitted by a district and approved by
the superintendent of public instruction under RCW
28A.165.040.
(4) "Participating student" means a student in ldndergarten through grade nine who scores below grade level in basic
skills, as determined by placement testing, and who is

identified under RCW 28A. ! 65.050 to receive additional
services or support under an approved program.

RCW 28A.165.010

Intent. The legislature finds that

an important and effective means of improving the educa-

tional performance of many students with special needs is to
improve the general education program. The legislature also
finds that there is a continuum of educational program needs
among students with learning problems or poor academic

(5) "Basic skills tests" means state-wide tests at the
fourth and eighth grade levels established pursuant to RCW
28A.230.190. [1990 c 33 § 148; 1987 c 478 § 3. Formerly
RCW 28A.!20.014.J

program options, without reducing special instructional
programs when those services are both necessary and

RCW 28A.165.040 Application for state fundsNeeds assessment-Plan. Each school district which
applies for state funds distributed pursuant to RCW
28A.165.070 shall conduct a needs assessment and, on the
basis of its findings, shall develop a plan for the-use of these
funds. The plan may incorporate plans developed by each
eligible school. Districts are encouraged to place special

appropriate. The legislature intends to enhance the ability of

emphasis on addressing the needs of students in the early

basic education teachers to identify and address learning

grades. The needs assessment and plan shall be updated at
least biennially, and shall be determined in consultation with

performance. The legislature wants to encourage school
districts to serve students with special needs within the
regular classroom. Therefore, the legislature intends to

replace the remediation program with a broader range of

problems within the regular classroom. The legislature
further intends to stimulate development by local schools and

an advisory committee including but not limited to members

school districts of innovative and effective means of serving

of the following groups: Parents, including parents of

students with special needs. The goal is to increase the
achievement of students with special needs in a shorter
period of time using processes that are more timely, appropriate and effective in producing better outcomes. [1989 c
233 § I; 1987 c 478 § I. Formerly RCW 28A.!20.0!0.J

students served by the program; teachers~ principals~ admin-

RCW 28A.165.012 Program created. There is
hereby created a state-wide program designed to enhance
educational opportunities for public school students who are
deficient in basic sldlls achievement. This program shall be
known as the learning assistance program. [1987 c 478 § 2.
Formerly RCW 28A.120.012.]

participating students to receive additional services or

RCW 28A.165.030

Definitions. Unless the context

clearly indicates otherwise the definitions in this section

apply throughout RCW 28A.165.0IO through 28A.165.090.
(I) "Basic skills" means reading, mathematics, and
language arts as well as readiness activities associated with

such sldlls.
(2) "Placement testing" means the administration of
objective measures by a school district for the purposes of
diagnosing the basic skills achievement levels, determining

the basic skills areas of greatest need, and establishing the
learning assistance needs of individual students in
(1995)

istrators; and school directors. The district shall submit a
biennial application specifying this plan to the office of the
superintendent of public instruction for approval. Plans shall
include:
(!) The means which the district will use to identify
support under the proposed program;
(2) The specific services or activities which the funds
wilJ be used to support, and their estimated costs;
(3) A plan for annual evaluation of the program by the
district, based on performance objectives related to basic
sldlls achievement of participating students, and a plan for
reporting the results of this evaluation to the superintendent
of public instruction;
(4) Procedures for recordkeeping or other program
documentation as may be required by the superintendent of
public instruction; and
(5) The approval of the local school district board of
directors. [1990 c 33 § 149; 1989 c 233 § 2; 1987 c 478 §
4. Formerly RCW 28A.120.016.]

RCW 28A.165.0SO Identification of studentsCoordination of use of funds. Identification of participating students for an approved program of learning assistance
[Ch. 28A.165-p. !]

28A.165.050

Learning Assistance Program
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shall be determined in each district through the implementation of the findings of the district's needs assessment and

education and the new assessment system developed by the

through placement testing. School districts are encouraged

commission on student learning. The superintendent of

to coordinate the use of funds from federal, state, and local
sources in serving students who are below grade level in

public instruction shall develop the recommendations for a
new allocation formula not later than the 1997-98 school
year, based upon the initial implementation of the assessment

basic skills, and to make efficient use of these resources in

meeting the needs of students with the greatest academic
deficits. [1987 c 478 § 5. Formerly RCW 28A.120.018.]

RCW 2$A.165.060 Services or activities under
program. Services or activities which may be supported
under an approved program of learning assistance shall

include but not be limited to:
(1) Consultant teachers to assist classroom teachers in
meeting the needs of participating students;

(2) Instructional support staff and instructional assistants
to assist classroom teachers in meeting the needs of participating students;
(3) In-service training for classroom teachers, instruc-

tional support staff, and instructional assistants in
multicultural differences and the identification of learning

problems or in instructional methods for teaching students
with learning problems;
(4) Special instructional programs for participating students, of sufficient size, scope, and quality to address the
needs of these students and to give reasonable promise of

substantial progress toward meeting their educational
objectives;
(5) Tu.toring assistance during or after school or on

Saturday provided by instructional support staff, a student
tutor, teacher, or instructional assistant;
(6) In-service training for parents of participating stu-

dents; and
(7) Counseling, with an emphasis on services for

uses additional elements consistent with performance-based

system for reading, writing, communication, and mathemat-

ics. [1995 1st sp.s. c 13 § I; 1993 sp.s. c 24 § 520; 1990 c
33 § 150; 1987 c 478 § 7. Formerly RCW 28A.120.022.]
Severability-1993 sp.s. c 24: "If any provision of this act or its
application to nny person or circumstance is held invaJ.iQ, the remainder of
the act or the application of the provision to other persons or circumstances
is not affected." [1993 sp.s. c 24 § 932.]
Effective dates-1993 sp.s. c 24: "This act is necessary for the
immediate preservation of the public peace, health, or safety, or support of
the state government and its existing public institutions, and shall take effect
July I, 1993, except for section 308(5) of this act which shall take effect

immediately [May 28, 1993]." (1993 sp.s. c 24 § 933.]

RCW 28A.165.080 Monitoring. In ·order to insure
that school districts are meeting the requirements of an
approved program, the superintendent of public instruction
shall monitor such programs no less than once every three

years. The results of the evaluations required by RCW
28A.165.040 shall be transmitted to the superintendent of
public instruction annually. Individual student records shall
be maintained at the school district. [1990 c 33 § 151; 1987
c 478 § 8. Formerly RCW 28A.120.024.]

RCW 28A.165.090 Rules. The superintendent of
public instruction shall promulgate rules pursuant to chapter
34.05 RCW which he or she deems necessary to implement
RCW 28A.165.010 through 28A.165.080. [1990 c 33 § 152;
1987 c 478 § 9. Formerly RCW 28A.120.026.]

elementary students who are in need of learning assistance,

provided by instructional support staff such as school
counselors, school psychologists, school nurses, and school
social workers. Pursuant to the provisions of *section 4(2)
of this act, learning assistance funds may be used to provide
counseling for students who in the absence of counseling

would likely become in need of such learning assistance.
[1989 c 233 § 3; 1987 c 478 § 6. Formerly RCW
28A.120.020.]
*Reviser's note: Section 4(2) of this act was vetoed by the governor.

RCW 28A.165.070 Eligibility for fundsDistribution of funds-Development of allocation formula. Each school district which has established an approved
program shall be eligible, as determined by the superintendent of public instruction, for state funds made available for
the purposes of such programs.
( l) For the 1995-96 school year and thereafter, the
superintendent of public instruction shall distribute funds
appropriated for the learning assistance program in accor-

dance with the biennial appropriations act. The distribution
formula shall be based upon an assessment of students and
a poverty factor.
(2) The distribution of funds is for allocation purposes
only.
(3) The superintendent of public instruction shall
recommend to the legislature a new allocation formula that
fCh. 28A.165-o. 21

(1995)
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Chapter 392-162 WAC
SPECIAL SERVICE PROGRAM-LEARNING ASSISTANCE
kindergarten through nine who are deficient in basic skills

WAC

392-162-005
392-162-0!0
392-162-015
392-162-020
392-162-025
392-162-030
392-162-032
392-162-035
392-162-040
392-162-043
392-162-045
392-162-047
392-162-049
392-162-050
392-162-052
392-162-053
392-162-057
392-162-060
392-162-062
392-162-065

392-162-067
392-162-075
392-162-080
392-162-085
-

.J62-090
162-095
392-162-100
392-162-!05
392-162-110
392-162-115

Authority.
Purpose.
Definition-Basic skills.

Definition-Learning a,;sistanr.e program.
Definition-Objective measures.
Definition-Eligible students.
Definition-Participating students.

Definition-AdditionaJ/supplemental services.
Definition-Placement testing.
Definition-School-wide project.
Definition-Approved program.
Definition-Basic skills test.
Definition-Needs assessment.
Definition-Accounting manual.
Definition-Indirect expenditures.
Definition-Direct expenditures.
Definition-Advisory committee.
District application.
Program plan revision.
School board approval.
Program requirement-Needs assessment.
Program approval.
Program requirement-Selection of students.
Program requirement-Consultation with the "advisory
committee."
Program requirement-Notification of parents.
Program requirement-Allowable expenditures.
Program coordination.
Program requirement-Program evaluation.
Program requirement-End of year report.
Monitoring of districts.

achievement.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162005, filed 10/22/87. Statutory Authority: RCW 28A.41.408. 84-14-038
(Order 84-21), § 392-162-005, filed 6/28/84.J

WAC 392-162-010 Purpose. The purpose of this
chapter is to set forth policies and procedures for the
administration of and to ensure district compliance with state
requirements for a program designed to provide learning

assistance to public school students in grades kindergarten
through nine who are deficient in basic skills achievement.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162010, filed 10/22/87. Statutory Authority: RCW 28A.41.408. 84-14-038
(Order 84-21). § 392-162-010, filed 6/28/84.]

WAC 392-162-015

Definition-Basic skills. As used

in this chapter, the term "basic skills" means reading,
mathematics, 1anguage arts, and readiness activities associat-

ed with such skills.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162015, filed 10/22/87. Statutory Authority: RCW 28A.41.408. 84-14-038
(Order 84-21), § 392-162-015, filed 6/28/84.]

WAC 392-162-020 Definition-Learning assistance
program. As used in this chapter, the term "learning
assistance program" means a state-wide program designed to

DISPOSITION OF SECTIONS FORMERLY
CODIFIED IN T!IlS CHAPTER
Definition-Program options. [Statutory Authority: 1987
c 478. 87-22-001 (Order 87-14), § 392-162-042, filed
10/22/87.J Repealed by 95-19-031 (Order 95-08), filed
9/12/95, effective 10/13/95. Statutory Authority: 1987 c
478.
Definition-Program plan. [Statutory Authority: 1987 c
478. 87-22-001 (Order 87-14), § 392-162-044, filed
I0/22/87.] Repealed by 95-19-031 (Order 95-08), filed
9/12/95, effective 10/13/95. Statutory Authority: 1987 c
478.
Definition-Direct expenditure. [Statutory Authority:
RCW 28A.41.408. 84-14-038 (Order 84-21), § 392-162055, filed 6/28/84.J Repealed by 95-19-031 (Order 9508), filed 9/12195, effective 10/13/95. Statutory Authority:
1987 C 478.
Program requirement-District program plan. [Statutory
Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392162-070, filed 10/22/87. Statutory Authority: RCW
28A.41.408. 84-14-038 (Order 84-21), § 392-162-070,
filed 6/28/84.J Repealed by 95-19-031 (Order 95-08),
filed 9/12/95, effective 10/13/95. Statutory Authority:
1987 C 478.

WAC 392-162-005 Authority. The authority. for this
ter is chapter 4 78, Laws of I 987 which authorizes the
_rin1endent of public instruction to promulgate rules for
e Implementation of a program designed to provide
n1ng assistance to public school students in grades
219s1

enhance educational opportunities for public school students
in grades kindergarten through nine who are deficient in

basic skills achievement.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162020, filed I0/22/87. Statutory Authority: RCW 28A.41.408. 84-14-038
(Order 84-21). § 392-162-020, filed 6/28/84.J

WAC 392-162-025 Definition-Objective measures.
As used in this chapter, the term "objective measures" means
using a written or oral testing instrument that can be applied

uniformly and consistently to determine in a comparable
manner the educational achievement level of children.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162025, filed 10/22/87. Statutory Authority: RCW 28A.41.408. 84-14-038
(Order 84-21), § 392-162-025, filed 6/28/84.]

WAC 392-162-030 Definition-Eligible students.
As used in this chapter, the term "eligible studenJs" means
educationally deprived students in grades kindergarten
through nine whose educational attainment in basic skills
achievement, as documented by placement testing, is below
the level that is appropriate for the student's chronological/
grade leve1.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162030, filed 10/22/87. Statutory Authority: RCW 28A.4I.408. 84-14-038
(Order 84-21), § 392-162-030, filed 6/28/84.J

[Ch. 392-162 WAC-p. !]

Special Service Program-Learning Assistance

392-162-032
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WAC 392-162-032 Definition-Participating
students. As used in this chapter. the term "participating
students" means eligible students in grades kindergarten
through nine as determined by the district needs assessment
and placement testing, and selected in accordance with this
chapter to receive services in the learning assistance program.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162032, filed 10/22/87.l

WAC 392-162-035 Definition-Additional/supplemental services. As used in this chapter, the term "additional/supplemental services" means a program of learning
assistance in addition to the required basic education
instruction, designed to improve the educational performance
of students selected under WAC 392-162-080.
(Statutory Authority:

1987 c 478. 87-22-001 (Order 87-14), § 392-162-

035, filed 10/22/87. Statutory Authority: RCW 28A.41.408. 84-14-038
(Order 84-21), § 392-162-035, filed 6/28/84.l

WAC 392-162-040 Definition-Placement testing.
As used in this chapter, the term "placement testing" means
the administration of objective measures by a school district
for the purposes of diagnosing the basic skills achievement
levels, determining the basic skills areas of greatest need,
and establishing the learning assistance needs of individual
students.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162040, filed I0/22/87. Statutory Authority: RCW 28A.4 l .408. 84- l 4-038
(Order 84-21), § 392-162-040, filed 6/28/84.]

WAC 392-162-043 Definition-School-wide project.
As used in this chapter, the term "school-wide project"
means a school where all children are eligible to receive
services depending on their needs.
[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162043, filed 9/12/95, effective 10/13/95.]

WAC 392-162-045 Definition-Approved program.
As used in this chapter, the term "approved program" means
a program meeting the requirements of this chapter and
conducted pursuant to the plan submitted by a district and
approved by the superintendent of public instruction in
accordance with WAC 392-162-075.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162045, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-20-088
(Order 84-47). § 392-162-045, filed I0/2/84; 84-14-038 (Order 84-21), §
392-162-045, filed 6/28/84.]

WAC 392-162-047 Definition-Basic skills test. As
used in this chapter, the term "basic skills tests" means statewide tests at the fourth and eighth grade levels established
pursuant to RCW 28A.230.190.
[Statutory Authority: 1990 c 33. 90-16-002 (Order 18). § 392-162-047,
filed 7/19/90, effective 8/19/90. Statutory Authority: 1987 c 478. 87-22001 (Order 87-14), § 392-162-047, filed I0/22/87.l

WAC 392-162-049 Definition-Needs assessment.
As used in this chapter, the term, "needs assessment" means
an analysis of the educational needs of an entire school that
is based on the performance of children in relation to the
[Ch. 392-162 WAC-p. 21
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state's challenging content standards and challenging student
performance standards.
[Statutory Authority: 1987 c 478°. 95-19-031 (Order 95-08), § 392-162049, filed 9/12/95. effective I0/13/95; 87-22-001 (Order 87-14), § 392-162049, filed I0/22/87.l

WAC 392-162-050 Definition-Accounting manual.
As used in this chapter, the term "accounting manual" shall
mean the latest edition of the accounting manual for public
school districts in the state of Washington issued by the
superintendent of public instruction and the state auditor.
[Statutory Authority: RCW 28A.41.408. 84-14-038 (Order 84-21), § 392162-050, filed 6/28/84.]

WAC 392-162-052 Definition-Indirect expenditures. As used in this chapter, the term "indirect expenditures" is as defined in the accounting manual glossary of
terms.
[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162052, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162052, filed I0/22/87.l

WAC 392-162-053 Definition-Direct expenditnres.
As used in this chapter, the term "direct expenditures" means
that part of program-allowed total expenditures that appear
on the program approved budget matrix under al[owed
combinations of activities and objects of expenditures.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162053, filed I0/22/87.l

WAC 392-162-057 Definition-Advisory committee.
As used in this chapter, the term "advisory committee"
means a consultant group with membership including, but
not limited to, representatives of the following groups:
Parents-including parents of students served by programteachers, principals, administrators, and school directors.
This group can also be defined as the site-based planning
team: Provided, That an existing advisory committee that
meets the requirements of this section may serve as the
learning assistance program advisory committee.
[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08). § 392-162057, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162057, filed I0/22/87.l

WAC 392-162-060 District application. Each district
that seeks an allocation from the state for a learning assistance program shall submit a biennial application, including
the district program plan outlined in WAC 392-162-070, and
an annual expenditure plan for approval on forms provided
by the superintendent of public instruction: Provided, That
if district program plan elements described in WAC 392162~070 are changed for the second year of the biennium, an
updated program plan shall be submitted to the superintendent of public instruction for approval on forms provided.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162060, filed I0/22/87. Statutory Authority: RCW 28A.41.408. 84-14-038
(Order 84-21), § 392-162-060, filed 6/28/84.l

WAC 392-162-062 Program plan revision. A
district may make periodic change(s) to the planning
document during the school year if such change(s) are made
(9/12/95)
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;th the "advisory committee" and are submitted to the
Jerintendent of public instruction on forms provided for
tnat purpose.

WAC 392-162-090 , Program requirement-N5tif(J.
tion of parents. Each district shall notify parents of the
participation of their child in the learning assistance program.

[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162062, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162062, filed 1Gn2/87.]

[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162090, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-090, filed 6/28/84.]

WAC 392-162-065 School board approval. The
district's biennial application which specifies the learning
assistance program plan shall be approved by formal action
of the district's board of directors.

WAC 392-162-095 Program requirement-Allowable expenditures. Only allowed expenditures shall be
reimbursed by the superintendent of public instruction.
Allowed expenditures shall include direct and indirect
expenditures as specified on the approved program budget.

[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162065, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-065, filed 6128/84.]

WAC 392-162-067 Program requirement-Needs
assessment. Any school district with a school-wide project
must ensure that the school-wide project school conducts a
needs assessment of the entire school that is based on the
performance of children in relation to the state's challenging
content standards and challenging student performance
standards.
[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162067, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162067, filed 10122/87.]

WAC 392-162-075 Program approval. The superintendent of public instruction shall review and approve each
listrict's planning document. A district's learning assistance
program shall not be implemented prior to planning document approval.

[Statutory Authority: l987 c 478. 95-19-031 (Order 95-08), § 392-162095, filed 9/12/95, effective 10/13/95; 91-18-005 (Order 91-15), § 392-162095, filed 8/23/91, effective 8/23/91; 87-22-001 (Order 87-14), § 392-162095, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-095, filed 6/28/84.]

WAC 392-162-100 Program coordination. School
districts may coordinate federal, state, and local programs in
order to serve the maximum number of students who are

below grade level in basic skills. Students receiving assistance in another special needs program may also be served
in the learning assistance program if they meet student
eligibility and selection requirements under this chapter.
(Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162100, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-100, filed 6128/84.]

WAC 392-162-105 Program requirement-Program
evaluation. The Title I evaluation requirements shall be
used annually by districts to evaluate the educational

(Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162075, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162075, filed 10/22/87. Statutory Authoriry: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-075, filed 6/28/84.]

achievement of students receiving recommended services in

WAC 392-162-080 Program requirement-Selection
of students. Students selected to participate in the learning
assistance program shall be limited to those who:
(1) Are enrolled in grades kindergarten through nine;
(2) Are performing below grade level; provided, that all
students in school-wide project schools will be eligible for

(Statutory Authority: 1987 c 478. 95-19-032 (Order 95-09), § 392-162105, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162105, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-105, filed 6/28/84.]

services based on academic need;

(3) Have been selected using multiple measures; and
(4) Have been determined to have the greatest risk of
not meeting the state's challenging content and performance

standards.
[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162080, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162080, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-080, filed 6/28/84.]

WAC 392-162-085 Program requirement-Consultation with the "advisory committee." The school district
staff responsible for the administration of the learning
assistance program shall consult with the learning assistance
program "advisory committee" in the planning, implementation and evaluation of the learning assistance program.

the learning assistance program. Evaluation results shall be
collected annually by the superintendent of public instruction.

WAC 392-162-110 Program requirement-End of
year report. Districts· shall submit to the superintendent of
public instruction at the close of the fiscal year an end of the
year report on forms provided by the superintendent of
public instruction.
[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162110, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162110, filed l0/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-110, filed 6/28/84.]

WAC 392-162-115 Monitoring of districts. In order
to insure that school districts are meeting the requirements
of this chapter, the superintendent of public instruction shall
monitor district programs no less than once every three years
by using sampling procedures.
[Statutory Authority: 1987 c 478. 87-22-001 (Order 87-14), § 392-162ll5, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-115. filed 6/28/84.]

[Statutory Authority: 1987 c 478. 95-19-031 (Order 95-08), § 392-162085, filed 9/12/95, effective 10/13/95; 87-22-001 (Order 87-14), § 392-162085, filed 10/22/87. Statutory Authority: RCW 28A.4l.408. 84-14-038
(Order 84-21), § 392-162-085, filed 6128/84.]
(9/12/95)
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Chapter 392-163 WAC
SPECIAL SERVICE PROGRAM-CHAPTER 1 REGULAR
OF THE EDUCATION CONSOLIDATION AND
IMPROVEMENT ACT OF 1981, FINANCIAL ASSISTANCE
TO LOCAL SCHOOL DISTRICTS
WAC
392-163-100
392-163-105
392-163-110
392-163-115
392-163-120
392-163-125
392-163-130
392-163-135
392-163-140
392-163-142
392-163-145
392-163-150
392-163-155
392-163-160
392-163-165
392-163-170
392-163-175
392-163-180
392-163-185
392-163-186
392-163-190
392-163-195
392-163-200
392-163-205
392-163-210
392-163-215
392-163-220
392-163-225
392-163-230
392-163-235
392-163-236
392-163-237
392-163-240
392-163-245
392-163-250
392-163-255
392-163-260
392-163-265
392-163-270
392-163-275
392-163-280
392-163-285

392-163-290
392-163-295
392-163-299
392-163-300
392-163-305
392-163-306
392-163-310
392-163-315
392-163- 320
392-163-322
(3/18194)

Authority.
Purpose.
Public policy.
Accountability.
Definition-Academic area of focus.
Definition-Accounting manual.
Definition-Activity.
Definition-Advanced skills.
Definition-Aggregate performance.
Definition-Indirect expenditure.
Definition-School attendance area.
Definition-Capital expenses.
Definition-Carryover.
Definition-Chapter l Regular.
Definition-Children.
Definition-Comparability.
Definition-Complaint.
Definition-Consultation with parents, teachers, and
other interested parties.
Definition-Continuing need of special assistance.
Definition-Eligible student.
Definition-Desired outcomes.
Definition-Direct expenditure.
Definition-Educationally deprived children.
Definition-Eligible student.
Definition-Equivalence.
Definition-Full-time equivalent (FfE) staff.
Definition-Full-time equivalent (FfE) student.
Definition-Grade span grouping.
Definition-Greatest need of special assistance.
Definition-Homeless.
Definition-Participating children.
Definition-Continuing need of special assistance.
Definition-Indirect expenditure.
Definition-Instructional staff.
Definition-Low-income children.
Definition-Objective measurement.
Definition-Object of expenditure.
Definition-Parent.
Definition-Participating children.
Definition-Preschool children.
Definition-Program.
Definition-Program that is of sufficient size, scope,
and quality to give reasonable promise of substantial progress toward meeting the special academic
needs of children being served.
Definition-Project.
Definition-Regular program.
Selection of attendance areas for districts with under
one thousand students-Program exemption.
Definition-Revenue account.
Definition-Service model.
Serving students in greatest need-Program requirement.
Definition-Similar services.
Definition-Supplement.
Definition-Support services.
Three-year assurances.

392-163-325
392-163-330
392-163-335
392-163-340
392-163-345
392-163-350
392-163-355
392-163-360
392-163-362
392-163-363
392-163-364
392-163-365
392-163-370
392-163-375
392-163-385
392-163-390
392-163-400
392-163-405
392-163-410
392-163-415
392-163-420
392-163-425
392-163-430
392-163-435
392-163-440
392-163-445
392-163-450
392-163-455
392-163-460
392-163-465
392-163-470
392-163-475
392-163-480
392-163-485
392-163-490
392-163-495
392-163-500

392-163-505
392-163-510
392-163-515
392-163-520
392-163-525
392-163-530
392-163-535
392-163-540
392-163-545
392-163-550
392-163-555
392-163-560

Definition-Unforeseen conditions.
Board approval.
Board certification.
Budget revision-Ten percent allowed.
Budget revisions-Updating planned expenditures.
Budget revision-Approval.
Program update.
Supervisory expenditures.
Reallocation of Chapter 1 Regular moneys .in excess of
a prudent and justifiable reserve.
Reallocation of Chapter l Regular moneys-Waiver of
limit.
Reallocation of Chapter l Regular moneysApplication for available excess carryover.
End-of-year report-Annual requirement.
End-of-year report-Summer school addendum.
Program evaluation.
Comparability of services-Computation basis.
Comparability of services maintained.
Annual needs assessment-Program requirement.
Allocation of resources to program areas and schools.
Selection of attendance areas for districts with under
one thousand students-Program exemption.
Selection of attendance areas-Program requirement.
Services for homeless children.
Parent involvement-Program requirement.
Acquisition, control and disposition of property.
Program compliance review.
Program improvement.
Program improvement plan.
Program improvement joint plan.
Student improvement.
Serving students in greatest need-Program requirement.
Student needs.
Notification of parents.
School district application required.
Substance of annual school district application.
Annual assurances.
Planned expenditures by program object and activity.
Board approval.
Approval of Chapter l Regular program application by
the office of the superintendent of public instruction.
Budget revision-Ten percent allowed.
Budget revisions-Updating planned expenditures.
Budget revision-Approval.
Program update.
Supervisory expenditures.
Reallocation of Chapter 1 Regular moneys in excess of
fifteen percent carryover.
Reallocation of Chapter 1 Regular moneys-Waiver of
limit.
Reallocation of Chapter 1 Regular moneysApplication for available excess carryover.
Program evaluation.
End-of-year report-Annual requirement.
End-of-year report-Summer school addendum.
Comparability of services-Computation basis.
[Ch. 392-163 WAC-p. J]
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392-163-565
392-163-570
392-163-575
392-163-580
392-163-585
392-163-590
392-163-595
392-163-600
392-163-605
392-163-610
392-163-615
392-163-620
392-163-625
392-163•630
392-163-635
392-163-640
392-163-645
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Comparability of services maintained.
Comparability of services-Completed fonns on file.
Maintenance of effort
Maintenance of effort-Computations.
Maintenance of effort-Failure to maintain effort.
Acquisition, control, and disposition of property.
Construction and portable lease/purchase.
Capita1 expenses for serving private schools.
Distribution of Chapler 1 Regular moneys to local
school dis1ricts.
Program compliance review.
Chapter 1 Regular audit.
Complaint procedure.
Sanctions.
Compliance agreement.
Withholding of Chapter l Regular payments.
Committee of practitioners.
State advisory council.

DISPOSITION OF SECTIONS FORMERLY
CODIFIED IN THIS CHAPTER
392-163-005

Authority and purpose. [Order 7-75, § 392-163-005, filed
12122n5. Fonnerly WAC 392-98-005.] Repealed by 8317-060 (Order 83-8), filed 8/17/83. Statutory Authority:

392-163-010

RCW 28A.02.100.
Eligible participants. [Order 7-75, § 392-163-010, filed
12122n5. Fonnerly WAC 392-98-010.] Repealed by 8220-035 (Order 82-15), filed 9/30/82. Statutory Authority:

RCW 28A.02.100.
392-163-015

Ancillary services. [Order 7-75, § 392-163-015, filed

12122n5. Fonnerly WAC 392-98-015.J Repealed by 8220-035 (Order 82-15), filed 9/30/82. Statutory Authority:

RCW 28A.02.100.
392-163-020

Size and scope of activity. [Order 7-75, § 392-163-020,

filed 12122n5. Fonnerly WAC 392-98-020.J Repealed
by 82-20-035 (Order 82-15), filed 9/30/82. Statutory
Authority: RCW 28A.02.100.
392-163-025

Construction and remodeling. [Order 7-75, § 392-163-

025, filed 12/22/75. Formerly WAC 392-98-025.]
Repealed by 82-20-035 (Order 82-15), filed 9/30/82.
392-163-030

Statutory Authority: RCW 28A.02.100.
Field trips. [Order 7-75, § 392-163-030, filed 12122n5.

Formerly WAC 392-98-030.] Repealed by 82-20-035
(Order 82-15), filed 9/30/82. Statutory Authority: RCW

28A.02.I00.
392-163-035

Notification of parents. [Order 7-75, § 392-163-035, filed

12/22n5. Fonnerly WAC 392-98-035.J Repealed by 8220-035 (Order 82-15), filed 9/30/82. Statutory Authority:

RCW 28A.02.JOO.
392-163-040

Nonpublic student involvement. [Order 7-75, § 392-163-

040, filed 12/22/75. Formerly WAC 392-98-040.J
Repealed by 82-20-035 (Order 82-15), filed 9/30/82.
392-163-045

Statutory Authority: RCW 28A.02.100.
Local education agency parent advisory council. [Order

7-75, § 392-163-045, filed 12122n5. Fonnerly WAC 39298-045.J Repealed by 82-20-035 (Order 82-15), filed
9/30/82. Statutory Authority: RCW 28A.02.IOO.
392-163-050

School parent advisory councils. [Order 7-75, § 392-163-

050, filed 12/22/75. Formerly WAC 392-98-050.]
Repealed by 82-20-035 (Order 82-15), filed 9/30/82.
392-163-055

Statutory Authority: RCW 28A.02.IOO.
PAC grievance procedures. [Order 7-75, § 392-163-055,

filed 12/22175. Fonnerly WAC 392-98-055.J Repealed
by 82-20-035 (Order 82-15), filed 9/30/82. Statutory
Authority: RCW 28A.02.IOO.
392-163-060

State advisory committee-Purpose. [Order 7-75, § 392-

163-060, filed 12122/75. Formerly WAC 392-98-060.J
Repealed by 82-20-035 (Order 82-15), filed 9/30/82.
392-163-065

Statutory Authority: RCW 28A.02.I00.
Administrative costs. [Order 7-75, § 392-163-065, filed

12/22n5. Fonnerly WAC 392-98-065.] Repealed by 8220-035 (Order 82-15), filed 9/30/82. Statutory Authority:

RCW 28A.02.IOO.
392-163-070

In-service training. [Order 7-75, § 392-163-070, filed

12/22n5. Fonnerly WAC 392-98-070.] Repealed by 82[Ch. 392-163 WAC-p. 2]

P-99
20-035 (Order 82-15), filed 9/30/82. Statutory Authority:

RCW 28A.02.JOO.
392-163-075

Approval of projects. [Order 7-75, § 392-163-075, filed

12122n5. Fonnerly WAC 392-98-075.] Repealed by 8220-035 (Order 82-15), filed 9/30/82. Statutory Authority:

RCW 28A.02.I00.
392-163-080

Evaluation. [Order 7-75, § 392-163-080, filed 12/22/75.

Formerly WAC 392-98-080.J Repealed by 82-20-035
(Order 82-15), filed 9/30/82. Statutory Authority: RCW

392-163-085

28A.02. l 00.
Disposition of property. [Order 7-75, § 392-163-085, filed
!2/22n5. Fonnerly WAC 392-98-085.] Repealed by 8220-035 (Order 82-15), filed 9/30/82. Statutory Authority:

RCW 28A.02.IOO.

WAC 392-163-100 Authority. The authority for this
chapter is RCW 28A.300.070 which authorizes the superintendent of public instruction to receive federal funds on
behalf of school districts of the state of Washington and to
disburse such funds in accordance wilh federal law and
accompanying federal rules and regulations.
[Statutory Authority: 1990 c 33. 90-16-002 (Order 18), § 392-163-100,
filed 7/19/90, effective 8/19/90. Statutory Authority: RCW 28A.02.100.

83-08-030 (Order 83-2), § 392-163-100, filed 3/30/83.]

WAC 392-163-105 Purpose. The purpose of this
chapter is to ensure compliance by the state of Washington
with the financial assistance to local school districts'
provisions, including those which apply to private schools
and local institutions for neglected or delinquent children, of
Chapter I Regular of the Elementary and Secondary Education Act of 1965, as amended, and accompanying federal
rules and regulalions, particularly 34 CFR Part 200.
[Statutory Authority: RCW 28A.02.JOO. 92-21-025 (Order 92-09), § 392163-105, filed I 0/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-105, filed 10/2184; 83-08-030 (Order 83-2), § 392-163-105, filed
3/30/83.]

WAC 392-163-110 Public policy. It is the intention
of the superintendent of public instruction to encourage
districts:
(I) To consider the wide range of options available
under Chapter I law and regulations when designing
programs for individual buildings and individual children in
determining service models, selection criteria, student
assessment and objectives, and instructional methods and
techniques.
(2) To broaden services to children to support and
enhance educational growth through such services as
counseling, health, family and parent support, and social
work.
(3) To develop programs which consider individual
student needs; resulting in services which may vary from
building to building or between grades at each building.
(4) To foster qualitative decision-making and instructional practices through collaboration between the regular
education staff and the Chapter 1 program, as well as with
parents of participating children.
(5) To acknowledge that parents are the first and
foremost teachers of their children and to promote activities
that strengthen and facilitate the home-school-child relationship.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-1 JO, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
(3/18194)
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392-163-110, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-110, filed
3/30/83.]

WAC 392-163-115 Accountability. Nothing in this
chapter shall be construed to relieve a school district of its
responsibility to comply also with all applicable federal
statutes, rules, and regulations including 34 C.F.R. Part 80
of the Education Department General Administrative
Regulations (Uniform Administrative Requirements for
Grants and Cooperative Agreements to State and Local
Governments).
[Statutory Authotjty: RCW 28A.02.IOO, 92-21-025 (Order92-09), § 392163-115, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-115, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-115, filed
3/30/83.]

WAC 392-163-120 Definition-Academic area of
focus. As used in this chapter, the term "academic area of
focus" shall include the areas of reading, mathematics, and
communication as well as readiness activities associated with
such skills: Furthermore, it shall include support services as
defined by WAC 392-163-320.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-120, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-120, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-120, filed
3/30/83.J

WAC 392-163-125 Definition-Accounting manual.
As used in this chapter, the term "accounting manual" shall
mean the most recently published accounting manual for
public school districts in the state of Washington issued by
the superintendent of public instruction and the state auditor.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-125, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-125, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-125, filed
3/30/83.J

WAC 392-163-130 Definition-Activity. As used in
this chapter, the term "activity(ies)" shall be as defined in the
accounting manual glossary of terms (i.e., a "specific line of
work carried on by a school district in order to perform its
mission"). For financial accounting purposes "activity" shall
be defined further as the second field of uniform expenditure
classification established in the accounting manual and for
Chapter I Regular shall include designated activities listed
on Form SP! F-lOOOB.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-130, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-130, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-130, filed
3/30/83.]

'

WAC 392-163-135 Definition-Advanced skills. As
used in this chapter, the term "advanced skills" shall mean
the skills including reasoning, analysis, interpretation,
problem solving, and decision-making as they relate to the
particular subjects in which instruction is provided under
programs supported by Chapter I Regular in local districts.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392-

163-135, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-135, filed 3/30/83.]

(3/18/94)
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WAC 392-163-140 Definition-Aggregate performance. As used in this chapter, the term "aggregate
performance" shall mean the educational achievement of
children participating in Chapter I programs, aggregated for
a school as a whole in accordance with the national evalua-

tion standards. For purposes of program ·imr.rovement,
aggregate performance may include the use of mean or
median scores.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-140, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-140, filed 10/2/84; 83-17-060 (Order 83-8), § 392-163-140, filed
8/17/83; 83-08-030 (Order 83-2), § 392-163-140, filed 3/30/83.]

WAC 392-163-142 Definition-Indirect expenditure.
As used in this chapter, the term "indirect expenditure" shall
be as defined in the accounting manual glossary of terms
(i.e., "those expenditure elements that cannot be easily,
obviously, and conveniently identified with specific programs"). For Chapter I Regular, each district shall be
entitled to the restricted indirect expenditure rate established
and disseminated annually to school districts by the superintendent of public instruction.
[Statutory Authority: RCW 28A.02.l00. 84-20-089 (Order 84-49), § 392-

163-142, filed 10/2/84; 83-17-060 (Order 83-8), § 392-163-142, filed
8/17/83; 83-08-030 (Order 83-2), § 392-163-142, filed 3/30/83.]

WAC 392-163-145 Definition-School attendance
area. As used in this chapter, the term "attendance area"
shall mean the geographic area determined by the school
district board of directors in which the children who are
normally served by that school reside. However, if a child's
school attendance area is not determined on a geographic
basis, the child is considered to be in the school attendance
area of the school to which the child is assigned or would be
assigned if the child were not attending a private school or
another school on a voluntary basis.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-145, filed I 0/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-145, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-145, filed
3/30/83.]

WAC 392-163-150 Definition-Capital expenses.
As used in this chapter, the term "capital expenses" means
expenditures for noninstructional goods and services that are
incurred as a result of implementing alternative delivery

systems for private schools to comply with the prohibition
against Chapter I-paid personnel providing instructional
services in religiously-affiliated, nonpublic schools (United
States Supreme Court decision, July I, 1985: Aguilar v.
Felton).
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-150, filed 10/13/92, effective 11/13/92.]

WAC 392-163-155 Definition-Carryover. As used
in this chapter, the term "carryover" shall mean a prudent
and justifiable reserve of no more than fifteen percent of a
school district's Chapter I Regular allocation for a given
fiscal year (not including previous year's carryover), excluding districts that receive basic and concentration grants that
are less than fifty thousand dollars in any given year,
[Ch. 392-163 WAC-p. 3]
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[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09),

§

392-

163-155, filed 10/13/92, effective 11/13/92.]

WAC 392-163-160 Definition-Chapter 1 Regular.
As used in this chapter, the term "Chapter I Regular" shall
mean that part of Public Law I 00-297 which is commonly
referred to as Chapter I of the Elementary and Secondary
Education Act of 1965, as amended, which provides financial assistance to improve the educational opportunities of
educationally deprived children by helping these children:
Succeed in the regular program in the local district, attain
grade-level proficiency, and improve achievement in basic
and more advanced skills.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-160, filed 10/13/92, effective 11/13/92.J

[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-165, filed 10/13/92, effective 11/13/92.]

WAC 392-163-170 Definition-Comparability. As
used in this chapter, the term "comparability" shall mean that
the school district, using state and local moneys, shall
provide services in Chapter I Regular schools that, taken as
a whole, are at least equivalent to services being provided in
schools not receiving Chapter 1 Regular moneys: Provided,

That if all schools receive Chapter I Regular moneys, the
school district, using state and local moneys, shall provide
services that, taken as a whole, are equivalent among all

schools.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392§
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WAC 392-163-175 Definition-Complaint. As used
in this chapter, the term "complaint" shall mean an allegation, by the complainant, that the state or local school district
receiving federal funds has systematically violated Chapter
I Regular statute or regulation or a state regulation that
applies to the Chapter I Regular program.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order92-09). § 392163-175, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2). § 392163-175, filed 3/30/83.l

WAC 392-163-180 Definition-Consultation with
parents, teachers, and ·other interested parties. As used
in this chapter, the term "consultation with parents, teachers,
and other interested parties" shall be defined as meaningful,
systematic, organized, ongoing, informed, and timely contact

during the design, implementation, and the evaluation of the
Chapter I program with parents, teachers, and administrators
of public and private school participants, early childhood
professionals, pupil service personnel, and librarians. Such
consultation shall also include an annual public meeting to
.vhich parents of all participating students shall be invited to
hear an explanation of the programs and activities provided

with Chapter I Regular moneys, and shall be documented to
demonstrate compliance with this section.
[Ch. 392-163 WAC-p. 4]

392-163-180. filed I 0/2/84; 83-17-060 (Order 83-8), § 392-163-180, filed
8/17/83: 83-08-030 (Order 83-2). § 392-163-180. filed 3/30/83.l

WAC 392-163-185 Definition-Continuing need of
special assistance. As used in this chapter, the term
"continuing need of special assistance" refers to those
educationally deprived children who were identified and
served in the previous year as being in greatest need for

special assistance and who continue to be educationally
deprived but are no longer in greatest need of special
assistance.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-185, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392-

163-185, filed 3/30/83.l

WAC 392-163-165 Definition-Children. As used
in this chapter, the term "children" shall mean persons up to
age twenty-one who are entitled to a free public education
through grade twelve and persons who are of preschool age.

163-170, filed I0/13/92, effective 11/13/92; 83-08-030 (Order 83-2),
163-170, filed 3/30/83.]

[Statutory Authority: RCW 28A.02.J 00. 92-21-025 (Order 92-09), § 392163- 180, filed I0/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §

WAC 392-163-186 Definition-Eligible student. As
used in this chapter, the term "eligible student" shall mean
an educationally deprived child who resides in an attendance
area or a school determined to be eligible under the provisions of P.L. 97-35 as amended by P.L. 98-211, Sections
556 (b)(l)(A), (B), and (d)(i), (2), (3), (4), (5), and (9) and
WAC 392-163-300: Provided, That an educationally
deprived child who begins participation in a program or
project in an eligible attendance area and in the same year is
transferred by the school district to an unserved attendance
area or school building shall remain eligible to receive

Chapter I Regular services for the remainder of such year.
[Statutory Authority: RCW 28A.02.IOO. 84-20-089 (Order 84-49), § 392163-186. filed I0/2/84.l

WAC 392-163-190 Definition-Desired outcomes.
As used in this chapter, the term "desired outcomes" shall
mean the local district's objectives included in the LEA
application to improve the educational opportunit_ies of
educationally deprived children to help those children
succeed in the regular education program of the local

district.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392-

163-190, filed 10/13/92. effective 11/13/92: 83-08-030 (Order 83-2),
163-190, filed 3/30/83.l
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WAC 392-163-195 Definition-Direct expenditure.
As used in this chapter, the term "direct expenditure" shall
be as defined in the accounting manual glossary of terms
(i.e., "those elements of cost which can be easily, obviously,
and conveniently identified with specific programs").
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-195. filed 10/13/92. effective 11/13/92; 83-08-030 (Order 83-2). § 392163-195, filed 3/30/83.l

WAC 392-163-200 Definition-Educationally
deprived children. As used in this chapter, the term
"ed_ucationally deprived children" shall mean children whose
educational attainment, documented by school district
established selection criteria, is below the level that 1s
appropriate for children of their age, not including stude~ts
determined to be qualified for programs for students with
handicapping conditions and/or for limited English proficient

students.
(3118194)
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[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392J fi3-200. filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392(
-200, flied 3/30/83.1

WAC 392-163-205 Definition-Eligible student. As
used in this chapter, the term "eligible student" shall mean
an educationally deprived child who resides in an attendance
area or a school determined to be eligible under the provisions of P.L. 100-297 and WAC 392-163-415: Provided,
That an educationally deprived child who begins participation in a program or project in an eligible attendance area

and in the same year is transferred by the school district to
an unserved attendance area or school building shall remain
eligible and may receive Chapter 1 Regular services for the
remainder of such year.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-205, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-205, filed 3/30/83.1

WAC 392-163-210 Definition-Equivalence. As
used in this chapter, the term "equivalence," for purposes of
determining comparability of services among Chapter I

Regular served schools or between each Chapter 1 Regular
served school and nonserved schools, shall mean:
In each Chapter I Regular served school, the average
FfE number of children enrolled per FfE instructional staff
member shall be not more than one hundred ten percent of
the average FTE number of children enrolled per FTE
instructional staff member in the group of nonserved schools

,ct for comparison: Provided, That if all schools within
, district are served with Chapter I Regular moneys, the
average FTE number of children enrolled per FTE instructional staff member shall be not more than one hundred ten
percent of the average FTE number of children enrolled per
FTE instructional staff member in the group of schools
having the lowest percentage or numbers of children from
low-income families.
[Statutory Authority: RCW 28A.02.I00. 92-21-025 (Order 92-09), § 392163-210, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-210, filed 3/30/83.]

WAC 392-163-215 Definition-Full-time equivalent
(FTE) staff. As used in this chapter, the term "full-time
equivalent staff' shall be as defined in WAC 392-121-115
(2) and (4).
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-215, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-215, filed 3/30/83.]

WAC 392-163-220 Definition-Full-time equivalent
(FTE) student. As used in this chapter, the term "full-time
equivalent student" shall be as defined in WAC 392-121105(2).
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-220, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-220, filed 3/30/83.]

(
WAC 392-163-225 Definition-Grade span group\ng. As used in this chapter, the term "grade span grouping"
shall mean grouping school attendance areas by corresponding grade levels (e.g., schools serving grades K-6 in one
(3/18/94)
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group, schools serving 7-9 in another group, or schools

serving other grade configurations). If a school attendance
area serves grades in more than one group, the school

district shall include that school either in the group with
which the school has the most grade levels in common or in
the group that includes the lower grade levels, if the school
has the same number of grade levels in common with two or
more groups.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-225, filed 10/13/92, effective I t/13/92; 83-08-030 (Order 83-2), § 392163-225, filed 3/30/83.J

WAC 392-163-230

Definition-Greatest need of

special assistance. As used in this chapter, the term
"greatest need of special assistance" shall ~efer to those
educationally deprived children, as defined rn WAC 392-

163-200, who have been identified on the basis of school
district established educationally-related selection criteria,
including objective measurement that uses appropriate,
objective written or oral assessment instruments for each
area of educational achievement, which provides sufficient

specificity to determine which students have the greatest
need of special assistance. Districts are encouraged to
consider a combination of multiple criteria to select students

for Chapter I Regular services (e.g., curriculum assessments,
grades, formal and informal tests, teacher observation, etc.).
[Statutory Authority: RCW 28A.02.JOO. 92-21-025 (Order 92-09), § 392163-230, filed 10/13/92, effective 1 t/t3/92; 83-08-030 (Order 83-2), § 392t 63-230, filed 3/30/83.J

WAC 392-163-235 Definition-Homeless. As used
in this chapter, the term "homeless" shall mean individual(s)
who (]) Jacks a fixed, regular, and adequate residence or (2)
has a primary nighttime residence in a supervised pu~licly or

privately operated shelter for temporary accommodations, an
institution providing temporary residence for individuals

intended to be institutionalized, or a public or private place
not designated for, or ordinarily used as, a regular sleeping
accommodation for human beings. The term "homeless" or

"homeless individual" does not include any individual
imprisoned or otherwise detained.
[Statutory Authority: RCW 28A.02.JOO. 92-2t-025 (Order 92-09), § 392163-235, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-235, filed 3/30/83.]

WAC 392-163-236 Definition-Participating
children. As used in this chapter, the term "participating
children" shall mean those educationally deprived children in
greatest need of special assistance, as determined on the
basis of school district established selection criteria, residing
in eligible served attendance areas or attending served

schools, who are selected to receive services in the Chapter
I Regular program: Provided, That the exception in WAC
392-163-186 for children transferred during the same school
year shall apply to this section.
[Statutory Authority: RCW 28A.02.IOO. 84-20-089 (Order 84-49), § 392163-236, filed 10/2/84.]

WAC 392-163-237 Definition-Continuing need of
special assistance. As used in this chapter, the term
"continuing need of special assistance" refers to those
[Ch. 392-163 WAC-p. SJ
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[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-280, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-280, filed 10/2/84.J

WAC 392-163-285 Definition-Program that is of
sufficient size, scope, and quality to give reasonable
promise of substantial progress toward meeting the
special academic needs of children being served. As used
in this chapter, the term "program that is of sufficient size,
scope, and quality to give reasonable promise of substantial
progress toward meeting the special academic needs of
children being served" shall mean a program that the board
of directors of a school district, on the basis of procedures
outlined in WAC 392-163-400, 392-163-425, and 392-163495, determines has substantial likelihood of meeting the
special academic needs of children to be served.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-285. filed 10/13/92, effective 11/13/92.J

WAC 392-163-290 Definition-Project. As used in
this chapter, the term "project" either shall mean all activities
supported with Chapter I Regular moneys in a particular
attendance area or shall mean all of the Chapter 1 Regular
activities in a particular program focus in school district
attendance areas served by Chapter I Regular. In a school
district that serves only one attendance area "program" and

"project" may be synonymous.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-290, filed 10/13/92, effective 11/13/92.J

W ~C 392-163-295 Definition-Regular program.
As used in this chapter, the term "regular program" includes
all programs funded by the Basic Education Act of the state
of Washington, and any additional locally funded programs
used to supplement allotments for the basic education
program. The regular program shall further be defined by
the educational goals and objectives to be attained by
students at a certain grade level and in a given subject area

provided by nonfederal funds according to the common
school law of the state of Washington and as determined by
policies established or required by the local board of
directors. Furthermore, nonlocally funded programs for
students for special populations such as handicapped, gifted,
limited English proficient, and compensatory education may
not be considered as the regular program.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order92-09). § 392163.295, filed 10/13/92, effective 11/13/92.]

WAC 392-163-299 Selection of attendance areas for
districts with under one thousand students-Program
exemption. Any school district with fewer than one
thousand full time equivalent students enrolled shall be
exempt from the requirements of WAC 392-163-300. Such
districts shall not be required to select attendance areas and
all schools within the district shall be eligible to receive
Chapter I Regular services. For purposes of documenting
enrollment, the school district may select any enrollment
from among the attendance reports submitted to the superintendent of public instruction for the current year. Such
enrollment figure, and the date which it represents, shall be
0/18194)
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recorded on the target selection page of the Chapter 1
Regular application for the succeeding year.
[Statutory Authority: RCW 28A.02.100. 84-20-089 (Order 84-49), § 392163-299, filed 10/2/84.]
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WAC 392-163-300 Definition-Revenue account.
As used in this chapter, the term "revenue account" shall be
as defined in the accounting manual glossary of terms (i.e.,
"account" being "a descriptive heading under which are
recorded financial transactions ... " and "revenue" being
"additions to assets of a fund of a school district during a
fiscal period that is available to finance the fund's expenditures during the fiscal period").
[Statutory Authority: RCW 28A.02. IOO. 92-21-025 (Order 92-09), § 392.
163-300, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-300, filed 10/2184; 83-08-030 (Order 83-2), § 392-163-300, filed
3/30/83.J

WAC 392-163-305 Definition---Service model. As
used in this chapter, the term "service model" shall mean the
location, contact time, and conditions characteristic of the
method(s) chosen by a school district for delivery of Chapter
1 Regular instructional and/or support services. Permissible
models are those described in the Chapter 1 Regular Basic
Concepts Guide which accompanies the annual application
forms.
[Statutory Authority: RCW 28A.02. IOO. 92-21-025 (Order 92-09), § 392163-305, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-305, filed 10/2184; 83-08-030 (Order 83-2), § 392-163-305, filed
3/30/83.]

WAC 392-163-306 Serving students in greatest
need-Program requirement. The school district shall
include among the educationally deprived children selected
to be served those children who have the greatest need for
special assistance: Provided, That children who were in
greatest need the previous year and are still in need may
continue to be served: Provided further, That the school
district shall not be required to serve children in greatest
need with Chapter 1 Regular moneys if such children are
receiving from nonfederal sources services of the same
nature and scope as would otherwise be provided by Chapter
1 Regular moneys.
[Statutory Authority: RCW 28A.02.IOO. 84-20-089 (Order 84-49), § 392163-306, filed 10/2/84.]

WAC 392-163-310 Definition---Similar services. As
used in this chapter, the term "similar services" shall mean
the provision of supplemental educational services with
nonfederal moneys which are consistent with those services
that would otherwise be provided by Chapter 1 Regular
funds according to the requirements of Public Law 100-297,
Section 1018 (d)(b).
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order92-09), § 392163-310, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-310, filed 10/2184; 83-08-030 (Order 83-2). § 392-163-310, filed
3/30/83.]

WAC 392-163-315 Definition-Supplement. As
used in this chapter, the term "supplement" shall be defined
as instructional or support services for educationally disad[Ch, 392-163 WAC-p. 7]
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educationally deprived children "'.ho in any previous year
were identified as being in greatest need of assistance and
who continue to achieve below the level that is appropriate
for children of their age although they do not qualify as in
greatest need.

of terms (i.e., "the article purchased or the service obtained"). For financial accounting purposes "object of
expenditure" shall be defined further as the third field of

[Statutory Authority: RCW 28A.02.IOO. 84-20-089 (Order 84-49). § 392163-237. filed 10/2184.]

[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-260, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-260, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-260, filed
3/30/83.]

WAC 392-163-240 Definition-Indirect expenditure.
As used in this chapter, the term "indirect expenditure" shall
be as defined in the accounting manual glossary of terms
(i.e ..' "those expenditure elements that cannot be easily,
obviously, and conveniently identified with specific programs"). For Chapter 1 Regular, each district shall be
entitled to the restricted indirect expenditure rate established
and disseminated annually to school districts by the superintendent of public instruction.
[Slatutory Autliori1y: RCW 28A.02.!00. 92-21-025 (Order 92-09), § 392163-240, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-240, filed 3/30/83.]

WAC 392-163-245

Definition-Instructional staff.

As used in this chapter, the term "instructional staff' shall
mean certificated and classified persons whose services deal
directly: (1) With or assist in the teaching of students, or (2)
in improving teaching learning activities, and who are
identified in the accounting manual under Activity 22,

uniform expenditure classification established in the accounting manual.

WAC 392-163-265 Definition-Parent. (1) As used
in this chapter, the term "parent" includes a legal guardian or
other person standing in loco parentis.
(2) "In loco parentis" means a person acting in place of
a parent or legal guardian, and may include a person such as
a grandparent, stepparent, aunt, uncle, older sibling, or other

person either:
(a) With whom a child lives; or
(b) Who has been designated by a parent or legal
guardian to act in place of the parent or legal guardian
regarding all aspects of the child's education.
[Statutory Authority: RCW 28A.02. IOO. 92-21-025 (Order 92-09), § 392163-265, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-265, filed 10/2184.]

WAC 392-163-270

Definition-Participating

Learning Resources; Activity 24 Guidance and Counseling;

children. As used in this chapter, the term "participating
children" shall mean those educationally deprived children in

Activity 25, Psychological Services; Activity 26, Health; and
Activity 27, Teaching.

basis of school district established selection criteria, residing

1

[Statutory Authority: RCW 28A.02.!00. 92-21-025 (Order 92-09), § 392163-245, filed 10/13/92. effective 11/13/92; 83-08-030 (Order 83-2), § 392163-245, filed 3/30/83.]

WAC 392-163-250

Definition-Low-income chil-

dren. As.used in this chapter, the term "]ow-income
children" shall mean those children eligible to receive
benefits under the National School Lunch Act (P.L. 79-396),
for either the free and reduced lunch program or free milk
program or are eligible under other appropriate measures
which use the income standards currently effective for
determining eligibility for benefits under the National School
Lunch Act.
[Statutory Authority: RCW 28A.02.!00. 92-21-025 (Order92-09), § 392163-250, filed 10/13/92, effective 11/13192; 83-08-030 (Order 83-2), § 392163-250, filed 3/30/83.]

WAC 392-163-255 Definition-Objective measurement. As used in this chapter, the term "objective measure-

ment" shall mean using a written or oral testing instrument,
that can be uniformly and consistently applied across each
grade level to determine in a comparable manner the
educational achievement level of children.
[Statutory Authority: RCW 28A.02. !00. 92-21-025 (Order 92-09), § 392163-255, filed 10/13/92, effective 11/13/92; 83-17-060 (Order 83-8), § 392163-255, filed 8/17/83; 83-08-030 (Order 83-2), § 392-163-255, filed
3/30/83.]

WAC 392-163-260

Definition-Object of expendi-

greatest need of special assistance, as determined on the
in eligible served attendance areas or attending served
schools, who are selected to receive services in the Chapter
1 Regular program: Provided, That the exception in WAC
392-163-205 for children transferred during the same school
year shall apply to this section.
[Statutory Authority: RCW 28A.02.!00. 92-21-025 (Order 92-09), § 392163-270, filed l0/13/92, effective l 1/13/92; 84-20-089 (Order 84-49), §
392-163-270, filed 10/2184.1

WAC 392-163-275

Definition-Preschool children.

As used in this chapter, the term "preschool children" shall
mean children who are (1) below the age or grade level at
which the local school district provides a free public education; and (2) of the age or grade level at which they can
benefit from an organized instructional program provided in
a school or other educational setting.
[Statutory Authority: RCW 28A.02.!00. 92-21-025 (Order 92-09), § 392163-275, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49), §
392-163-275, filed 10/2/84.l

WAC 392-163-280 Definition-Program. As used
in this chapter, the term "program" shall be as defined in the
accounting manual glossary of terms (i.e., "a plan of activities designed to accomplish a set of objectives"). For
financial accounting purposes "program" shall be defined
further as 1he first field of uniform expenditure classification
established in the accounting manual and for Chapter 1
Regular shall include all approved activities supported by
Chapter 1 Regular (Program 51) moneys.

ture. As used in this chapter, the term "object of expenditure" shall be as defined in the accounting manual glossary
(3/18/94)

392-163-315

Special Service Programs-Chapter 1

P-105
vantaged children funded with Chapter I Regular moneys,
and offered by a school district in addition to required basic
educational services funded with nonfederal moneys. Such
supplemental services shall be designed and implemented in
accordance with service models described in the Chapter I
Regular Basic Concepts Guide which accompanies the
annual application and shall meet the supplement/supplant
tests appropriate to each model. Further defined:
(I) Educational services provided are in addition to
services which would be offered in the absence of federal
funds. Supplemental services under Chapter 1 may not
replace services required by law to be provided from another
fund source, i.e., handicapped or limited English proficient.
(2) Each child must be provided with basic education
instruction from their regular assigned basic education

teacher. Chapter I instruction is in addition to the basic
education instruction provided to non-Chapter I participants
by the regular basic education teacher. Each student must
receive a minimum of twenty minutes daily, or its equivalent, of the basic education instructional time from the

regular teacher in the subject area being remediated.
Further, the regular contact time may be averaged on a

weekly, quarterly, or yearly basis depending on the type of
model selected for Chapter 1 services.
(3) Children with the greatest need for such instruction
and who are not qualified to receive it from another fund
source must be served first.

(4) Instruction must be geared to the child's individually
determined special needs and be "of sufficient size, scope,
and quality to give reasonable promise of substantial
progress toward meeting his/her special educational needs."

(5) Instruction provided must promote:
(a) Success in the regular classroom;
(b) Attainment of grade-level proficiency; and

expenditures of the second preceding fiscal year (WAC 392163-575 and 34 C.F.R. 200.41); and
(b) Does distribute and maintain state and local moneys
in a comparable manner among all schools in the district

(WAC 392-163-560 and 34 C.F.R. 200.43).
[Statutory Authority: RCW 28A.02. IOO. 92-21-025 (Order 92-09), § 392-,

163-315, filed 10/13/92. effective 11/13/92; 83-08-030 (Order 83-2),
163-315. filed 3/30/83.]

§

392-

WAC 392-163-320 Definition-Support services.
As used in this chapter, the term "support services" shall
mean activities and techniques which may enhance a
student's academic growth through such services as counseling, health, social work, and family support services.
[S1a1u1ory Aulhoct<y: RCW 28A.02.!00. 92-21-025 (Order 92-09), § 392163-320. filed 10/13/92. effeclive 11/13/92; 84·20·089 (Order 84-49). §
392-163-320. filed 10rJ84; 83-08-030 (Order 83-2), § 392-163-320. filed
3/30/83.]

WAC 392-163-322 Three-year assurances. Each
school district that receives an allocation of federal funds
under Chapter I Regular shall submit to the superintendent
of public instruction once every three years:
(I) Assurances as required by P.L. 97-35, (Sec. 556(b),

20 use 3805), 34 CFR 200.13 (b)(3), and 200.63(e) and
assurance of school district compliance with chapter 392-163
WAC.
(2) An assurance that the school district shall keep
records and provide information to the superintendent of
public instruction regarding Chapter 1 Regular programs in

such a manner as required by the superintendent of public
instruction.
[Statutory Authority: RCW 28A.02.IOO. 83-08-030 (Order 83-2), § 392-

163-322. filed 3/30/83.]

(c) Increased achievement in basic and more advanced

skills that all students are expected to master.
(6) Instruction may be given in the regular classroom or
in a different location. In order to be supplemental, it must
conform to the service model requirements outlined in
federal guidance and in the Chapter 1 Regular Basic Concepts Guide.
(7) Instruction must be on or adapted to the child's
performance level.
(8) Instructional materials may be from the same
curriculum used in the regular classroom, but instruction

may not be simply on an incidental basis helping a child
with an on-level daily work assignment. Instruction must be
adapted to accommodate the child's specific, identified
needs.

(9) Instructional objectives may be basically the same as
grade level objectives, but materials and/or instructional

strategies must be adapted to the child's functional level.
Objectives must be based on each student's individual
determined needs.
(10) Progress toward accomplishing each student's
objectives must be demonstrated and e~aluated.
(11) In order to offer these supplemental services, a
district must demonstrate in its basic education program that
it:

(a) Does maintain during the current fiscal year ninety
percent of the per pupil or aggregate nonfederal financial
[Ch. 392-163 WAC-p. 8]

WAC 392-163-325

Definition-Unforeseen condi-

tions. As used in this chapter, the term "unforeseen condi-

tions" shall be as defined in WAC 392-129-045(1); furthermore, it may include a precipitous and unforeseen decline in

the financial resources of the school district-not including
tax initiatives or referenda-and also shall include other
unforeseeable changes in student enrollment or personnel

assignments that occur after December 1 of the school year.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-325, filed l0/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392-

163-325. filed 3/30/83.]

WAC 392-163-330 Board approval. Each annual
application submitted by a school district to the superintendent of public instruction shall be approved by the board of
directors only after the board has reviewed the program
design and expenditures, taking into consideration:

(1) Previous year's planned expenditures and total
Chapter 1 Regular moneys available for the ensuing year

(July t through June 30);
(2) Evaluation results in terms of student achievement
data from the previous year's program, and, when available,
whether gains have been sustained over a period of one year;

(3) Results of the annual needs assessment; and
(4) The adequacy of parent/teacher consultation in the
planning and implementation of the program.
(3/18/94)
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[Statutory Authority: RCW

28A.o:uoo.

83-08-030 (Order 83-2), § 392-

163-330, filed 3/30/83.]

WAC 392-163-335 Board certification. The board
of directors shall, as a part of application approval, certify to
the superintendent of public instruction that in their opinion:
(I) The school district has included among the educationally deprived children to be served, those children in
oreatest
need of special assistance;
0
(2) The approved program is of sufficient size, scope,
and quality to give reasonable promise ~f substantial
progress toward meeting the special educational needs of
children being served;
(3) The school district has complied with the provisions
of this chapter, and shall further certify that;
(4) In order to meet federal comparability requirements,
the board of directors has:
(a) Established a district-wide salary schedule;
(b) Adopted a policy to ensure equivalence among all
schools in teachers, administrators, and auxiliary personnel;
and
(c) Adopted a policy to ensure equivalence among
schools in the provision of curriculum materials and instructional supplies.
[Statutory Authority: RCW 28A.02.I00. 84-20-089 (Order 84-49), § 392-

163-335, filed 10/2/84; 83-08-030 (Order 83-2),
3/30/83.]

§

392-163-335, filed

WAC 392-163-340 Budget revision-Ten percent
allowed, Usina the subtotal from Form !OOOB Ch-I as a
base, school di;tricts may make annual expenditure adjustments of up to ten percent of that total in any of the previously budgeted activity or object totals within the approved
annual application without filing a request for a budget
revision with the superintendent of public instruction.
[Statutory Authority: RCW 28A.02. 100. 91-18-040 (Order 91-20), § 392-

163-340, filed 8/30/91, effective 8/30/91; 83-08-030 (Order 83-2), § 392163-340, filed 3/30/83.]

WAC 392-163-345 Budget revisions-Updating
planned expenditures. Except as provided in WAC 392163-340 each school district shall expend Chapter I Regular
money; in accordance with planned expenditures and
program description included in the application sub~tted to
and approved by the superintendent of pubhc instruction. A
school district shall be required to file a request for a budget
revision whenever necessary with the superintendent of
public instruction in order to:
(1) Increase the total expenditure of Chapter I Regular
moneys; or
(2) Change by more than ten percent of the subtotal the
expenditures among activity or object totals; or
(3) Expend money in any object or activity where no
moneys were budgeted in the original application.
[Statutory Authority: RCW 28A.02.IOO. 91-18-040 (Order 91-20), § 392163-345, filed 8/30/91, effective 8/30/91; 83-08-030 (Order 83-2), § 392163-345, filed 3/30/83.]

WAC 392-163-350 Budget revision-Approval.
Approval of budget revisions by the superintendent of public
instruction shall be in accordance with the provisions of
(3/18/94)

392-163-330

WAC 392-163-460 for approval by the superintendent of
public instruction of the annual application.
[Statutory Authority: RCW 28A.02.l00. 83·08-030 (Order 83-2), § 392-

163-350, filed 3/30/83.]

WAC 392-163-355 Program update, No later than
thirty calendar days following a substantial program change,
a school district shall submit to the superintendent of public
instruction a description of such changes. "Substantial
changes" shall mean:
(I) Removal of Chapter 1 Regular services from an
attendance area listed as "served" on the application;
(2) Addition of Chapter I Regular services to an
attendance area not listed as "served" in the application;
(3) Modification of the Chapter I Regular program in
any served attendance area by adding a new program focus,
by changing grade levels, or by changing program service
delivery models; and/or
(4) Increasing the number of students served in the
Chapter I Regular program to such an extent that the district
must exceed the ten percent budget variance to accommodate
servino the additional eligible students.
N~twithstanding the thirty-day provision for notification
to the superintendent of public instruction of substantial
program changes, if such changes. necessitate a b~dget
revision said revision shall be submitted to the superintendent of public instruction for approval prior to implementation of proposed changes.

1·
I

[Statutory Authority: RCW 28A.02.l00. 91-18-040 (Order 9 l-20)y§-3-92:

!63-355, filed 8/30/91, effective 8/30/91; 83-08-030 (Order 83-2), § 392163-355, filed 3/30/83.]

WAC 392-163-360 Supervisory expenditures. A
school district that charges any portion of supervisory
expenditures to the Chapter I Regular program shall document such costs, including the proportion of supervisory FTE
so designated.
[Statutory Authority: RCW 28A.02.IOO. 84-20-089 (Order 84-49), § 392163-360, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-360, filed
3/30/83.]

WAC 392-163-362 Reallocation of Chapter 1
Regular moneys in excess of a prudent and justifiable
reserve. In accordance with federal regulation 34 CFR
200.45, a school district is hereby limited to carry over no
more than a prudent and justifiable reserve of available
Chapter I money to the succeeding year. Available moneys
for any year equals the sum of the current year's allocation
plus carryover money from the immediately prec~ding fiscal
year. Carryover in excess of a prudent and JUSt1f1able
reserve will be reallocated by the supenntendent of public
instruction to school districts which can demonstrate need
based on "inequities inherent in or hardships caused by the
application of the allocation pro~isions in Se~tion 1_11 (a) of
Title I as a result of factors like populat10n shifts and
chancing economic circumstances" (34 CFR 200.45 (b)(l)).
To implement reallocation of Chapter I Regular moneys
the following requirements and procedures for school
districts and the superintendent of public instruction are
hereby established:

I,

11

1:

u
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(I) No school district's annual application shall be

approved by the superintendent of public instruction unless
such application includes budgeted expenditures equal to at
least eighty-five percent of the district's announced or
estimated Chapter I Regular allocation.
(2) Upon receipt of the school district's Chapter 1
Reoular final expenditure report for any fiscal year the
su;erintendent of public instruction shall determine if the
expenditures budgeted in its current application are at least
eighty-five percent of the total amount of Chapter 1 Regular
moneys available for the current year, i.e. current. year
Chapter 1 allocation plus carryover from the 1mmedrntely
prncsding fiscal year.

(3) If the total amount budgeted is Jess than eighty-five
percent of the total money available, the superintendent of
public instruction shall notify the district of the additional
amount it must budget to achieve the eighty-five percent
requirement.
(4) Upon receipt of such notification, a school district
shall submit a revised Chapter I budget to the superintendent
of public instruction within twenty calendar days or shall
submit on forms provided by the superintendent of public
instruction for that purpose, a rationale explaining why the
district is planning to retain more than a prudent and

justifiable reserve of Chapter 1 Regular moneys.
(5) The superintendent of public instruction shall by
April I of each year notify any district which is substantially
underspending its Chapter 1 Regular budget that moneys in

excess of fifteen percent of the total amount available for the
current year which are not budgeted and/or appear, on the
Jasis of expenditure reports, unlikely to be spent, will be
made available for reallocation. The district shall have
fifteen days following such notification to submit a request
for revision or a request for a waiver of the carryover limit
for sufficient cause.
[Statutory Authority: RCW 28A.02.100, 84-20-089 (Order 84-49), § 392-

163,362, filed 10/2/84.]

WAC 392-163-363 Reallocation of Chapter 1
Regular moneys-Waiver of limit. Notwithstanding the
requirements of WAC 392-163-362 a school district may
request a waiver to allow the carryover of more than a
prudent and justifiable reserve for a succeeding year:
(I) The request shall be made in writing to the superin-

tendent of public instruction no later than April 30 of the
current year.

(2) The request shall specify the total amount the district
proposes to carry over, the purpose/activities for which the
money will be expended in the succeeding year, and the
rationale for the planned expenditure pattern.
(3) The request shall be approved by the school district
board of directors.
(4) The district shall not submit waiver requests for
more than two consecutive years.

The superintendent of public instruction shall notify the
school district within thirty days of the receipt of the request
of the acceptance or rejection of the request for waiver of

'le carryover limit for the succeeding year.
Notwithstanding the granting of a waiver request, if the
school district does not expend its excess carryover in the
succeeding year for the activities and purposes outlined in its
[Ch. 392-163 WAC-p. !OJ
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waiver request, such excess shall be withheld and made
available for reallocation the succeeding May.
[Statutory Authority: RCW 28A.02.100. 84-20-089 (Order 84-49), § 392-

163·363. filed 10/2/84.]

WAC 392-163-364 Re.allocation of Chapter 1
Regular moneys-Application for available excess
carryover. The superintendent of public instruction shall
invite school districts meeting the conditions of 34 CFR
200.45 (b)(I) to submit applications for reallocation money
no later than June I of each year. Applications shall include
the foJlowing:
(I) Statement of need supported by evidence of hardship
and/or inequity caused by changing economic circumstances

or population shifts.
(2) Proposed budget of expenditures on Form I OOOB
CH. I and instructional component design.

(3) Assurance that the school district does not have
sufficient funds in its regular Chapter I Regular allocation to
cover the additional costs.

(4) Approval by the school district board of directors.
No later than December 30 of the succeeding year, the
superintendent of public instruction shall notify districts of
the approval of their application for reallocation moneys, and
shall indicate the amount of reallocation money which shall
be made available to the district for the school year.
The annual Chapter I Regular application for the school
year in which the money is reallocated shall be considered
to be amended in accordance with the application for
reallocation money received and approved by the superintendent of public instruction.
[Stalutory Authority: RCW 28A.02.100. 84-20-089 (Order 84-49), § 392-

163-364, filed 10/2/84.J

WAC 392-163-365

End-of-year report-Annual

requirement. Each school district that receives a~ alloca-

tion of funds under Chapter I Regular shall submit to the
superintendent of public instruction each year an end-of-year
report on forms provided by the superintendent of public
instruction. The end-of-year report shall be received by the
superintendent of public instruction no later than July 20 and
shall contain aJI information requested, including data on the
race, age, and gender of children served by the Chapter 1
Regular program and on the number of children served by
grade level.
[Statuiory Authoriiy: RCW 28A.02.t00. 84-20-089 (Order 84-49). § 392163-365, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-365. filed
3/30/83.]

WAC 392-163-370 End-of-year report-Summer
school addendum. Any school district which conducts a
summer school supported with Chapter I Regular moneys,
in addition to the annual end-of-year report, shall submit a
separate summer school report by September I 5 on forms
provided by the superintendent of public instruction.
[Statutory Authority: RCW 28A.02. IOO. 83-08-030 (Order 83-2), § 392-

163-370. filed 3/30/83.J

WAC 392-163-375 Program evaluation. Each school
district that receives an allocation of moneys under Chapter

I Regular shall use the Title I Evaluation and Reporting
(3/18/94)
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System (TIERS) for reporting student impact data to the
superintendent of public instruction on forms provided by
that office when requested by the superintendent of public
instruction. In addition, each district shall determine whether

[Statutory Authority: RCW 28A.02.IOO. 84-20-089 {Order 84-49), § 392-

improved student achievement is sustained over a period of

WAC 392-163-390 Comparability of services
maintained. Once a school district has demonstrated
comparability, comparable services shall be maintained for
the remainder of the school year except that unforeseen
conditions which arise during the school year shall not be a

more than one program year, and shall consider that data in
the improvement of programs and projects assisted with
Chapter I Regular moneys.
[Statutory Authority: RCW 28A.02.l00. 84-20-089 (Order 84-49), § 392-

163-375. filed 10/2/84; 83-08-030 (Order 83-2). § 392-163-375. filed
3/30/83.]

163-385, filed 10/2/84; 83-17-060 (Order 83-8), § 392-163-385, filed
8/17/83; 83-08-030 (Order 83-2). § 392-163-385, filed 3/30/83.]

factor in determining continuing compliance with the
comparability of services requirement.
[Statutory Authority: RCW 28A.02.100. 83-08-030 (Order 83-2), § 392-

WAC 392-163-385 Comparability of servicesComputation basis. (I) In order to demonstrate comparability, a school district shall compare the FTE student/
instructional staff ratio in each Chapter 1 Regular served
school with an average of FTE student/instructional staff
ratios in all nonserved schools: Provided, That if all schools
within the district are served with Chapter I Regular
moneys, a school district shall compare the FTE student/
instructional staff ratio in each Chapter I Regular served
school with an average of the FTE student/instructional staff
ratio in Chapter 1 Regular served schools having the lowest
percent or number of low income students, this base being

not more than half the total number of schools being served,
using for the computation FTE student enrollment divided by
nonfederally funded FTE certificated and classified staff in
Activity 27: Provided further, That at its discretion, a
district also may include in its calculation other instructional
staff in Activities 22, 23, 24, and 25.
(2) A district shall be deemed to have demonstrated
comparability if it meets the definition of equivalence

established in WAC 392-163-215.
(3) In assembling the data for the computation the
school district may:
(a) Disregard schools with a total student enrollment of
fewer than one hundred FTE students;
(b) Divide schools into no more than four grade span
groupings;
(c) Divide schools into two .groups, larger and smaller,

for each grade span grouping if policies or agreements
established by the school district board of directors require
different teacher/pupil ratios based on individual school
population characteristics. If a district chooses to use this
option, it shall use only instructional staff in Activity Code
27 in the comparability calculation;
(d) Exclude from its calculation FTE instructional staff
who are supported with state and/or local moneys for special
programs designed to meet the needs of educationally
deprived children, if such programs are consistent with the
requirements of section 131(c) of the Elementary and
Secondary Education Act of 1965; and/or
(e) Exclude from its calculation the portion of nonfederally supported FTE instructional staff time used to provide
services exclusively to handicapped and/or bilingual programs.

(4) Student enrollment and instructional staff data used
in the comparability report shall have been collected within
the same calendar month. The computation based on that
data shall be completed prior to December 1 of each school
year.
(3/18/94)

163-390, filed 3/30/83.J

WAC 392-163-400

Annual needs assessment-

Program requirement. Each school district receiving

Chapter I moneys shall base its Chapter 1 Regular program
on an annual assessment of educational needs which identi-

fies all educationally deprived children in all eligible school
attendance areas (including students who are considered
homeless, served private schools, and local institutions for

neglected or delinquent students). The assessment shall
determine general instructional areas and grade levels on
which the program will focus and will result in the selection
of the greatest of need children. The needs assessment

further shall determine the special academic needs of
participating students with sufficient specificity to ensure
concentration on those needs as well as the resources
necessary to meet those special academic needs. A summary
analysis of the needs assessment must include data which
indicates the number of students below grade level in all
grades in reading, math, and communication in all eligible

Chapter I buildings. The needs assessment must establish
the need for readiness or support services when such services

are provided. The needs assessment must be funded by local
moneys.
[Statutory Authority: RCW 28A.02.100. 94-07-103 (0rder94-04), § 392163-400, filed 3/18/94, effective 4/18/94; 92·21-025 (Order 92-09), § 392-

163-400. filed 10/13/92. effective I t/13/92; 83-08-030 (Order 83-2), § 392163-400. filed 3/30/83.]

WAC 392-163-405 Allocation of resources to
program areas and schools. Each district shall allocate
Chapter I resources among project areas and schools based

on the local needs assessment as well as:
(I) The number and needs of children selected for
participation;

(2) The degree of educational deprivation of these
children; and
(3) The services to be provided.
In designing and planning services, districts and individ-

ual buildings shall consider a variety of options when
selecting staff, instructional techniques, materials, and
service models in order to best accommodate individual
student needs.
For the sole purpose of allocating Chapter 1 resources
among project areas and schools, a local district may
continue to count for two additional yeats, children in those

areas and schools who received Chapter I services in the
preceding school year, but are no longer in greatest need of

special assistance from the Chapter I program.
[Ch. 392-163 \\'AC-p. II]

-392-163-405
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These requirements apply to Chapter I-served public
and private schools as well as to local institutions for
neglected or delinquent students.
[Statutory Authority: RCW 28A.02.100. 94-07-I03 (Order 94-04), § 392163-405, filed 3/18/94, effective 4/18/94; 92-21-025 (Order 92-09), § 392163-405, filed 10/13/92, effective I 1/13/92; 83-08-030 (Order 83-2), § 392163-405, filed 3/30/83.]

i

·,

'

WAC 392-163-410 Selection of attendance areas for
districts with under one thousand students-Program
exemption. Any school district with a total enrollment of
fewer than one thousand students, or no more than one
school attendance area in each grade span, shall be exempt
from the requirements of WAC 392-163-415 provided that
requirements under 34 C.F.R. Section 200.31 are complied
with. Such districts shall not be required to select attendance
areas and all schools within the district shall be eligible to
receive Chapter I Regular services. For purposes of
documenting enrollment, the school district must select a
given date to determine the enrollment from among the
attendance reports submitted to the superintendent of public
instruction for the current year. Enrollment figures, and the
selected date shall be recorded on forms provided by the
superintendent of public instruction in the Chapter I Regular
application for the succeeding year.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order92-09), § 392163-410, filed 1()113/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392-

163-410, filed 3/30/83.]

·:_I

if it implements programs, activities, and procedures for the
involvement of parents of participating public and private
school children. This involvement must include, but is not
limited to, parent input into the planning, design, and implementation of the Chapter I program. The consullation must
be organized, systematic, ongoing, informed, and timely in
relation to decisions about the program, activities, and
procedures for the involvement of parents; and must be of
sufficient size, scope, and quality to give reasonable promise
of substantial progress toward achieving meaningful parental
involvement, as outlined in 34 C.F.R. Sec. 200.34.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-425, filed lOll3/92. effective l l/13/92; 83-17-060 (Order 83-8), § 392163-425, filed 8/17/83; 83-08-030 (Order 83-2), § 392-163-425, filed
. 3/30/83.]

WAC 392-163-430 Acquisition, control and disposition of property. Acquisition, control and disposition of
property purchased with Title I/Chapter 1 Regular moneys
shall be consistent with 34 CFR 74.130-145, Subpart 0 Property.
[Statutory Authority: RCW 28A.02.I00. 83-08-030 (Order 83-2), § 392163-430, filed 3/30/83.J

[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-415, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-415, filed 3/30/83.]

WAC 392-163-420 Services for homeless children.
In order to ensure that each homeless child be provided

[Statutory Authority: RCW 28A.02.l00. 91-18-040 (Order 91-20), § 392163-435, filed 8/30/91, effective 8/30/91; 84-20-089 (Order 84-49), § 392163-435, filed l0/2/84.]

eligibility attendance areas using the best available measure
for identifying children from low-income families. A district
may use data on children from families receiving aid for
dependent children (AFDC), data on families where children
are eligible under the National School Lunch Program, or
other appropriate data. If a district uses a composite of
several data sources, they must be weighted. After determining the source(s) of low-income data, each school district
receiving Chapter 1 Regular moneys, except as otherwise
exempted under WAC 392-163-410, shall select attendance
areas to receive Chapter I Regular services according to
bases listed in 34 C.F.R. Section 200.30.

'I

WAC 392-163-425 Parent involvement-P-rogram
requirement. In accordance with federal regulations, a local
school district may receive funds under this provision only

WAC 392-163-435 Program compliance review.
The superintendent of public instruction shall conduct
program compliance reviews of all school districts rec·eiving
Chapter I Regular moneys. Review of each school district
shall occur at least once within a three-year plan as established by the superintendent of public instruction. The plan
will ensure that no more than three years' lapse between
reviews for each school district: Provided, That in the case
of school districts not reviewed due to exceptional or
uncontrollable circumstances, these districts will have first
priority for review in the immediate following year. Upon
receipt of the compliance review report from the superintendent of public instruction the school district shall have three
weeks to respond to the superintendent of public instruction
if there are exceptions noted in the report. Substantial
noncompliance or failure by the school district to respond
and/or initiate corrective action in a timely manner shall be
subject to actions prescribed in WAC 392-163-450 and 392163-455.

WAC 392-163-415 Selection of attendance areasProgram requirement. Each school district will identify

;
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services comparable to services offered other students in the
school, educationally deprived homeless children attending
Chapter 1 schools are eligible for participation provided they
meet the same educational criteria as other children in the
school. Furthermore, districts may serve educationally
deprived homeless children without regard to the residency
requirements in WAC 392-163-415.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-420, filed 1()113/92, effective 11/13/92; 83-08,030 (Order 83-2), § 392163-420, filed 3/30/83.J

[Ch. 392-163 WAC-p. 12]

WAC 392-163-440 Program improvement. In order
to foster and encourage systematic, purposeful improvement
for each project school and individual students, including
served private schools, a local district shall:
(1) Establish measurable desired outcomes for each
program component unique to its student population which
includes the level of performance, the goal, the outcome
indicator(s), measurement cycle, and indicators of substantial
progress. The outcome must be based on objective data
which measures Chapter 1 participants' success in the
regular classroom as evidenced by their day-to-day perfor(3/18/9-1)
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mance, and must be based on criteria that all students are
expected to master. Districts may develop desired outcomes
for the total program either by building or across the district.
(2) Conduct an annual review of the effectiveness of its
Chapter I project in improving student performance as
measured by aggregate performance and the established
desired outcomes; and make the results of the review
available to teachers, parents of participating children,
administrators, and other appropriate parties. Results will
also be indicated in the district's annual end-of-year report.
Districts which use a fall-to-fall testing cycle must provide
results for program improvement purposes no later than
January 15 following the testing dates. If extenuating
circumstances exist which prohibits the district from meeting
the January 15 deadline, the district shall notify the office
of the superintendent of public instruction Chapter 1 staff of
the situation and proposed time frame for completion.
(3) Develop a program improvement plan for each
building that:
(a) Does not show substantial progress toward meeting
the desired outcomes described in the local district's application; or

(b) Shows no improvement or a decline in aggregate
performance of participating children for a twelve-month
period. "No improvement" shall be indicated by a zero or

below NCE gain using either the mean or the median score
across the district. The local district is only required to
determine the aggregate performance of a school in the
instructional area that is the primary focus of the Chapter 1

local district program in that school.
Districts may "self-nominate" buildings that have met
their established objectives, and may have access to resources provided for the purposes of improving programs if
sufficient resources are available.
[Statutory Authority: RCW 28A.02.IOO. 94-07-103 (Order 94-04), § 392163-440, filed 3/18/94, effective 4/18/94; 92-21-025 (Order 92-09), § 392163-440, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-440, filed 3130183.l

WAC 392-163-445 Program improvement plan. For
each building that shows no improvement according to WAC
392-163-440, a program improvement plan must be developed and implemented.
(1) Program improvement plans must be developed by
individual school building staff, inc1uding, at a minimum:
Regular education staff, Chapter I staff, building principal,
Chapter 1 director, and parents of participating children.
(2) Plans must be shared with the local school board of
directors and the superintendent of public instruction.
(3) Districts may apply for program improvement
assistance funds to the superintendent of public instruction,
on forms provided by the superintendent of public instruction, for the purposes of developing and implementing their
plan. The funds may be used as outlined in the Washington
state program improvement plan.
(4) Buildings which have been identified from the use
of a fall-to-fall testing cycle must begin planning and
developing a program improvement plan no later than
February 15 following the testing dates. Buildings which
have been identified from the use of a spring-to-spring
testing cycle shall begin planning and developing a program
(3/18/94)
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improvement plan no later than the beginning of the subsequent school year.
(5) Buildings shall implement their plan, or parts of
their plan, as soon as it is feasible, but no later than the
beginning of the following school year after the building has
been identified for those districts using a fall-to-fall testing
cycle, and no later than the second fall from the school year
after the building has been identified for those districts using
a spring-to-spring testing cycle.
[Statutory Authority: RCW 28A.02.IOO. 94-07-103 (Order94-04), § 392163-445, filed 3118194. effective 4/18194; 92-21-025 (Order 92-09), § 392163-445. filed 10113/92. effective 11/13192; 83-08-030 (Order 83-2), § 392163-445, filed 3130183.l

WAC 392-163-450 Program improvement joint
plan. If, after a required program improvement plan has
been implemented for one full school year, a school is still
identified as needing improvement according to WAC 392163-440, the local school district shall, in partnership with
the superintendent of public instruction, develop and implement a joint plan for program improvement in the identified
school. The procedures and timelines listed in 34 C.F.R.
200.38 (b)(6) and the Washington State Program Improvement Plan shall be followed.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-450, filed 10/13/92, effective 11/13/92; 83-08-030 (Order 83-2), § 392163-450, filed 3130183.l

WAC 392-163-455 Student improvement. Each
district must identify all students who have been served for
a school year and that have not made progress towards
meeting the objectives and outcomes stated in the district
application. Districts must consider modifications in the
Chapter 1 project to better serve those students. Furthermore, a thorough assessment must be conducted of the
educational needs of children who remain in the district
Chapter 1 project after two consecutive years of participation
and have not shown progress towards meeting the objectives
and outcomes stated in the district application. If appropriate, districts must use the results of that assessment to
modify the Chapter 1 project to meet the children's needs.
(Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-455. filed 10/13192. effective t 1113192; 83-08-030 (Order 83-2), § 392163-455, filed 3130183.l

WAC 392-163-460 Serving students in greatest
need-Program requirement. The school district shall
serve those educationally deprived children who have the
greatest need for special assistance: Provided, That children
who were identified in the previous year as being in greatest
need for special assistance and who continue to be educationally deprived but are no longer in greatest need of
special assistance may be served with Chapter 1 Regular
funds for a maximum of two additional years: Provided
Further, That the school district shall not be required to
serve children in greatest need with Chapter 1 Regular
moneys if such children are receiving similar services from
nonfederal sources as would otherwise be provided by
Chapter 1 Regular moneys.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-460, filed 10/13/92, effective 11/13/92; 84-20-089 (Order 84-49). §

[Ch. 392-163 WAC-p. 13l
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392-163-460, filed 10/2/84; 83-08-030 (Order 83-2), § 392-163-460, filed
3/30/83.]

WAC 392-163-465 Student needs. Chapter l and
regular education staff shall determine individual student's
educational needs based on objective measures, including
such measures as curriculum assessments, informal assess-

ments criterion-referenced tests, standardized tests, student
Iearni~g objectives, interest inventories, portfolio assessments, anecdotal records, staff observations, to provide
enough information to design a program of sufficient si:e,
scope, and quality to give reasonable promise of substantial
progress. Needs must be determined with sufficient specificity to ensure concentration on those needs. Student progress
must be assessed throughout the school year, and reported to
parents.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-465, filed 10/13/92. effective 11/13/92; 83-08-030 (Order 83-2), § 392-

163-465, filed 3/30/83.J

WAC 392-163-470 Notification of parents. Each
school district shall notify parents of participating children
of their child's involvement in the Chapter I Regular
program and shall issue periodic reports of the child's
progress in the program. Such notification and rep~rts shall
be provided in the primary language of the parent if necessary for communication to the extent practical.
(Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-470, filed 10/13/92, effective 11/13/92.]

WAC 392-163-475 School district application
required. Each school district that seeks an allocation of
federal funds under Chapter 1 Regular from the state shall
submit an annual application on forms provided by the
superintendent of pub1ic instruction.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-475, filed 10/13/92, effective 11/13/92.]

WAC 392-163-480 Substance of annual school
district application. The school district's annual application
required by WAC 392-163-475 shall contain the follo"".i~g:
(1) Planned expenditures by program obJect and acttv1ty
as required by WAC 392-163-490;
(2) Identification of eligible attendance areas selected to
receive Chapter I Regular services: Provided, That the
exemption prescribed in WAC 392-163-410 shall apply;
(3) Program, procedures, and project descriptions on
forms provided by the superintendent of public instruction;
and
(4) The objectives and outcomes for students participating in the Chapter I project, in terms of basic and more
advanced skills that all children are expected to master,
which will be a basis for evaluating the project for program
improvement.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-480, filed 10/13/92. effective 11/13/92.]

(

WAC 392-163-485 Annual assurances. Each school
<ilistrict that receives an allocation of federal funds under
Chapter I Regular shall submit to the superintendent of
[Ch. 392-163 WAC-p. 14]

public instruction annual assurances as indicated on the

application forms.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-485, filed t0/13/92, effective 11/13/92.J

WAC 392-163-490 Planned expenditures by program object and activity. Each school district's planned
expenditures shall be by program object and activity, as
displayed on forms provided by the superintendent of public
instruction, for the program designed to assist educationally

deprived children as defined in WAC 392-163-200 and shall
include the district's proposed expenditures for public and
private school children and for children in local institutions
for neglected or delinquent children.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-490, filed 10/I3/92, effective 11/13/92.J

WAC 392-163-495 Board approval. Each annual
application submitted by a school district to the superintendent of public instruction shall be approved by the board of
directors only after the board has reviewed the program
desie:n and expenditures, taking into consideration:
-(I) Previous year's planned expenditures and total

Chapter I Regular moneys available for the ensuing year
(July I through August 31 );
(2) Results of the local review according to WAC 392163-545 and 392-163-440;
(3) Results of the annual needs assessment; and
(4) The adequacy of parent/teacher consultation in the
planning, implementation, and evaluation of the program.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-495, filed 10/13/92, effective 11/13/92.]

WAC 392-163-500 Approval of Chapter 1 Regular
program application by the office of the superintendent
of public instruction. (I) Final approval of a Chapter 1
Regular program shall be given to a school _district when the
superintendent of public instruction has received a complet:'1
application in accordance with WAC 392-163-4~0 and J4
C.F.R. 200.20 and is assured that the school dtstnct has
satisfied all yearly reporting requirements and compliance
agreements from the previous year, unless the agreement

extends into the year which the application covers.
(2) Programs shall not be implemented without appro~'al
from the superintendent of public instruction. The effective
approval date shall be July I of each year for applications
received on or prior to July I, or the subsequent date on
which the application is received by the superintendent of
public instruction.
.
(3) Fiscal expenditures made prior to the effective
approval date indicated on an application or a request for
budoet
revision shall not be allowed.
0
(4) Consistent with 34 C.F.R. Part 81-Gen~ra( Education Provision Act-Enforcement any school d1stnct shall
have an opportunity to appeal a decision of the superintendent of public instruction, first to the superintendent of
public instruction and then to the United States secretary of
education.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 39;163-500, filed 10/13/92, effective 11/13/92; 83-17-060 (Order 83-8), § 39.·
163-500, filed 8/17/83.]
(3/ISJ9.J)
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WAC 392-163-505 Budget revision-Ten percent
allowed. Using the "budgeted direct expenditures" total
from Form F!OOOB as a base, school districts may make
annual expenditure adjustments of up to ten percent of that
total in any of the previously budgeted activity or object
totals within th.e approved annual application without filing

dent of public instruction for approval prior to implementation of proposed changes.

a request for a budget revision with the superintendent of
pub1ic instruction.

school district that charges any portion of supervisory

[Statutory Authority: RCW 28A.02.l00. 92-21-025 (Order92-09), § 392163-505, filed 10/13/92, effective 11/13/92.)

WAC 392-163-510 Budget revisions-Updating
planned expenditures. Except as provided in WAC 392163-505, each school district shall expend Chapter I Regular
moneys in accordance with planned expenditures and

program description included in the application submitted to
and approved by the superintendent of public instruction. A
school district shall be required to file a request for a budget
revision whenever necessary or no later than August 31 of

the current year with the superintendent of public instruction
in order to:
(I) Increase the total expenditure of Chapter I Regular
moneys; or

(2) Change by more than ten percent of the budgeted
direct expenditure total the expenditures among activity or

object totals; or
(3) Expend money in any object or activity total where
no moneys were budgeted in the original application.
[Statutory Authority: RCW 28A.02.l 00. 92-21-025 (Order 92-09), § 392)3-510, filed I0/13/92, effective l 1/13/92.J

WAC 392-163-515 Budget revision-Approval.
Approval of budget revisions by the superintendent of public
instruction shall be in accordance with the provisions of

WAC 392-163-500 for approval by the superintendent of
public instruction of the annual application.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-515, filed 10/13/92, effective 11/13/92.]

WAC 392-163-520 Program update. No later than
thirty calendar days following a substantial program change,
a school district shall submit to the superintendent of public
instruction a description of such changes. "Substantial

changes" shall mean:
(I) Removal of Chapter I Regular services from an
attendance area listed as "served" on the application;
(2) Addition of Chapter I Regular services to an
attendance area not listed as "served" in the application;
(3) Modification of the Chapter I Regular program in
any served attendance area by adding a new program focus,
by changing grade levels, or by changing program service
delivery models; and/or
(4) Increasing the number of students served in the
Chapter I Regulru: program to such an extent that the district
must exceed the ten percent budget variance to accommodate
serving the additional eligible students.
Notwithstanding the thirty-day provision for notification
the superintendent of public instruction of substantial
program changes, if such changes necessitate a budget
revision, said revision shalI be submitted to the superinten(3/18/94)

fS1atutory Authority: RCW 28A.02.I 00. 92-21-025 (Order 92-09), § 392163-520, filed 10/13/92, effective 11/13/92.]

WAC 392-163-525

Supervisory expenditures. A

expenditures to the Chapter I Regular program shall document such costs, including the proportion of supervisory FIE
so designated.
[Statutory Authority: RC\V 28A.02.IOO. 92·21·025 (Order 92-09), § 392.

163-525, filed 10/13/92, effective l l/13/92.l

WAC 392-163-530 Reallocation of Chapter 1
Regular moneys in excess of fifteen percent carryover.
Carryover in excess of fifteen percent will be reallocated by
the superintendent of public instruction to school districts

according to the process outlined in 34 C.F.R. Section
200.26. Except that, local school districts receiving a
Chapter I allocation of fifty thousand dollars or less,
including basic and concentration grants, shall be exempt
from the reallocation of their funding in excess of fifteen
percent carryover.

To implement reallocation of Chapter I Regular moneys
the following requirements and procedures for school
districts and the superintendent of public instruction are

hereby established:
(!) No school district's annual application shall be
approved by the superintendent of public instruction unless
such application includes budgeted expenditures equal to at
least eighty-five percent of the district's Chapter I Regular
allocation.
(2) If the total amount budgeted is less than eighty-five
percent of the current year's allocation, the superintendent of
public instruction shall notify the district of the additional
amount it must budget to achieve the minimum budgetary
requirement.

(3) Upon receipt of such notification, a school district
shall submit a revised Chapter I budget to the superintendent
of public instruction or shall submit, on forms provided by
the superintendent of public instruction for that purpose, a
request for waiver explaining why the district is planning to
carry over more than fifteen percent of its Chapter I Regular
allocation.
[Statutory Authority: RCW 28A.02.JOO. 94-07-103 (Order 94-04), § 392163-530, filed 3/18/94, effective 4/18/94; 92-21-025 (Order 92-09), § 392163-530, filed 10/13/92, effective 11/13/92.]

WAC 392-163-535 Reallocation of Chapter 1
Regular moneys-Waiver of limit. Notwithstanding the
requirements of WAC 392-163-530 a school district may
request a waiver to allow the carryover of more than the
fifteen percent limitation for a succeeding year:

(]) The request shall be made in writing to the superintendent of public instruction with the Chapter I Regular
application for the ensuing year.

(2) The request shall specify the total amount the district
proposes to carry over, the purpose/activities for which the
money will be expended in the succeeding year, and the
rationale for the planned expenditure pattern.
[Ch. 392-163 WAC-p. 151
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(3) The request shall be approved by the school district
board of directors.
(4) The district may submit a waiver request once
during the Chapter I authorization period.
The superintendent of public instruction shall notify the
school district within thirty days of the receipt of the request
of the acceptance or rejection of the request for waiver of
the carryover limit for the succeeding year.
Notwithstanding the granting of a waiver request, if the
school district does not expend its excess carryover in the

succeeding year for the activities and purposes outlined in its
waiver request, such excess shall be withheld and made
available for reallocation the succeeding year.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09). § 392163-535, filed 10/13/92, effective l l/13/92.]

WAC 392-163-540 Reallocation of Chapter 1 Regnlar moneys-Application for available excess carryover.
The superintendent of public instruction shall invite school
districts meeting the conditions of 34 C.F.R. 200.26 to
submit applications for reallocation money each year.

Reallocation funds shall be made available through
application procedures as determined by the superintendent
of public instruction.
[Statutory Authority: RCW 28A.02.l00. 92-21-025 (Order 92-09), § 392163-540, filed 10/13/92, effective 11/13/92.]

J.

WAC 392-163-545 Program evaluation. Each school
district that receives an allocation of moneys under Chapter
I Regular shall:
(I) Use the Chapter I Evaluation and Reporting System
(CHIERS) for annually reporting student impact data to the
superintendent of public instruction on forms provided by the
superintendent of public instruction;
(2) Evaluate the project's effectiveness on the basis of

required for program improvement.
[Statutory Authority: RCW 28A.02. I00. 92·21-025 (Order 92.09). § 392163-550, filed 10/13/92, effective 11/13/92.]

WAC 392-163-555 End-of-year report-Summer
school addendum. Any school district which conducts a
summer school supported with Chapter I Regular moneys,
in addition to the annual end-of-year report, shall submit a
separate summer school report by September 15 on forms
provided by the superintendent of public instruction.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-555, filed 10/13/92. effective 11/13/92.1

WAC 392-163-560 Comparability of servicesComputation basis. (I) In order to demonstrate comparability, a school district shall compare the nonfederal FTE
student/instructional staff ratio in each Chapter I Regular
served school with an average of FfE student/instructional
staff ratios in all nonserved schools: Provided, That if all
schools within the district are served with Chapter I Regular
moneys, a school district shall compare the FTE student/instructional staff ratio in each Chapter I Regular served
school with an average of the FTE student/instructional staff
ratio in Chapter I Regular served schools having the lowest
percent or number of low-income students, this base being

not more than half the total number of schools being served,
using for the computation FTE student enrollment divided by
nonfederally funded FTE certificated and classified staff in
Activity 27: Provided Further, That at its discretion, a
district also may include in its calculation other nonfederal

(3) Determine whether improved performance of
Chapter I participating children is sustained over a period of

instructional staff in Activities 22, 23, 24, and 25.
(2) A district shall be deemed to have demonstrated
comparability if it meets the definition of equivalence
established in WAC 392-163-210.
(3) In assembling the data for the computation the
school district may:
(a) Disregard schools with a total student enrollment of
fewer than one hundred FTE students;
(b) Divide schools into appropriate grade span group-

more than twelve months, using district-selected measure-

ings;

ments; and
(4) Annually assess, through consultation with parents
of participating students, the effectiveness of the Chapter I

for each grade span grouping if policies or agreements

aggregate performance and desired outcomes stated in the

district application, including a review of Chapter I participating children's progress in the regular program;

parental involvement program, and determine what action
needs to be taken, if any, to increase parental participation.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-545, filed 10/13/92, effective 11/13/92.J

WAC 392-163-550 End-of-year report-Annual
requirement. Each school district that receives an allocation of funds under Chapter I Regular shall submit to the
superintendent of public instruction each year an end-of-year
report on forms provided by the superintendent of public
instruction. The end-of-year report shall be received by the
superintendent of public instruction no later than July 20 and
shall contain all information as specified by the accompanying instructions to meet reporting requirements in P.L. 100-

297 Section 1019 (b)(3). Districts shall also submit result of
its progress toward meeting the objectives and outcomes
[Ch. 392,163 WAC-p.161
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stated in the district's application for the current year as

(c) Divide schools into two groups, larger and smaller,
established by the school district board of directors require
different teacher/pupil ratios based on individual school
population characteristics. If a district chooses to use this
option, it shall use only instructional staff in Activity Code
27 in the comparability calculation;
(d) Exclude from its calculation FTE instructional staff
who are supported with state and/or local moneys for similar
services designed to meet the needs of educationally deprived children, if such programs are consistent with the
requireme.nts of section 1018 (d)(b) of Public Law 100-297;
and/or
(e) Exclude from its calculation the portion of nonfederally supported FTE instructional staff time used to provide
services exclusively to handicapped and/or limited English
proficient programs.

(4) Student enrollment and instructional staff data used
in the comparability report shall have been collected within
the same calendar month. The computation based on that
(3/18/94)
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data shall be completed prior to December 1 of each school
year.
[Statutory Authority: RCW 28A.02.I 00. 92-21-025 (Order 92-09), § 392163-560, filed 10/13/92, effective 11/13/92.J

WAC 392-163-565 Comparability of services
maintained. Once a school district has demonstrated
comparability, comparable services shall be maintained for
the remainder of the school year except that unforeseen
conditions which arise during the school year shall not be a
factor in determining continuing compliance with the
comparability of services requirement.
{Statutory Authority: RCW 28A.02.100. 92-21-025 (Order92-09), § 392163-565, filed 10/13/92, effective 11/13/92.]

WAC 392-163-570 Comparability of servicesCompleted forms on file. Each fall, school districts shall
receive forms from the superintendent of public instruction
with accompanying directions for demonstrating comparability. These completed forms shall be kept on file in the
school district and shall be made available for review.
[Statutory Authority: RCW 28A.02. l 00. 92-21-025 (Order 92-09), § 392163-570, filed 10/13/92, effective 11/13/92.]

WAC 392-163-575

Maintenance of effort. A school

district receiving Chapter I Regular moneys shaII maintain

state and local fiscal effort at a minimum of ninety percent
level as calculated in WAC 392-163-580. This calculation
may be made on an aggregate or per pupil expenditure basis.
These calculations shall be made by the superintendent of
public instruction from data submitted to the superintendent
of public instruction by school districts. School districts
failing to meet the maintenance of effort requirements shall

be notified in writing no later than June 1 of each school
year.
[Statutory Authority: RCW 28A.02.l00. 92-21-025 (Order 92-09), § 392-

163-575, filed 10/13/92. effective 11/13/92.]

WAC 392-163-580 Maintenance of effortComputations. The calculations as listed in the annual
Chapter 1 Regular Basic Concepts Guide shall be used by
the superintendent of public instruction to ensure the
maintenance of effort for school districts receiving Chapter
1 Regular moneys. The data source for these calculations is
the F-196. The same calculations shall be made for both the
preceding and second preceding fiscal years.
The calculations listed in Chapter 1 Regular Basic
Concepts Guide shall be applied to both school years. The
results of this calculation shall then be compared and a
district shall be considered to be in compliance if the total
for the preceding year is at least ninety percent of the total
for the second preceding year.
{Statutory Authority: RCW 28A.02.I 00. 94-07-103 (Order 94-04), § 392163-580, filed 3/18/94, effective 4/18/94: 92-21-025 (Order 92-09), § 392-

392-163-560

580, the superintendent of public instruction shall take one
of the following actions:
(I) Waive, for one fiscal year only, the maintenance of
effort requirement if the superintendent of public instruction
determines that a waiver would be allowable due to exceptional or uncontrollable circumstances. These circumstances
include:
(a) A natural disaster;
(b) A precipitous and unforeseen decline in the financial
resources of the school district; or
(c) Other exceptional or uncontrollable circumstances:
Provided, That tax initiatives or referenda may not be
considered to be exceptional or uncontrollable circumstances.
If the superintendent of public instruction grants a
waiver, the superintendent of public instruction shall not
reduce the amount of Chapter 1 Regular moneys the school
district is otherwise entitled to receive.
In determining maintenance of effort for the fiscal year
immediately following the fiscal year for which the waiver
was granted, the superintendent of public instruction may
consider the school district's fiscal effort for the second
preceding fiscal year to be no less than ninety percent of the
combined fiscal effort per student or aggregate expenditures
(using the measure most favorable to the school district) for
the third preceding fiscal year.
(2) If a waiver cannot be granted, the superintendent of
public instruction shall reduce the school district's allocation
of moneys under Chapter l Regular in the exact proportion
to which the school district fails to meet ninety percent of
either the combined fiscal effort per student or aggregate
expenditures (using the measure most favorable to the school
district) for the second preceding fiscal year.
In determining maintenance of effort for the fiscal year
immediately following the fiscal year in which the school
district failed to maintain effort, the superintendent of public
instruction may consider the school district's fiscal effort for
the second preceding fiscal year to be no less than ninety
percent of the combined fiscal effort per student or aggregate
expenditures (using the measure most favorable to the school
district) for the third preceding fiscal year.
{Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392163-585, filed 10/13/92, effective 11/13/92.]

WAC 392-163-590 Acquisition, control, and disposition of property. Acquisition, control, and disposition of
property purchased with Title I/Chapter I Regular moneys
shall be consistent with Part 80 of EDGAR (Education
Department General Administrative Regulations) Acquisition
is allowed if the district determines that:
(1) The equipment is reasonable and necessary to
effectively operate its Chapter 1 program;
(2) Existing equipment is not sufficient; and
(3) The costs are reasonable.
[Statutory Authority: RCW 28A.02.JOO. 92-21-025 (Order92-09), § 392163-590, filed 10/13/92, effective 11/13/92.]

163-580, filed 10113/92, effective I 1/13/92.]

WAC 392-163-585 Maintenance of effort-Failure
,o maintain effort. If the superintendent of public instruction determines that a school district has not maintained
effort pursuant to the computation defined in WAC 392-163(3/18/94)

WAC 392-163-595 Construction and portable
lease/purchase. Chapter I Regular moneys may be used for
the modification of existing facilities and/or for lease/purchase of portable facilities, as defined by WAC 180-27-018,
{Ch. 392-163 WAC-p. 171
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for the purpose of serving Chapter I Regular participating
children if:
(I) The district has exhausted every other available
option for providing space in which to serve participating

children; and
(2) Modification of facilities or lease/purchase of
portable facilities will provide essential improvement in the
delivery of Chapter I Regular services to participating
children.
Such use of moneys shall have prior approval from the
superintendent of public instruction which shall be granted
only after an on-site visit to the school district to examine
existing facilities in order to determine that the above
conditions do exist.
[Statutory Authority: RCW 28A.02.100. 92·21 -025 (Order 92-09), § 392163-595, filed 10/13/92, effective 11/13/92.]

WAC 392-163-600 Capital expenses for serving
private schools. A local school district may apply to the
superintendent of public instruction for a payment to cover

capital expenses that the local district, in providing equitable
Chapter I serYices to eligible children in private schools:
(I) Has paid from funds under Chapter I ECIA, since
July I, 1985;
(2) Is currently paying from funds provided under this
part; or
(3) Would incur because of an expected increase in the
number or percentage of private school children to be

served.
Procedures for applying for, receiving, and using funds

will be in accordance with Sec. 34 C.F.R. 200.57 and
200.58.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-600, filed 10/13/92, effective 11/13/92.]

WAC 392-163-605 Distribution of Chapter 1 Regular moneys to local school districts. (I) For purposes of
this section, the term:

(a) "Poverty level students" shall mean children aged
five through seventeen counted in accordance with Section

1005(c) of Public Law 100-297 and 34 C.F.R. Section
200.23.
(b) "Best available data" shall mean poverty level data
compiled using the most current decennial census definition

of poverty status.
(2) The method used by the superintendent of public
instruction to distribute Chapter I Regular county allocations
shall conform to 34 C.F.R. Section 200.23 and 200.24.
(a) Using the best available data, poverty level students
in each county shall be traced to individual school districts
and the district shall receive a proportionate share of Chapter
I Regular moneys from each county its boundaries overlap.
(b) No district shall be allocated less than eighty-five
percent of the Chapter I Regular moneys it was allocated in
the previous fiscal year.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order92-09), § 392163-605, filed 10/13/92, effective 11/13/92.]

WAC 392-163-610 Program compliance review.
The superintendent of public instruction shall conduct

P-115

Chapter I Regular moneys. Reviews of each school district
shall occur at least once within a three-year plan as estab-

lished by the superintendent of public instruction. The plan
will ensure that no more than three years lapse between
reviews for each school district: Provided, That in the case
of school districts not reviewed due to exceptional or
uncontrollable circumstances, these districts will have first

priority for review in the immediate following year. Upon
receipt of the compliance review report from the superinten-

dent of public instruction the school district shall have three
weeks to respond to the superintendent of public instruction
if there are exceptions noted in the report. Substantial
noncompliance or failure by the school district to respond
and/or initiate corrective action in a timely manner shall be

subject to actions prescribed in WAC 392-163-630 and 392163-635.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order92-09), § 392163-6IO, filed 10/13/92, effective 11/13/92.J

WAC 392-163-615 Chapter 1 Regular audit. Audit
of local school district Chapter I Regular programs shall be
conducted in compliance with 34 C.F.R. 74.62.
{Statutory Authority: RCW 28A.02. l 00. 92-21-025 (Order 92-09), § 392163-615, filed 10/13/92. effective 11/13/92.]

WAC 392-163-620 Complaint procednre. In
accordance with federal regulation 34 C.F.R. 200.73-75, an
organization or individual may file a written signed com-

plaint with the superintendent of public instruction. .
(I) Basis of submission.
(a) Prior to submitting a complaint and/or appeal to the
superintendent of public instruction for decision, the com-

plainant or local school district must demonstrate that local
complaint procedures have been followed. If it is determined by the superintendent of public instruction that such
remedies have not been followed, the complaint will be
referred back to the local level for resolution.
(b) Upon written decision of a complaint, the complainant has the right to appeal a decision of the local school
district with respect to a complaint within thirty calendar
days of the final decision of the school district.
(c) Complaints emanating from and through other
entities than local school district shall come directly to the
superintendent of public instruction for resolution. The
procedure shall be the same as those for other appeals and
complaints which begin at the local level.
(2) Method of submission.
(a) The complainant shall submit a written statement of
complaint and/or appeal to the superintendent of public
instruction-Attention: Chapter I Regular program supervi-

sor. This statement shall specify:
(i) The nature of the violation of the federal statute or
state regulations that apply to programs under this procedure;
(ii) A brief listing of the evidence supporting the
complainant's contention(s);
(iii) Where appropriate, a definitive statement of points
of disagreement with the locally rendered decision; and
(iv) The desired remedy or outcome of the com·
plaint/appeal.

program compliance reviews of all school districts receiving
[Ch. 392-163 WAC-p. 181
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(b) The complainant shall make copies of the statement
available to any applicable local district advisory council and
the local school district.
(3) Timelines. The superintendent of public instruction
shall review and/or resolve any complaint and/or appeal from
a local school district or its constituency withitl a period of
sixty calendar days following receipt of such complaint or
appeal in the Chapter l Regular program supervisor's office
of the superintendent of public instruction. If exceptio.nal
circumstances exist with respect to a particular complarnt,
the time limit may be extended by the superintendent of
public instruction, but it shall be extended in each case to a
specific number of days.
(4) Evidence.
(a) In the resolution and/or review of any complaint
and/or appeal, the superintendent of public instruction shall
guarantee to the complainant and/or his/her rep.resentative(s)
and to the local school the right and opportunity to present
evidence and to question parties to the dispute and to any of

procedures prescribed by WAC 392-163-625 and 34 C.F.R.
Part 81-General Education Provision Act-Enforcement
shall be instituted by the superintendent of public instruction.

their witnesses. Presentation of evidence and questions of
witnesses in the appropriate language shall be in accordance
with generaliy accepted legal tenets regarding such processes

holding should not be instituted.

in a hearing.

(b) If the superintendent of public instruction determines

[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392-

163-630, filed 10/13/92, effective I 1/13/92.]

WAC 392-163-635 Withholding of Chapter 1
Regular payments. (I) If the superintendent of public
instruction determines that a school district is not in substantial compliance with federal statute and regulations or with

this chapter, the superintendent of public instruction shall
have the authority to withhold payment in whole or in part
of Chapter I Regular moneys to the noncompliant district.
In deciding whether to withhold payments, the superintendent of public instruction shall provide:
(a) Reasonable notice to the school district of the
reasons for the proposed withholding; and
(b) An opportunity for the school district within thirty
calendar days of such notice to give reason why the with(2) Pursuant to the school district response, the superintendent of public instruction shall consider the following
factors:

(a) The seriousness of the noncompliance;
(b) The amount of Chapter I Regular moneys involved;
(c) The effect of withholding on participating children;

that on-site review and/or investigation is necessary, such

review/investigation shall be conducted by appropriate
superintendent of public instruction staff with attention to
hearing the concerns of all interested parties.

(5) Final resolution. Within thirty calendar days
following the receipt of the superintendent of public
instruction's written decision on the complaint/appeal, the

complainant and/or local school district may appeal that
decision to the Secretary of the United States Department of
Education for final resolution. Such appeal shall be in
writing and shall specify the particular points of disagreement with the decision as rendered by the superintendent of
public instruction.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09), § 392-

and
(d) The need to withhold payments to prevent further
misuse of Chapter I Regular moneys.
(3) If, after consideration of these factors and within
thirty calendar days, the superintendent of public instruction
decides to initiate a withholding procedure, a date shall be
specified by which the school district must have achieved
compliance, or the moneys withheld shall become subject to
repayment procedures specified in 34 C.F.R. Part 81General Education Provisions Act-Enforcement.
[Statutory Authority: RCW 28A.02.100. 92-21-025 (Order 92-09), § 392163-635, filed 10113/92, effective 11/13/92.]

163-620, filed IO/t3/92, effective 11/13/92.]

WAC 392-163-625 Sanctions. School districts found
to be out of compliance with applicable federal and state
statute and regulations shall be subject to the actions
prescribed in WAC 392-163-635, and/or procedures outlined
in 34 C.F.R. Part 81-General Education Provision ActEnforcement.
[Statutory Authority: RCW 28A.02.l00. 92-21-025 (Order 92-09), § 392163-625, filed 10/13/92, effective 11/13/92.]

WAC 392-163-630 Compliance agreement. Notwithstanding any of the actions prescribed by WAC 392-163-625,
any school district found out of compliance with this chapter
may as a substitute for withholding or repayment actions
referenced in WAC 392-163-625 and/or WAC 392-163-635
be required to enter into a compliance agreement with the
superintendent of public instruction to ensure that noncom-

liant Chapter I Regular program practices are corrected
dithin a period of time specified in that agreement, as a
condition to continuous receipt of Chapter 1 Regular
moneys. If a district fails to achieve compliance within the

WAC 392-163-640 Committee of practitioners. (])
Purpose. The superintendent of public instruction shall
establish a committee of practitioners for the purpose of:
(a) Providing consultive assistance on the state plan in
regard to requirements and policies relative to implementing
Public Law 100-297 (Elementary and Secondary Education
Act of 1965, as amended); and
(b) Acting in an advisory capacity in the areas of state
regulations and policies, program improvement, and other

related Chapter I concerns.
(2) Membership. The committee shall be representative
of each geographical region of the state; urban, suburban,
and rural districts; teachers, parents of participating children,
regular education instructional staff, private school staff,

Chapter I instructional staff, district administrators, local
school board member, and curriculum staff; and must be
knowledgeable about the Chapter I program.
(3) Procedures:
(a) Membership terms shall be two years in length.
(b) All meetings of the committee of practitioners shall
be called by the superintendent of public instruction.

specified period of time, the withholding and/or repayment
{3/18/9-1)
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(c) Members shall be reimbursed for travel and expenses
to the extent permitted and consistent with the travel and per
diem laws applicable to all state employees.
[Statutory Authority: RCW 28A.02. I 00. 92-21-025 (Order 92-09). § 392163-640. filed 10/13/92, effective 11/13/92.]

WAC 392-163-645 State advisory council. (1)
Purpose. The purpose of the state advisory council (SAC)
shall be to advise the superintendent of public instruction on
parent involvement and related concerns of the Chapter I
Regular Program.

I

:'

',,
I•

'

(2) Membership:
(a) The superintendent of public instruction shall select
parent members from nominations submitted by a school
district superintendent or his/her designee. The selection of
council members shall be representative of geographic
location. Nominees shall be parents of students served in
the Chapter I Regular program and shall be chosen by the
school district in consultation with parents and teachers of
Chapter 1 Regular served children;
(b) The majority of the SAC shall consist of such
parents as selected under (a) of this subsection; and
(c) The balance of the SAC shall consist of Chapter I
Regular administrators, teachers, educational assistants, and
representatives of other educational groups.
(3) Procedures:
(a) Bylaws shall be developed by the SAC and be
subject to approval by the superintendent of public instruction;
(b) Election of officers shall be conducted by the
membership;
(c) All meetings of the SAC shall be called by the
superintendent of public instruction; and
(d) Members shall be reimbursed for travel and expenses to the extent permitted and consistent with the travel and
per diem laws applicable to state employees.
[Statutory Authority: RCW 28A.02.IOO. 92-21-025 (Order 92-09). § 392163-645, filed 10/13/92, effective 11/13/92.]
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CHAPTERS

SUMMARY, CONCLUSIONS, AND RECOMMENDATIONS

Summary
The purpose of this project was to develop a model junior high school
Title I and Leaming Assistance Program (LAP) handbook. To accomplish
this purpose, a review of current literature regarding Title I/LAP programs
was conducted; existing school district documents (i.e., state and local LAP
reports, building plans, building accreditation report, department plans, parent
involvement plans, shared decision-making team plans) were examined.
Additionally, Title I/LAP information and materials from selected schools
were obtained and analyzed.

Conc)usions
Conclusions reached as a result of this project were:
1. It is necessary to communicate with and educate parents about the
purpose, goals, and program specifics of the Leaming Assistance
Program.
2. Increased parent involvement with their child's program is
imperative so that the child's experience is maximized.
3. Essential to the Learning Assistance Program is the systematic
compilation of parent involvement strategies, student
activities, summation of the year, a plan for the succeeding
year, and any other pertinent information so that it is easily
accessible by all who might need it.

23

24

Recommendations
As a result of this project, the following recommendations have been
suggested:
1. To educate parents, buildings should design a comprehensive
parental involvement plan that has a communication component
as part of the Learning Assistance Program.
2. Involvement and input from parents should be included in a
Learning Assistance Program plan.
3. Provisions need to be made for the compilation of all information
regarding the Title I/Learning Assistance Program so that it is easily
accessible.
4. Other junior high schools wishing to provide a consistent, effective
Leaming Assistance Program may wish to adapt the handbook
or conduct further research on this subject to fit their unique needs.
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APPENDIX
LETTER REQUESTING TITLE I/LAP INFORMATION
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March 30, 1997

LAP coordinator
Ridgetop Junior High School

P.O. Box 8
Silverdale, WA 98383

Dear Ms. Miller,
I am a teacher at Fairview Junior High School and I am currently completing my Master's
degree in School Administration. As part ofmy program, I am conducting research into
the operation of Title I/LAP programs in the Kitsap County region. I am writing to
request information about your current Title I/LAP program
Specifically, I am interested how your program is structured (pullout model, in-classroom,
other format, or a combination), methods for increasing involvement of parents and
classroom teachers, funds allocation, and future plans for the program. I am interested in
talking to you and learning more about your program; if you have documentation available
I would be happy to stop by to pick it up.
Thank you very much for your time and effort. If you have questions about the project, I
can be reached at
.
Sincerely,

David Carthum
Fairview Junior High

P.O. Box8
Silverdale, WA 98383

Please note: A Telephone number was redacted from this page due to privacy concerns.

